Quy dinh sir dung héa don, 1.

Céau 1: Khi sir dung hoa don, nguoi viét hoa don phii thue hién nhimg quy dinh gi?

Tra 10i: Can cir Piém 1, Muyc VI, Phan B, Thong tu s6 120/2002/TT-BTC ngay 30/12/2002 cta Bo Tai chinh (BT(
khi viét héa don phai 16t gidy than dé viét hodc danh may mot lan, dé in sang cac lién c6 ndi dung nhu nhau, phai st
tir s6 nho dén s6 16n, hét quyén moéi st dung sang quyén khac, khong duoc ding cach sb, cach quyén. Noi dung, chi tic
in trén hoa don phai ghi day du, rd rang, dic biét ma s6 thué cua ngudi mua hang. Trudng hop ngudi mua hang khor
ma s6 thué thi gach bo cac 6 trdng ghi mé s6 thué trén héa don, gach chéo phan bo trong khong ghi hét tir phai sang
khong dugc tdy x6a, sira chita, lam nhau nat hoa don. Hoa don giao cho khach hang nhat thiét phai ghi day du ma sb

cua don vi ban, don vi mua hang.
Cau 2: Truong hop khi viét héa don bi nham ma phai hiy bé thi xi Iy nhu thé nao?

Tra 10i: Truong hop hoa don viét sai can hay bo thi gach chéo dé chit hity bo vao cac lién cta sb hoa don, khong dure
roi khoi cudng ma phai luu giit ddy du cac 1ién dé thanh toan sb to bi huy (hong) v6i co quan thué (dwoc thé hién trér

Béo cao tinh hinh st dung hoa don).

Truong hop da giao hoa don cho khach hang méi phat hién sai hoa don thi hai bén phai lap bién ban thu hdi hoa don g
1y do thu hdi hoa don... Ddng thdi co sé phai lap hoa don méi giao cho khach hang. Hoa don méi phai ghi day di,

cac chi tiéu theo quy dinh va ghi rd: “Hoéa don nay thay thé hoa don ky hiéu..., sé héa don..., ngdy..., thang...., nim..

Hoa don thu hdi phai kep vao quyén hoa don va phai xuit trinh véi co quan thué truc tiép quan 1y, khong duogc hiy
don. Co s0 sé€ bi xir phat vi pham hanh chinh trong linh vuc ké toan dbi v&i hanh vi xé roi hoa don viét sai khoi quyér

don va hity hoa don thu hoi.

Cau 3: Truong hop nao chirc danh ky duyét trén héa don khong nhit thiét phai 1a thi trwémg don vi nhw miu

don da in san?

Tri 10i: Can cir Diém 1.2, Muc VI, Phan B, Théng tu s§ 120/2002/TT-BTC ngay 30/12/2002 ctia Bo Tai chinh thi tr
hop miu héa don c6 chi tiéu thu trudng don vi ky duyét thi khéng nhat thiét thi truong phai ky duyét ma c6 thé ay q
cho ngudi ban hang ky, ghi rd ho, tén khi 14p héa don giao cho khach hang. Viée ty quyén ngudi ky duyét hoa dor
hang phai c6 quyét dinh cua thu truéng don vi va héa don nay phai duoc dong déu cua té chire, ca nhan vao goc trén

trai cta lién 2 héa don, khong duoc dong diu khdng vao hoa don tai vi tri ky duyét cta thu truéng don vi.

CAu 4: Cic t6 chirc, ca nhan khi sir dung héa don mua tai Co' quan thué hoic héa don ty in cAp phat cho ca
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nhanh, by phén, cira hang, don vi, phai mé sb nao dé theo doi viéc cAp phat, sir dung héa don ciia cac bd phan r

Tri 10i: Cac td chuc, ca nhan khi c6 cép phat cho tirng chi nhanh, bg phén, ctra hang, don vi phai mé 02 loai s6 thex

Sau :

Mo s6 tong hop theo ddi tinh hinh sir dung hoa don trong toan don vi;
M@ 02 s6 chi tiét theo doi cho mdi chi nhanh, bd phan, cira hang sir dung hoa don (mét quyén luu theo ddi tai

vi, mdt quyén theo ddi tai cic chi nhanh, bd phan, cira hang).

Cau 5: Hién nay B§ Tai chinh phat hanh cac loai héa don nao?

Tra 1oi: Céc loai hoa don do Bo Tai chinh phat hanh con gia tri str dung bao gdm:

Hoéa don GTGT 3 lién, mau s6 01-GTKT-3LL

Hoa don GTGT 2 lién, mau s6 01-GTKT-2LN

Hoa don ban hang 3 lién, mau s6 02-GTTT-3LL

Hoa don ban hang 2 lién, mau s6 02-GTTT-2LN

Héa don dich vu cho thué tai chinh, miu s6 05TTC-3LL

Hoa don thu mua hang ndng, 1am, thuy san, mau sé6 06 TMH-3LL
Hoa don ban 1é (str dung cho may tinh tién), mau s6 07MTT

Phiéu xuét kho kiém véan chuyén ndi bd, mau s6 03VT-3LL (ky hiéu xéry.../99 trd di)
Phiéu xuét kho hang giri ban dai 1y, mau s6 04/XKDL/3LL

Hoa don thu phi bao hiém, mau s6 05BV/BH hay 05/BH

Hoa don ban tai san tich thu sung qu§ nha nudc, mau s 01/TSTT-3L
Hoa don ban tai san thanh 1y, mau s6 HD/TSTL-3L

Hoa don ban hang du trit Qudc gia, mau sé 02HDT-4LH

Cau 6: P6i v6i san phdm hang héa xuit dé tieu diung ndi b, khuyén mii, quing cdo, c6 sir dung hoéa don kh

Néu c6 sir dung thi ghi nhw thé nao?

Tra loi: Can ctr diém 5.5, Muc IV, Phan B, Thong tu s6 122/2000/TT-BTC ngay 29/12/2000 ctia B§ Tai chinh thi d6

san pham hang hoa xuat xuat dé tiéu dung ndi by, khuyén mai, quang cao, phuc vu cho kinh doanh san xuat hang hoa,

vu chiu thué gia tri gia tang (GTGT), t6 chtrc, c4 nhan st dung hoéa don GTGT hodc héa don ban hang, trén héa don g

1a hang tiéu dung ndi b phuc vu cho san xuit kinh doanh hay khuyén mai, quang cao khong thu tién. D6i voi hoa

GTGT gach bo dong thué suit va tién thué GTGT, chi ghi dong gia thanh toan 1a gi4 thanh hodc gia vén hang hoa.
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Cau 7: P6i véi san pham hang héa dung dé trao ddi, thwdng hoic tra thay tién lhrong cho nguoi lao dong cé sir

héa don hay khong? Néu c6 sir dung thi ghi nhu thé nao?

Tré 10i: Cin cir Piém 5.5, Muyc IV, Phan B, Thong tu sé 122/2000/TT-BTC ngay 29/12/2000 ciia BTC thi d6i v6
pham hang hoa dung dé trao doi, thuong hodc tra thay tién luong cho nguoi lao dong, tiéu ding ndi bd khong phuc vi
san xuét kinh doanh hoic phuc vu cho san xuat, kinh doanh hang héa, dich vu khong chiu thué GTGT thi to chirc, ca
phai 1ap héa don GTGT (héa don ban hang), trén hoa don ghi day du céac chi tiéu va tinh thué GTGT nhu héa don xué
hang cho khéch

Cau 8: Co so kinh doanh thudc ddi twong ndp thué GTGT theo phwong phap khiu trir thi sir dung loai héa

nao?

