Thang Long Garment Company
245 Minh Khali Street, Hai Ba Trung Distict, Hanoi
Tel: 0909888888. Fax: 0437589597

November, 23rd 2009
Our ref: TH/mh
Your ref: NJ/rm
F. Lynch & Co. Ltd
Nesson House
Newell Street,
Birmingham B3 3EL
United Kingdom
Dear Sir,

We thank you for your inquiry No. E12/04 dated 20 November 2009
and we are pleased to enclose herewith our offer No. OS/05 and the
summer catalogue, the current price list as you asked for.

We are confident that our products will be popular with the UK
customers and will all be selling well in your market.

The specifications of the goods, size, colour as well as styles are as
per samples sent to you by air.

The prices offered are quoted CIF London port including packing.
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We are willing to offer you a 5% quantity discount off net prices for
orders over 20,000 and a 5% cash discount for prompt payment.

As we have all the goods in stock, delivery can be made as
requested. /Delivery can be made as requested because we have all
goods in stock.

Payment is to be made in pound sterling, by irrevocable L/C at sight
to be opened at Northminster, Birmingham to ThanglLong garment
Co. Ltd’s account with Vietcombank for the total value of the goods
to be delivered.

In addition to the products you asked for, we also make goods to
customers’ orders with styles, sizes and materials of their own and
delivery can be made as promptly as requested.

We do hope to receive your official order soon./ We look forward to
receiving your order soon.

Yours faithfully,
Signed
Le Thi Thanh Ha (Mrs.)
Export manager
Enc: 1.0ffer No OS/05
2. Summer catalogue
3. Price list
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Dear Mr Smith,
Re: inquiry for tea sets

We thank you for your enquiry of 23 November 2009, in which
you asked for tea sets. We are pleased to enclose our offer No
CH/09 and the latest catalogue.

We would like to draw your attention to/ to emphasize the
following points:

The price offered/ the quoted price is fixed $10 per set, CIF
London port, including packing charges, valid within one month.

We are willing to give/offer you the usual trade discounts of 5%
and in addition 10% quantity discount for orders of over 1,000
sets at one time.

We have all the goods in stock/ We have the items you ordered
In stock/ The goods you ordered are available in stock and we
have no trouble in meeting the delivery date you required and
can deliver the goods within 2 weeks since receipt of your
official order if the quantity ordered is less than / under 1,500
isets and for larger quantities/orders, delivery time may be
onger.
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Payment is to be made in British pound sterling by an
Irrevocable L/C at sight to be opened through a first-
class bank in the UK 15 days prior to the shipment to/
into the seller’'s account with the Industrial and
Commercial Bank of Vietham, Hanoi Branch in favour of
the seller for 100% of the value/ for the total value of the
goods to be shipped.

We are confident that our products will be very popular in
your market, thanks to their fine designs, good
workmanship and reasonable prices in addition to the
well-selected and best quality materials used in their
production.

We look forward to your early order and can assure you
that your order will be completed/ processed/ executed
to your satisfaction.

Yours sincerely,

Do Xuan Bac (Mr.)

General Manager

Enc: 1.0ffer form No CH/09
2. Catalogue
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Phan 1: Letter Writing

Ong Ha giam dbc cong ty TNHH Hiép Hwng, dia chi 550
Pwong Lé Loi, thanh pho H6 Chi Minh chao ban cho
Cong ty Melony, dia chi 20 Queen Park, London SW
20, bg gia xep CD bang gbé (CD racks). Anh/chl hay
thdo giup 6ng Ha mot thw gwi kem chao hang voi nol
dung chinh sau:

Cam on cong ty Melony da héi mua va thong bao da guri
qua bwu dien bang dwong hang khong mau hang theo
yéu cau, hém nay xin gui kem thw nay chao hang
chinh thirc va catalog cé anh minh hoa va dac biét lwu
y khach hang mot s6 diém sau:

Mau gia CD bang kim loai ma khach hang hai chung ta
da ngirng san xuat. Mau ma ma khach nang hoi da
dwoc cai tién va thay thé bang 90, nhe va dep hon.
Khang dinh 1a ta c6 thé cung cap 3000 bd trong vong
30 ngay sau khi nhan dwoc don hang chinh thic.
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Gia chao ban la USD 7/ b0, gia FOB cang Sai Gon bao
gom ca chi phi dong goi bao bi, ta san sang danh cho
ngwdi mua hwéng ty 1é chiét khau Ia 5% néu sb lwong
dat mua la trén 1000 bo. Thanh toan bang thw tin dung
khéng huy ngang tra ngay.

Chung ta ciling san sang giup ngwoi mua thu xép van tai
bang dwdng bién hoac dwo’ng khéng sb hang tren theo
phuwong thirc cwéde thu sau néu khach hang yéu cau.

Chao hang nay co gia tri trong vong 30 ngay phu thuc vao
xac nhan cua nguwdi ban.

Lwu y khach hang la hang cua ta dwoc thiét ké tao dang
hién dai va lich s, voi trinh do tay nghé cao, go chat
Iwong tot va da dwo’c xuat sang thi trwdrng EU va My voi
sO lwong I&n, dwoc khach hang wu chudng. Hy vong
so'm nhan dwo’c dat hang cua khach.

Anh/ Chj c6 thé thém cac chi tiét khac dé cd mot bire thuw
day du vé ndi dung va dep vé hinh thirc.
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Phan 2: Translate these sentences into English

« Chung tdi xin thdng béo rang gia hang sé con
thay ddi vi thi trwéng nguyén liéu thd hién nay
dang bién dong.

« Chung tdi nghi rang quy ngai da that sang suot
khi lwa chon dong san pham nay va mét khi quy
ngai da nhin thay sdn phdm mau, chung tdi chac
chan rang quy ngai sé phai dong y rang san
pham nay déc dao ca vé chat lwong va mau ma.

« Tat ca nhirtng mirc gia dwoc chao theo gia FOB
cdng Southampton va sé con dwoc hwéng chiét
khau thwong mai 25% néu thanh toan bang thw
tin dung.
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Hiep Hung Co., Ltd.
550 Le Loi road / Street, HCM city
27th August 2009
Melony Co., Ltd.
20 Queen Park
London SW 20
UK

Dear Sir,

Thank you very much for your enquiry dated / of ... for the CD
racks. We would like to inform you that we have sent the
sample you required / requested by airmail.

Please find enclosed our firm offer and catalog with illustrated
photos.

In addition, we would like to draw your attention to the following
points:

We are sorry / regret that the metal CD racks you asked for is
no longer in production. However, this model / design has been
Improved and replaced with the wooden one which is lighter
and nicer.


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

We can assure you that we have no difficulties in providing 3,000
sets within

are sure / confident that can provide / supply / turn out
30 days from receiving your official order.
upon / on receipt of

The offer price is $7 per set, FOB Sai Gon port including packaging. We are
willing to allow / give / grant a 5% discount for orders of over / more than
1000 sets. Payment is to be made by an irrevocable letter of credit at sight.

We are able to arrange transportation by sea or by air for the above
consignment on the basis / mode of freight to collect / carriage forward.

This offer will be valid for 30 days, subject to our confirmation.
until 27th September

Please be noted that our products are made of high quality wood with
sophisticated workmanship, modern and elegant in design have been
exported to European and American market in large quantity and  gained
much popularity there.

have been highly appreciated / welcome
We look forward to your early order.
Yours faithfully,
Ha
General Director
*Encl: 1. firm offer
2. Catalogue,
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