Tra 10i: Can c Diém 1, Muc IV, Phin B, Théng tu s6 122/2000/TT-BTC ngay 29/12/2000 ctia BTC thi co so kinh d
thudc dbi twong ndp thué GTGT theo phuong phap khau trir thué, khi ban hang héa, dich vu chiu thué GTGT phai sir
hoa don GTGT (trir trudng hop duoc ding hoa don, chimg tir dic thu ghi gia thanh toan 1a gia di c6 thué GTGT).

Cau 9: Truong hop co sé kinh doanh thudc ddi twong ndp thué GTGT theo phwong phap khiu trir thué ban |
héa, dich vu thudc ddi twong khong chiu thué GTGT; hodc ban vang bac, da quy, ngoai té thi phai sir dung hoa

gi va cach ghi nhu thé nao?

Tra 1oi: Can ci Diém 5.1, Muc IV, Phan B, Thong tu s6 122/2000/TT-BTC ngay 29/12/2000 ctia BTC thi trudong hg
s& kinh doanh thudc ddi tugng ndp thué GTGT theo phuong phap khau trir thué ban hang hoa, dich vu thugc déi t
khong chiu thué GTGT, hodc ban vang bac, d4 quy, ngoai t& thi phai sir dung hoa don GTGT, trén héa don GTGT ch
dong gia ban 1a gia khong co thué GTGT, dong thué suit, sé thué GTGT khong ghi va gach bo. Trén hoa don ghi
hang hoa khéng chiu thué GTGT.

Cau 10: Truong hop co so san xuét kinh doanh thudc ddi twong ndp thué theo phwong phap khiu trir da duc
dung héa don GTGT nhung cé san xuit hang héa hay kinh doanh dich vu chiu thué tiéu thu dic biét hogc 1an
1y ban hang chiu thué tiéu thu diic biét ciia co sé san xuét theo ding gia quy dinh ciia co' sé san xuit huong

héng thi sir dung loai h6a don nao?

Tra 1oi: Can ct Diém 5, Muyc IV, Phan B, Thong tu s6 122/2000/TT-BTC ngay 29/12/2000 cta BTC thi truong hop «
san xuat, kinh doanh thudc d6i twong ndp thué theo phuong phap khau trir da dugc sir dung hda don GTGT nhung c
xuat hang hoa hay kinh doanh dich vy chiu thué tiéu thu déc biét hodc 1am dai Iy ban hang chiu thué tiéu thu dic bié

co s san xuat theo diing gia quy dinh clia co s& san xuat huong hoa hong thi phai sir dung thém héa don ban hang.
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vay, co sO san xuét, kinh doanh thudc truong hop trén dugc st dung song song 02 loai hoa don: Hoéa don GTGT dé
hang hoa, dich vu chiu thué GTGT va hoa don ban hang dé ban hang hoa chiu thué tiéu thu dic biét do san xuét,

doanh hay lam dai 1y ban hang chiu thué tiéu thy dic biét cua san xuat (huong hoa hong).

Cau 11: Trudng hop co sé kinh doanh ndp thué theo phwong phap true tiép trén GTGT khi ban hang héa, dic

phai st dung loai hoa don nao?

Tra 1oi: Cin ci Diém 2, Muc IV, Phan B, Thong tu s6 122/2000/TT-BTC ngay 29/12/2000 ciia BTC thi trudng hop
kinh doanh nop thué theo phuong phap truc tiép trén GTGT khi ban hang hoa, dich vu phai st dung loai héa don ban |

Cau 12: Héa don, chirng tir nao hién nay dwoc xem la hgp phap, hop 1€ khi sir dung?
Tra loi: Hoa don, chung tir hop phap, hop 1€ duoc st dung 1a :

e Hoa don do BTC (Téng Cuc Thué) phat hanh do Co quan thué cung cip cho cac co s san xuét, kinh doanh.

e Hoa don do cac co s& kinh doanh tu in dé sir dung theo mau quy dinh da dugc Téng Cuc Thué hoic Cuc’
tinh, Thanh phé chip thuan cho sir dung va c6 dang ky sir dung hoa don tai Cuc Thué dia phwong (tinh, t
phd).

e Cac loai héa don, chung tir dac thu khac dugc phép st dung.

e Cac bang ké hang hoéa, dich vu mua vao, ban ra theo ché do quy dinh.

e Hoa don phai 1a lién 2 ban chinh.

e Hoa don phai c6 day du chit ky theo yéu cau trén hoa don

e Hoa don phai ghi day du rd rang cac ndi dung di in san trén hoa don

e Hoa don khong bj tiy x6a, sira chita hay nhau nat (con nguyén ven).
Cau 13: Hang héa, dich vu ban ap dung hinh thirc giam gia thi gia ban thé hién trén héa don nhu thé nao?

Tra 16i: Can ct Piém 5.6, Muc IV, Phan B, Théng tu sé 122/2000/TT-BTC ngay 29/12/2000 cua BTC thi hang hoa,

vu ban ap dung hinh thtc giam gia thi gia ban thé hién trén hoa don 13 gia da duoc giam.

Néu viéc giam gia ap dyng can ctr vao s6 lugng, doanh sb hang hoa, dich vu thuc té mua dat nhat dinh thi sd tién giar
ctia hang hoa di ban dugc tinh diéu chinh trén hoa don ban hang héa, dich vu 1an mua cudi ciing hodc ky tiép sau. Hoc

phai ghi rd giam gia hang hoa ban ctia cac héa don nao trude do6 da xuat.

Trudng hop 14n mua tiép theo dugc giam gia nhung 1an mua nay gia ban hang héa, dich vu thip hon sé tién dwoc gias

chi dugc ghi so tién gidm gia bang vdi gia ban hang hoa, dich vu. So tién dugce giam con lai s€ tinh giam vao hoa don
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ky sau.

Cau 14: Truong hop hang hoéa da ban bi ngwdi mua tra lai (toan bd hoic mt phan hang héa) thi phai xir Iy nhu

nao?

Tra 19i: Can ci Piém 5.8, Muc IV, Phan B, Thong tu s6 122/2000/TT-BTC ngay 29/12/2000 ciia BTC thi co s¢
doanh mua hang héa, nguoi ban da xuat héa don, ngudi mua da nhan hang nhung do hang hoa khong ding quy cach,
lugng phai tra lai toan b hay mot phén hang hoa, khi xuét tra lai cho nguoi ban, co s¢ phai 1ap hda don, trén hda do
r& hang hoa tra lai nguoi ban do khong dung quy cach, chat luong... hoa don nay 14 cin cir & bén ban, bén mua diéu ¢

b thué GTGT di khai.

Cin ctr héa don tra lai hang cta ngudi mua, ngudi ban va ngudi mua diéu chinh sé thué GTGT di ké khai bang cact
so ban ghi s6 4m theo hoa don xuét tra hang trén bang ké 02/GTGT (d6i véi ngudi ban), va bang ké 03/GTGT hodc
ké 05/GTGT (dbi voi ngudi mua).

Truong hop ngudi mua 1a ddi tugng khong co hoa don, khi tra lai hang hoa, bén mua va bén ban phai 1ap bién ban
thoa thuan bang vin ban ghi rd loai hang hoa, s6 lwong, gia tri hang tra lai theo hoa don ban hang (s6 ky hiéu, ngay t
cua hoéa don), ly do tra hang kém theo hoa don giri cho bén ban. Bién ban nay dugc luu gilt cung véi hoa don ban har

lam can ctr diéu chinh ké khai thué GTGT cua bén ban.

Truong hop tra lai mot phan hang hoa thi ngudi ban 13p lai hoa don cho hang hoa nguoi mua da nhan va chip nhan t

toan theo sb lugng, ching loai, gia ca hai bén da thoa thuan.

Truong hop ngudi ban da xuat hang va lap hoa don, nguoi mua chwa nhan hang va phat hién hang hoa khong ding
cach, chét lugng phai tra lai toan bo hang hoéa, khi tra lai hang bén mua va bén ban phai 1ap bién ban ghi ro loai hang
s6 luong, gia tri, Iy do tra hang theo hoa don ban hang (sd, ky hiéu, ngay, thang cta hoa don) déng thdi kém theo ho:

dé giri tra bén ban lam can cr diéu chinh doanh s6 va thué GTGT dau ra.

Cau 15: Truong hop doi véi co sé kinh doanh da xuit ban, cung ng hang héa, dich vu va lap héa don nhun
hang héa, dich vu khéng dam bio chit lwong, quy cAch... phai didu chinh ting giam gia ban thi phai xir Iy nhu

nao?

Tra 10i: Can cir Piém 5.9, Muyc IV, Phan B, Thong tu s§ 122/2000/TT-BTC ngay 29/12/2000 ciia BTC thi déi véi «
kinh doanh d3 xuét ban, cung ung hang hoéa, dich vu va lap hoa don nhung do hang hoa, dich vu khong dam bao
luong, quy cach... phai didu chinh ting giam gia ban thi bén ban va bén mua phai lap bién ban hodc co thoa thudn bang

ban ghi rd sé lugng, quy cach hang héa, mirc gia ting (giam) theo hda don ban hang (sb, ky hiéu, ngay, thang cta hoa
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thoi gian), 1y do tang (giam) gia, ddng thoi bén ban 1ap hoa don dé diéu chinh mirc gia da diéu chinh. Héa don ghi rd
chinh gia cho hang hoa, dich vu tai héa don sd, ky hiéu... Can ct vao héa don diéu chinh gia, bén ban va bén mua ké

diéu chinh thué dau ra, dau vao.

Cau 16: Poi véi hoat ddng mua ban vang, bac, da quy, néu co sé kinh doanh mua ciia ca nhan khéng kinh do

khong c6 hoa don thi phai lam thé nao dé dugc xem la c6 chirng tir hgp phap?

Tra 1oi: D6i voi hoat dong mua ban vang, bac, d4 quy, néu co sé kinh doanh mua cua c4 nhan khong kinh doanh, khor

héa don thi 1ap bang ké hang hdéa mua vao.
Cau 17: Thé nao dwgc xem 1a mt héa don hop phap?

Tra loi: Hoa don hop phap 12 héa don do BTC phat hanh hodc héa don ty in cta céc to chirc, ca nhan duoc Ton;
Thué, Cuc Thué tinh, Thanh phé chép thuan bang vin ban, in va di dang ky str dung voi co quan thué theo quy dir

day du ndi dung nhu:

e Hoa don do nguoi ban hang hoa, dich vy thu tién, ké ca trao d6i san pham 1ap giao cho nguodi mua hang pl
ban gdc lién 2 (lién giao khach hang).

e Hoa don phai ghi day du céc chi tiéu, ndi dung in sin trén hoa don va phai nguyén ven, khong rach hodc nhau

e Sb liéu, chit viét, danh may hodc in trén hoa don phai ro rang trung thuc, dﬁy du, chinh xac, khong bi téy x0a

chira.
Céau 18: Nhirng truwong hop nao duwgc xem la hoa don khong hgp phap?

Tra loi: Hoa don khong hop phap 1a héa don khong do BTC phat hanh hodc hoa don ty in chua dugc Téng cuc Thué,
Thué tinh, Thanh phd chap thuin bing vin ban, héa don 14p khong dang, khong ghi ddy du cac chi tiéu quy dinh trén
héa don. Ngoai ra, nhiing trudng hop sau day hoa don ciing khong coi 1a hop phép:

e Su dung hoa don cta td chirc, ca nhan khac dé ban hang hoéa, dich vu

o Dung héa don mua hang vé tay, x6a ghi gié tri hang hoa, s6 thué cao hon thyc té mua vio.

e Khi ban hang théng dong hoac tu y khi 1ap hoa don ghi lién1 va lién 2 (giao cho khach hang ) khac nhau.
e Mua hoa don khdng chi vé tur 1ap hoa don mua hang.

e Lap hoa don khéng (thuc té 1a khong mua, ban hang hoa, dich vu).

e Dung héa don da bao mét dé ban hang hoéa, dich vu...

e St dung hoa don gia dé thanh, quyét toan tai chinh, dé ké khai khau trir thué, hoan thué.
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Cau 19: Pon vi sir dung héa don phai biao quéan va lwu giit héa don nhw thé nao?

Tré 1oi: Can cir Piém 2, Muyc VII, Phan B, Théng tu s6 120/2002/TT-BTC ngay 30/12/2002 cia BTC thi hoa don
bao quan nhu tai san dac biét (biéu mau, ching tir thu, chi NSNN thudc loai dic biét), khong dé mét mat, hu héng. Ng
cAm viéc ban, trao d6i, cho muon hoa don. Moi truong hop mét hoa don phai bao cao véi co quan thué va co quan cor
(trong vong 5 ngay) s6 lugng hoa don mat, ky hiéu, sé hoa don, hoan canh bj mat dé c6 bién phap xac minh, xur 1y

phap luat. B6i voi sb hoa don da dung phai duoc bao quan va luu giit theo dung quy dinh.

Cau 20: M&i don vi c6 thé sir dung bao nhiéu loai héa don? Néu don vi di ding ky sir dung héa don dic thu (t

thi c6 dwgc sir dung héa don do BTC phat hanh hoic ngwec lai khong?

Tré 10i: Can cir vao dic diém, tinh chét va hinh thirc cta hoat dong san xuét, kinh doanh dich vu, don vi c6 thé dar

(theo dung thu tuc quy dinh) nhiéu loai héa don khac nhau dé sir dung cho phu hop.

Trudong hop don vi da dang ky sir dung hoa don tu in, néu ¢6 nhu ciu can thiét van dugc st dung thém loai hoa do

BTC phat hanh (hoic nguoc lai) nhung phai dam bao nguyén tic:

e Khong dugc sir dung 2 loai héa don cho mdt loai hinh san xuit kinh doanh khi ban hang héa hodc cung tmg
vu thu tién.

e Phai co quyét dinh hay van ban chap thuan ciia Cuc trudng Cuc Thué tinh, thanh phd.

Cau 21: Truwong hop co sé kinh doanh phat sinh viéc cho vay (mwon) va xuét tra hang hoa, vat tw,

nguyén vat liéu thi cé phai ding héa don va ké khai ndp thué gia tri gia ting hay khong?

Tra 1oi: Vé nguyén tic, co s& kinh doanh cho co sé khac vay, muon vat tu, hang hoa thi hai bén cho vay va
bén vay phai lap hop dong kinh té ghi 15 sb lwong, chit lugng, chung loai, gia tién, thoi han tra, va didu khoan

phat néu mot trong hai bén vi pham hop dong kinh té.

Trudng hop co so kinh doanh cho vay (muon) va xuat tra hang héa, vat tu, nguyén vat liéu thi ching tir sir
dung khi xuat, van chuyén hang héa, vat tu, hang hoa, nguyén, vt liéu cho vay va tra lai 1a héa don gia tri gia
tang (néu 1a don vi np thué theo phuwong phap khau trir thué) hodc hoa don ban hang (néu 1a don vi nop thué
theo phuong phap truc tiép trén gia tri gia tang). Hoa don phai ghi rd ndi dung hang xuat cho vay hodc tr, tén
don vi vay tra, ma s6 thué don vi cho vay, don vi tra, s6 lwong, ching loai, quy cach, gia tri hang hoa, vat tu

vay muon theo hgp dong sb... ngdy... Vi vay, dbi voi hoa don gia tri gia ting dong tién thué gia tri gia ting
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gach chéo va hop ddng vay muon vt tu, hang hoa 1a ching tir vin chuyén dé luu thong trén dudng va dé xuét

trinh v6i co quan thué dia phuong trong ky ké khai tinh thué.

Hang hoa, vat tu cho vay khong chiu thué gi4 trj gia ting; cac truong hop cho vay vét tu, hang héa, néu sau
d6 thanh toan tra bang loai vat tw, hang hoa khac hodc bang tién coi 1a quan hé mua ban phai tinh va nop thué

gia tri gia tang.
Cau 22: Lién luu ciia héa don, don vi sir dung phai lwu giir bao nhiéu nam?

Tri 10i: Cin cir phap 1énh ké toan thong ké va quyét dinh sé 218/2000/QD-BTC ngay 29/12/2000 ciia Bo
truong BO Tai chinh vé viéc ban hanh ché d¢ luu trir tai liéu ké toan, thi tat ca cac tai liéu ké toan lién quan
tryc tiép dén ghi s6 ké toan va lap bao céo tai chinh nam phai lwu trir 20 nidm, tinh tir khi két thac nién do ké
toan. Do d6 cac hoa don luu di sir dung phai duoc sip xép theo thir tw thoi gian va lwu trit theo quy dinh

chung tir ké toan 1a 20 nam, tinh tir khi két thiic nién d6 ké toan.

Trudng hop cac hoéa don cua don vi da hét thoi han luu trit, cAn dugc thanh huy thi don vi phai c6 bién ban
kém theo bang ké chi tiét loai, s6 luong, ching tir ké toan, sb quyén, s6 ky hiéu (xéry), tir sd... dén sd... dong
thoi thuc hién tiéu hiy theo diéu 18, 19, 20 Chuong III ctia Quyét dinh s6 218/2000/QD-BTC. Trong thdi
gian Iuu trir, don vi phai co trach nhiém xuét trinh hoa don lién luu cho co quan thué va co quan cé trach

nhiém khi cén thiét.
Céau 23: Héa don tr in duwge sir dung nhwr thé nao?

Tri 10i: Hoa don phai ghi ddy du cac ndi dung theo mau dang ky sir dung véi co quan thué. Bdi véi loai hoa
don ty in dong thanh cudn, khi viét phai 16t gidy than (trir cac loai hoa don dugc in bang gidy carbonless).
Riéng dbi vai loai hoa don tu in lién tuc trén mdy vi tinh hodc thao roi hoa don danh may, cac lién luu phai
dugc dong thanh quyén, theo s6 thir tw dé luu giit, biao quan va phai duoc sip xép theo thir tu thoi gian sir

dung.

Truong hop viét sai, viét hong can phai hity bo, phai luu day du cac lién tai quyén hoa don dé thanh toan voi

co quan thue.

Cau 24: Truong hop mang hang héa, vit tw di ban lwu dong ¢ noi khac dia phwong ma chwa xac dinh

dwoc d6i twong mua hang thi sit dung ching tir gi dé van chuyén hang trén dwong?
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Tré 16i: Can c Diém 5.10, Muc IV, Phan B, Théng tu s& 122/2000/TT-BTC ngay 29/12/2000 cua Bo Tai
chinh thi néu mang hang héa, vat tu ctia co s kinh doanh ¢6 dinh dua di ban hang luu dong ¢ noi khac (ngoai
tinh, thanh phé truc thude trung wong) ma chua rd tén, dia chi ciia ngudi mua thi phai sir dung Phiéu xuét kho
kiém véan chuyén ndi bo kém theo I1énh diéu dong ndi bd giao cho ngudi thude co sd van chuyén di ban. Khi

ban dugc hang, phai xuat hoa don giao cho ngudi mua hang va ké khai nop thué theo dung ché do quy dinh.

Céau 25: Truong hop cac co sé kinh doanh xuit diéu chuyén hang héa cho cac chi nhanh, cira hang, v.v.
Nhung cic chi nhanh, cira hang nay hach toan ddc 1ap thi phai sir dung héa don hay Phiéu xuit kho

kiém vén chuyén ngi b§?

Tra 1oi: CAc co s& kinh doanh xuét hang hoa cho cac co sé hach toan doc 1ap nhu céc ctra hang, chi nhanh.....
thi phai str dung hoa don dé 1am cin ctr thanh toan va ké khai nop thué gia tri gia ting ¢ timg don vi va timg

khau ddc 1ap véi nhau.

CAu 26: Tb chirc giao tai san 1a cac cong ty kinh doanh nha thudc nganh nha dit, ban nha thudc sé hiru

nha nuéc theo nghi dinh 61/CP ngay 5/7/1994 ctia Chinh phii thi ¢6 sir dung héa don khéng?

Tri 10i: Can cir Thong tu s6 28/2000/TT-BTC ngay 18/4/2000 ciia BTC vé thu 1é phi trudc ba va cong vin sb
4591 TCT/NV4 ngay 17/10/2000 ciia TCT vé viéc hoa don ndp thué trude ba thi cac to chirc giao tai san 1a
cac cong ty kinh doanh nha thudc nganh nha dat, ban nha thudc s hitu nha nudc cho nguoi dang thué theo
Nghi dinh s6 61/CP ngiy 5/7/1994 cta Chinh Phu thi phai sir dung héa don gia tri gia ting, mau s6 01-
GTKT-3LL, dugc quy dinh tai Diém 3, Muc I, Phan B, Thong tu s6 120/2002/TT-BTC ngay 30/12/2002 ciia

Bo Tai chinh vé viéc in, phat hanh, st dung, quan 1y hoa don ban hang.

Cau 27: Trwong hop co sé kinh doanh ban hang cho mdt khach hang véi nhiéu chiing loai, kiéu c&, quy
cach hang héa nhung cé cing mirc thué suat thué gia tri gia ting thi don vi ban hang cé thé 1ap mot
héa don chi ghi tong gia hang héa ban ra, khong ghi truc tiép tirng mit hang trén héa don; kém bang

ké chi tiét tén, so lwgng, don vi tinh va gia tri hang héa dwoc hay khong?

Tra 10i: Cin ci quy dinh tai Biém 1, Myc VI, Phan B, Thong tu s6 120/2002/TT-BTC ngay 30/12/2002 cua
B6 Tai chinh thi co s& kinh doanh khi ban hang hoa, dich vu déu phai 14p hoa don theo quy dinh va giao cho
khach hang. Hoa don phai 14p ngay khi cung cap hang hoa, dich vu va cac khoan thu tién phat sinh theo quy
dinh. Khi 1ap hoa don, bén ban phai ghi ddy du, rd rang, trung thuc ding cac ndi dung, yéu té quy dinh trén

hoa don. Do do, viéc ghi va st dung hoa don nhu da ndi ¢ trén 1a khong dung quy dinh.
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Trudng hop ndy co s6 kinh doanh ban hang phai viét va xuét nhiéu s hoa don, ghi rd timg mit hang trén cac

s6 hoa don, theo diing cac ndi dung, yéu td quy dinh trén héa don.

Cau 28: Truong hop ghi danh muc hang héa bin ra trén nhiéu sé héa don, nhung khong cong tién
hang, tién thué gia tri gia ting, gia thanh toin theo tirng s6 héa don ma dén s6 héa don cudi cing méi
cong tong gia ban, thué gia tri gia ting, tong gia thanh todn ciia toan bd sé héa don thi cin phai thuc

hién nhu thé nao méi dwge chiap nhan la héa don diing quy dinh?

Tri 10i: Can cir vao Diém 3, muc IV, phan B, Thong tu sé 122/2000/TT-BTC thi khi 1ap hoa don co s kinh
doanh phai ghi day du, dung cac yéu td quy dinh trén hoa don. Di v6i hoa don gia tri gia ting phai ghi 16 gia
ban chua c6 thué, thué gia tri gia ting, tong gia thanh toan da c6 thué. Néu ban nhiéu hang hoa, phat hanh
nhiéu s6 hoa don ciing mét ltic thi co so phai ghi taich danh muc hang hoa, cong gia ban, thué gia tri gia ting,

gia thanh toan theo timg s6 hoa don.

Trudng hop ghi va str dung hoa don nhu ciu héi dd néu thi toan bo cac sé hoa don trén phai lién sé voi nhau
va s hoa don cubi ciing phai tong hop va ghi 16 s6 téng gia ban, thué gid tri gia ting, tong gia thanh toan cta

toan bo cac so hoa don trudc.

Cau 29: Truong hop ngudi ban da xuit hang va lap héa don, nguwoi mua khi nhan hang phat hién s6

lwong hang héa bi thiéu so véi s6 lwgng ghi trén héa don, thi bén ban va bén mua xir Iy nhw thé nao?

Tré 1oi: Truong hop trén, bén mua va bén ban phai 1ap bién ban ghi rd sb lugng, gia tri hang hoa va sé thué
GTGT cua hang hoa xuét thiéu, Iy do chénh léch. Néu bén ban théng nhit véi bén mua khong xut bd sung sb
hang héa bi thiéu hut thi bén ban ldp héa don diéu chinh s lugng, gia tri va sb thué GTGT. Hoa don ghi 15 1a
diéu chinh cho hang hoa tai hoa don sb....., ky hiéu....., ngdy..... thang cta héa don. Cin ctr vao hoa don diu
chinh, bén ban va bén mua ké khai diéu chinh giam thué dau ra, dau vao (cong vin sé 4002 TCT/NV1 ngay
4/10/2001).

Céu 30: Trwdong hop ngudi mua va ngudi ban c6 phuwong phap tinh thué gia tri gia ting khac nhau (sir
dung héa don khac nhau: gia tri gia ting va ban hang) c6 quan hé mua ban hang héa, ngwoi ban da
xuét héa don, nguwoi mua di nhan hang, nhung do hang héa khong ding quy cach chét lwong, phai tra

lai hang héa, thi bén ban va bén mua phai lam gi dé vigc tra lai hang hop 1¢, ding quy dinh.

Tra 1oi: Theo huéng dan tai Piém 5.8, muc IV, phan B, Thong tu sé 122/2000/TT-BTC ngay 29/12/2000 cia
B0 Tai chinh thi:
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e Truong hop bén ban ndp thué gid tri gia ting theo phuwong phap khau trir, bén mua ndp thué gia tri gia
tang theo phuong phap truc tiép stir dung hoa don ban hang khi bén mua xuit tra hang héa do khong
dung quy cach chat lugng cho bén ban thi bén mua ciing bén ban 1ap bién ban xac dinh 1& nguyén
nhan tra lai hang, s6 luong, gia tri hang hoa va sb thué gia tri gia ting ctia hang hoa tra lai; trén co s&
d6 bén mua xuat hoa don ban hang ghi rd loai hang hoa, s luong, gia tri hang tra lai chi tiét gia chua
c6 thué gia tri gia ting, thué gia trj gia ting, tong gia thanh toan c6 thué theo hoa don bén ban da xuat
(s6..., ky hiéu..., ngay... thang ciia hoa don) va giri kém hang hoa xudt tra lai. Can cir vao hoa don ban
hang va bién ban di duoc l4p, bén mua hach toan giam gia von, bén ban diéu chinh doanh s6 hang
hoa di ban ra va sb thué gia tri gia ting da ké khai bang cach ghi sé am theo hoa don xuét tra trén
mau s6 02/GTGT (bang ké hoéa don, ching tir hang hoa, dich vu ban ra) dé trir b6t s6 thué gia tri gia
tang dau ra trong thang va giam trir doanh thu.

e Truong hop nguoi mua sit dung hoa don gia tri gia tang, nguoi ban st dung hoéa don thong thuong,
khi bén mua xuét tra hang héa do khong ding quy cach chit luong cho bén ban thi bén mua cing bén
ban 1ap bién ban xac dinh 15 nguyén nhan tra lai hang, s6 lugng, gia tri hang hoa va s thué gia tri gia
tang d tinh khau trir ciia s6 hang hoa ghi trén hoa don mua hang; trén co s& d6 bén mua xuat hoa don
gia tri gia ting ghi rd loai hang hoa, s6 lugng, gia tri hang tra lai theo hoa don bén ban da xuit (chi
ghi tong gia hang hoa, khong ghi dong thué gid tri gia ting, sd..., ky hiéu..., ngdy... thang cua hoa
don) va giri kém hang hoa xuit tra lai. Can cir vao héa don nay bén mua hach toan giam gia von va
giam trir s6 thué gia tri gia ting da khau trir bang cach ghi s6 4m trén mau s6 05/GTGT (bang ké hang
hoa, dich vu mua vao c¢6 hoa don ban hang) dé trir bot gia tri hang héa mua vao va s thué gia tri gia

tang dau vao trong thang, bén ban didu chinh doanh s6 hang héa ban ra va giam trir doanh thu.

Cau 31: Trudng hop co sé san xuit kinh doanh da xuit ban hang héa, dich vu khéng dam bio chit
lwong, quy cach... phai diéu chinh giam gia, hodc trwdng hop sé lrgng hang héa ghi trén hoéa don cao

hon s6 hrgng hang héa thwe xuit thi viéc diéu chinh héa don ¢6 duwge ghi Am khong?

Tra loi: Can cir Cong vin s6 2297/TCT-NV4 ngay 13/06/2002 va cong van s6 3381/TCT-NV5 ciia Tong cuc
Thué thi:

e Trudng hop phai diéu chinh giam gia ban thi bén ban va bén mua phai 1ap bién ban hoic c6 thoa
thudn bang vin ban ghi rd sb luong, quy cach hang hoa, mirc gia giam theo hoa don ban hang (s...,
ky hiéu..., ngdy..., thang..., ndm... ctia tde hoa don), Iy do giam gi4, ddng thoi bén ban 1ap hoa don dé
diéu chinh murc gia dwoc didu chinh (khdng ghi héa don dm). Trén to hoa don diéu chinh phai ghi r3:
“Diéu chinh gidam gid cho hang héa, dich vu tai héa don sé..., ky hiéu..., . Can cir hoa don diéu chinh

giam gia, bén ban va bén mua ké khai diéu chinh thué dau ra, dau vao.
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o Dbi voi truong hop sé luong hang héa ghi trén hoa don cao hon sb lwong hang hoa thuc xuét thi viée
diéu chinh hoa don ciing thuc hién twong tu nhu truong hop phai diéu chinh giam gia ban hang hoa

néu trén.

Cau 32: Truong hop co sé sian xuit kinh doanh c6 thué nha ciia cic h gia dinh khong c6 ding ky kinh
doanh dé hoat djng sin xuit kinh doanh. Viy khoan chi phi thué nha ¢6 dwgc xem 1a chi phi hop ly dé
trir vao thu nhap chiu thué thu nhip doanh nghi¢p khong?

Tri 1oi: Can ctr Diém 1.8, Muc VI, Phan B, Thong tu s6 120/2002/TT-BTC ngay 30/12/2002 ctia BTC va
cong vin sd 1972/TCT-AC ngay 16/05/2000 ctia Tong cuc Thué thi ho cho thué nha phai lam don dé nghi sir
dung hoa don 1¢ kém theo hop dong thué nha giri Chi cuc Thué quén, huyén truc tiép quan 1y dang ky thué va
ké khai nop thué d6i vdi hoat dong cho thué mat bang theo quy dinh. Co quan thué cip héa don 1¢ (khong thu
tién) va thu thué gid tri gia tang, thué thu nhap doanh nghiép theo mirc 4n dinh trén ting sé héa don. Héa don
cép 1¢ 1a loai hoa don ban hang thong thudng, va duoc lap tai co quan thué, lién 1, 2: Giao cho ngudi duge
cap hoa don, sau dé ngudi duge cép hoéa don giao lién 2 cho co so di thué nha, cin cir héa don nay co so di
thué dua vao chi phi hop 1y khi tinh thué thu nhap chiu thué, lién 3: Luu tai co quan thué. Hoa don cép 1¢ phai

duogc dong dau cia co quan thué noi lap hoa don vao phia trén bén trai cia tirng lién hoa don.

Cau 33: Truong hop co sé san xuit kinh doanh khi mua hang héa nong, 1dm, thity sin chwa qua ché
bién ciia nguoi truc tiép san xuit ban khong cé héa don ban hang thi co sé sir dung chirng tir nhw thé

nao 1a hgp ly?

Tra 1oi: Can cir Diéu 10, Nghi dinh sé 89/2002/ND-CP ngay 07/11/2002 cua Chinh pha quy dinh vé viée in,
phat hanh, quan ly héa don ban hang thi truong hop co sé ¢6 thu mua hang hda la néng san, 1am san, thily san
chua qua ché bién ciia ngudi tryc tiép san xuat ban khong c6 hoa don ban hang thi phai 14p hoa don thu mua
hang nong, 1am, thiy san (theo mau sb: 06TMH-3LL Théng tu sé 120/2002/TT-BTC ngay 30/12/2002 cua
B6 Tai chinh) giao cho ngudi ban; trudng hop thu mua hang héa c6 gia tri tir 1 triéu dong tré 1én hodc mua
nhiéu 14n ctia mot nguoi thi phai cin cir Gidy chimg minh nhan dan cua ngudi ban dé ghi dung: Ho, tén, dia
chi ctia ngudi ban; sé luong, don gia, tong sb tién thanh toan va yéu cau ngudi ban ky tén, nhan lién 2 cia to

hoa don.
CAau 34: Nhirng doanh nghiép nao dwoc phép in hoa don?

Tra 1oi: Can ctr cong van sé 3090 /TC-TCT ngay 01 thang 04 nim 2002 ctia B Tai chinh danh sach cac

doanh nghi¢p dugc phép in hoéa don nhu sau:
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Stt Ténnhain

Cong ty TNHH gidy vi tinh Lién Son

! 112 Nguyén Thi Minh Khai, Quén 3 - TP.HCM
5 Cong ty in Tai chinh
Nghia Tan, Cau Giay, Ha No1
3 Cong ty in Tai chinh (Chi nhanh tai TP. HCM )
22 Ton That Thuyét, Phuong 16, Quéan 4, TP. HCM
4 Cong ty Mat Troi Vang
Tang 14, toa nha FORTUNA TOWER, 6 b, Lang Ha, Ha No61
5 Xi nghiép in Buu dién
564 Nguyén Van Cur, Gia Lam, Ha No6i
5 Xi nghiép in Tai chinh - S¢ Vit gia TP. HCM
717 Tran Hung Dao, Q5, TP. HCM
. Xi Nghiép in Théng ké TP. HCM
176 Hung Vuong, Q11, TP. HCM
8 Cong ty Phat hanh biéu mau thong ké
Lang Thuong, Bong Da, Ha Noi
9 Xi nghiép in va phat hanh biéu miu Ngh¢ An
SO 5 duong Truong Thi, TP Vinh, Tinh Nghé An
10 Xi nghi¢p in Ba Dinh
96 Lé Hoan, Thanh pho Thanh Hoéa
1 Nha in Bao Thanh Hoa
S6 3 Nguyén Du, Phuong Dién Bién, TP Thanh Hoa
12 Xinghi€p in tinh Gia Lai
112 Lé Loi, Thi xa Pleiku, tinh Gia Lai
13 Xi nghi¢p In Binh Dinh
114 Tang Bat HO, TP Quy Nhon, tinh Binh Dinh
14 Cong ty K~iém toan va Dich vu tin hoc TP. HCM
142 Nguyén Thi Minh Khai, Q3, TP.HCM
15 Cong ty My thuat Trung wong, Bo Van hoa-Thong tin
S6 5 Giang Van Minh, BDong Da, Ha Noi
16 Xi nghi€p in vé Ha No1 - Lién hi¢p Buong sat Viét Nam
126 Lé Duan, Ha Noi
17 Cong ty in Tai chinh Da Ning
14 Tran Phu, TP Ba Nang
18 Cong ty in Théng ké va san xuat bao bi Hué
18 Pham Hong Thai, TP Hué
19 Cong ty In Hang khéng
Séan bay Gia Lam - Ha Noi
20 Nha in Ngén hang 11

442 Tran Hung Pao, Quan 5, TP. HCM

21 Xi nghiép 951 - Ban Co yéu Chinh phu (Xuan Hoa - Mé Linh - Vinh Phic )
99 Cong ty In Tong hop Ha Noi

67 Pho Buc Chinh, Ba Pinh, Ha Noi
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23 Vién Ky thuat Cong an - B Cong an

24 Xi Nghiép In Nam Hung
155 Su Van Hanh no6i dai, TP. HCM
o5 Cong ty in Quang Ninh ‘
Duong Nguyen Van Cu, Phuong Hong Ha, TP. Ha Long
2 Cong ty Dich vu Thuong mai D Tién
46 Nguyen Thi¢p, Quan Hoan Kiém, Ha Noi
97 Cong ty in Nam DPinh
57 Quang Trung, TP. Nam Dinh, tinh Nam Dinh
28 Xi nghiép Ban d6 1, Cong ty Tric dia ban dd

9 Xuan DBinh, Tur Liém, Ha Noi1
Héi-dap vé hoa don chirng tir - Pdi twong sir dung héa don

Cau 1: Co quan nao c6 thAm quyén ban hanh miu héa don?

Tri 10i: Can cir vao diém 1 didu 5 chuong II Nghi dinh s6 89/2002/NB-CP ngay 07/11/2002 cta Chinh phu
quy dinh vé viéc in, phat hanh, sir dung, quan 1y hoa don, ¢6 quy dinh: B6 Tai chinh (BTC) in hoa don dé phat
hanh va ban hoa don cho cac t6 chirc, ca nhan sir dung theo quy dinh ctia cac Luat thué, Phap 1énh thué. Do do,
cin ¢ vao cac quy dinh cta Chinh phu thi (BTC) 1a co quan ¢6 tham quyén ban hanh mau héa don thong nhat

sir dung cho céc co so san xuat kinh doanh trong ca nudec.
Cau 2: Co quan nao c6 thim quyén phat hanh héa don?

Tra 10i: Tai diém 1, Muyc I, Phan B Théong tu sé 120/2002/TT-BTC ngay 30/12/2002 ctiia Bo Tai chinh, da ay
quyén cho Tong cuc Thué chiu trach nhiém in, phat hanh hoa don cho cac t6 chirc, cd nhan str dung héa don
theo quy dinh ctia phap luat va cho phép céac t6 chirc, ca nhéan ty in hoa don dé sir dung dam bao yéu cau quan

1y,

Hoa don do Tong cuc Thué in, phat hanh duoc ban dé bu dép chi phi in, phat hanh, quan 1y. Gia ban hoa don
do Tdong cuc Thué quy dinh théng nhit trong toan qudc.

Céau 3: Nhirng don vi, co s¢, ddi twong nao phai sir dung héa don khi ban hang, trao ddi dich vu?

Tra 1i: Tat ca cac t6 chirc, c4 nhan san xuét kinh doanh hang hoéa, dich vy thugc moi thanh ph?m kinh té, to
chtrc chinh tri, to chirc chinh tri x4 hoi, t6 chirc x4 hoi, to chirc xa hoi nghé nghiép, don vi vil trang nhan dan va
td chuc don vi su nghié€p khac (dugc goi chung la t6 chirc, c4 nhan) khi mua, ban, trao ddi hang hoéa, dich vu

déu phai str dung hoa don.
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Cau 4: Nhirng truwong hop nao khong phai st dung hoa don?

Tra 10i: Can ct diém 1.4, Muc VI, Phan B Théong tu s6 120/2002/TT-BTC ngay 30/12/2002 ciia Bo Tai chinh
thi cac truong hop ban hang hoa, dich vu sau day khong bt bude phai 1ap hoéa don:

Trudng hop ban 1é hang hoa, cung tng dich vu cho ngudi tidu ding c¢é gia tri dudi 100.000d cho mdi lan thu
tién néu nguoi mua khoéng yéu cau giao héa don. Néu nguoi mua hang yéu cau giao hoa don thi ngudi ban
hang van phai 1ap va giao héa don theo quy dinh. Hang hoéa ban 1é cho nguoi tiéu dung c6 gia tri dudi mirc quy
dinh, tuy khong phai 1ap hoa don nhung phai 1ap bang ké ban 1¢ hang héa dich vu (dinh kém mau 06/GTGT
Thong tu $6122/2000/TT-BTC ngay 29/12/2000 ctia BTC) dé lam cin cir tinh thué. Can cir vao bang ké ban 1¢
hang hoa, cudi ngay co sé kinh doanh phai 1ap hoa don dé 1am cin ctr tinh thué; lién 2 luu tai quyén hoéa don
(khong xé rdi khoi quyén). Truong hop co so kinh doanh 1am mét hoa don lién 2 13 vi pham ché d6 quan 1y, st

dung hoa don va bi xr 1y vi pham 1am mat hoa don.

Dbi v6i to chire, ca nhan san xut, kinh doanh ké khai nop thué, cac don vi thu hudng tién tir ngan sach nha
nuée, cac don vi thue hién dy an va cac khoan chi khac can phai hach toan ké toan thi khi mua hang c¢6 gia tri
dudi muc quy dinh khong bét budc phai 1ap hoa don van phai yéu cau ngudi ban 1ap va giao héa don theo diing

quy dinh dé lam co s& ké khai tinh thué, thanh toan theo quy dinh.

Cau 5: Cac Co quan hanh chinh sw nghiép khéng c6 chirc niing sin xuét kinh doanh, khi phat sinh ban

tai san thanh Iy ciia nha nuéc... ¢é cin phai sir dung héa don hay khong?

Tri 1oi: Can cir vao cong van sb 314/TC/QLCS ngay 15/11/2000 ciia BTC thi cac co quan khong ¢ chirc ning
san xuét kinh doanh, dich vu nhu co quan hanh chinh su nghiép, khi c6 phat sinh nghiép vu thu tién nhu bén tai
san thanh 1y ctia nha nudc... ciing phai 1ap va cap hoa don ban tai san thanh 1y (dinh kém HD/TSTL-3L) do B
Tai chinh phat hanh. S& Tai chinh-Vat gia tinh, Thanh phd truc thudc Trung wong (goi chung 1a cép tinh) 1a co
quan dang ky mua va ban hoa don tai san thanh 1y tai Bo Tai chinh (Cuc quan ly cong san) dé ban cho co quan
hanh chinh sy nghiép Trung wong déng trén dia ban, co quan hanh chinh sy nghiép cap tinh nham ban tai san
nha nudc thanh ly va cac Phong Tai chinh Quan, Huyén, Thi xa, Thanh phé thugc tinh (goi chung la cép
Huyén).

Cau 6: Cac co quan don vi ¢6 chirc ning ban hang héa, tai san tich thu ¢6 cin phai sir dung héa don hay

khong?

Tra 1oi: Cin cr vao Thong tu s6 140/1999/TT-BTC ngay 2/12/1999 ctia BTC va Quyét dinh s 29/2000/QD-
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BTC ngay 29/2/2000 cua B truong BTC quy dinh: Cac don vi, co quan ban hang tich thu phai sir dung hoa
don ban tai san tich thu cong quy nha nudc (dinh kém mau héa don 01-TSTT-3L). Héa don nay do Cuc Cong

san BO Tai chinh in 4n, phat hanh cap cho S& Tai chinh céc tinh, thanh phd dé ban cho cac don vi sir dung.

Cau 7: Co so kinh doanh Kkhi sap nhép, gidi thé c6 ban tai san 1a hang héa chiu thué gia tri gia ting
(GTGT), c6 phai sir dung héa don hay khong?

Tra 19i: Can ctr diém 2 muc 1T Thong tu s6122/2000/TT-BTC ngay 29/12/2000 ciia BTC thi co so kinh doanh
hay t6 chirc ban thanh 1y khi ban hang hoa cta co s¢ kinh doanh sap nhdp, giai thé phai 1ap hoa don theo quy
dinh va ké khai, nop thué GTGT ddi v6i hang hoa ban ra.

Cau 8: Poi véi cac td chire tin dung Khi xir 1y tai sin bao dam tién vay dé thu hoi ng ¢6 phai lap héa don

khong?

Tra 19i: Can c Muc II, Thong tu s6 62/2002/TT-BTC ngay 18/07/2002 ctia B Tai chinh hudéng dan vé thué

gi tri gia ting ddi voi hoat dong xtr 1y tai san bao dam tién vay dé thu hdi no cua cac td chire tin dung nhu:

e T4 chirc tin dung tryc tiép ban tai san dam bao tién vay;

e T chue tin dung Gy quyén viéc ban tai san bao dam tién vay cho cac t6 chirc sau:

e Trung tdm ban déu gi4 tai san;

e Doanh nghiép ban d4u gia tai san theo quy dinh ctia Phap luat vé ban diu gia tai san;
e (Cong ty quan ly no va khai thac tai san truc thugc Ngan hang thuong mai;

e Tb chuc c6 chirc nang dugc mua ban tai san dé ban;

e T4 churc tin dung nhan tai san bao dam dé thay thé cho viéc thuc hién nghia vu dugc bao dam.

Khi ban tai san bao dam tién vay, t6 chirc tin dung c6 trach nhiém cAp héa don GTGT cho khach hang. Trén
hoéa don GTGT phai ghi 15 ban tai san bao dam ng vay theo quy dinh tai Khoan 2, Pidu 34, Nghi dinh s
178/1999/ND-CP ngay 29/12/2000 ciia Chinh phi, va khong ghi dong thué sut va tién thué GTGT (gach bo).

Cau 9: Nhirng h kinh doanh c6 dinh dwoc quan Iy thu thué tai dinh (khodn), h$ kinh doanh buén
chuyén, hj kinh doanh cé thu nhip thip va cic ci nhin, don vi hanh chinh sy nghi¢p cé san xuit kinh
doanh hang héa dich vu chiu thué GTGT phat sinh khéng thwong xuyén, cé sit dung héa don hay
khong?

Tra 10i: Trong tinh hinh hién nay, dé ting cudng quan 1y, st dung héa don nhu mdt céng cu ciia nha nudce

trong viéc quan ly thué, quan ly tai chinh, dam bao cong br:ing x4 hoi trong viéc thuc hié€n nghia vu ndp thué

16

CuuDuongThanCong.com https://fb.com/tailieudientucntt


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

cho ngén sach nha nudc, chéng tham nhiing, gop phan xay dung trat tyr ky cwong trong linh vyc tai chinh, gop
phan thu ding chinh sach, thu du sé thué phai thu, thuc ddy cac ca nhan, t6 chirc san xuét, kinh doanh hang
héa-dich vu thuc hién hach toan kinh té va ché do s6 sach ké toan, hoa don chung tur di vao né nép, thuc déy
san xuat kinh doanh phét trién, nén tai diém 1.1, Myc VI, Phin B Théng tu s6 120/2002/TT-BTC ngay
30/12/2002 cia BTC ¢6 quy dinh:” T6 chirc, c4 nhan khi ban, trao doi hang hoa-dich vu phai 1ap hoa don theo
quy dinh va giao cho khach hang. Do d6, Co quan Thué khuyén khich tit ca cac t6 chirc, c4 nhan kinh doanh st

dung hoa don dé ban hang.

Nhu vay, trén ting dia ban thudc pham vi quan ly, co quan Thué phai cung cép dﬁy du, kip thoi va tao diéu
kién ban hoa don cho céc to chirc, ca nhan kinh doanh sir dung dé ban hang héa-dich vu theo diing ché do quy
dinh. Can bo thué khong duoc tir chdi viéc ban hoa don cho cac to chirc, ca nhan kinh doanh khi chua c6 ¥ kién

cua cap co6 tham quyén.

Dbi voi cac ho san xuét, kinh doanh ndp thué theo phuong phép truc tiép, 4n dinh 6n dinh thué, cac hoat dong
kinh doanh khéng thudng xuyén duge sir dung hoa don 1¢. Cac t6 chirc, ca nhan phai c6 don dé nghi sir dung
hoa don 1¢; loai hoa don cép 1é 1a hoa don ban hang thong thudng. Can cir dé nghi ca td chire, c4 nhan, co
quan thué t6 chirc kiém tra thuc té sd hang hoéa, dich vu dé cép hoa don va thu thué GTGT, thué thu nhdp doanh
nghiép theo mirc 4n dinh trén timg s6 héa don. Hoa don duoc 1ap tai co quan thué, lién 1,2: giao cho ngudi
dugc cip hoa don; lién 3: luu tai co quan thué. Hoa don cap 1é phai dugc dong dau cua co quan thué noi lap

héa don vao phia trén bén trai cia tirng lién hoa don.

(Theo NP sé 89/2002/NP-CP ngay 07/11/2002 ciia Chinh phii va Théng tw sé 120/2002/TT-BTC ngay
30/12/2002 cua Bo Tai chinh

Héi dap vé héa don chirng tir - Thii tuc mua héa don hoic sir dung héa don tu in

Céau 1: Cac doanh nghi¢p cin nhiing thii tuc gi khi mua héa don do B9 Tai chinh phat hanh?

Tra 10i: Can ct Diém 1, Muc V, Phan B, Thong tu s6 120/2002/TT-BTC ngay 30/12/2002 cia B Tai chinh

thi thu tuc dang ky mua héa don nhu sau:
a. Mua héa don lan diu

e Gidy gi6i thiéu kém theo cong vin dé nghi duoc mua hoa don do ngudi ding dau t6 chire ky hodc don
dé nghi duoc mua héa don ciia chi hd san xuét, kinh doanh do cha ho ky (theo mau quy dinh);

e  Xuét trinh chimg minh nhan dan (con trong thoi han sir dung theo quy dinh cua phap ludt) cia nguoi
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tryc tiép mua hoa don;

e Gidy phép ding ky kinh doanh (ban chinh va ban photocopy);

e Gidy chimg nhan ding ky thué (ban chinh va ban photocopy);

e So d6 cac dja diém san xuét, kinh doanh; vin phong giao dich do td chire, ca nhan tu v& cb xac nhan va
cam két ctia ngudi dimg dau td chuc, ca nhan vé: Dia chi, sb nha, duong phd, cac dudng phd lién quan
(d6i voi thanh phd, thi x&) va thon, xa... (d6i voi nong thon) dé co can cir theo dbi giao dich, quan Iy.
Khi thay d6i dia diém san xudt, kinh doanh, vin phong giao dich, trong vong 10 ngay, t6 chuc, c4 nhan
phai giri cho co quan thué so dd dia diém méi. Néu t6 chirc, c4 nhan thué dia diém san xuit, kinh
doanh, vin phong giao dich thi phai xuét trinh hop dong thué nha va ban sao c6 xac nhan cia UBND
phuong, xi dé ddi chiéu.

e Diu vuong cé ndi dung tén, dia chi, ma sb thué cua don vi (dé dong diu trén hoa don trude khi dem vé
sir dung). Kich ¢, vi tri déng ddu theo mau cua cong van sb 4833 TCT/AC ngay 28/11/2001 cia
TCT).

Trudng hop mubén mua thém Phiéu xuit kho kiém van chuyén noi b hay phiéu xuit kho hang giri ban dai 1y,

phai co:

e Vin ban ding ky véi co quan thué sir dung mét trong hai cach hoa don, ching tir (hoa don hay Phiéu
xudt kho kiém véan chuyén noi b hoic hoa don hay phiéu xuat kho hang giri ban dai 1y). Ban sao Gidy
chtng nhéan kho hang va cac don vi phu thudc néu doanh nghiép mua Phiéu xuat kho kiém van chuyén
noi bo; néu khong co Gidy chimg nhan dang ky kho hang, ctra hang, chi nhanh, don vi phu thudc thi
trong cong van dang ky st dung doanh nghiép phai trinh bay thém cac nghiép vu st dung Phiéu xuat
kho kiém van chuyén ndi bo ciing duoc ding ky mua Phiéu xuit kho kiém van chuyén ndi bo dé st
dung.

e Ban sao Hop dong ban hang dai 1y dung gia qui dinh néu doanh nghiép mua phiéu xuat kho hang giri
ban dai ly.

b. Mua hoa don cac lan tiép sau

e Gidy gioi thiéu (do ngudi dung dau to chic ky) kém theo cong van mua héa don ddi véi to chuc ky
hodc don dé nghi dugc mua hoa don cia chu hd san xudt, kinh doanh (theo miu quy dinh).

e  Xuét trinh chimg minh nhan dan (con trong thoi han sir dung theo quy dinh cua phap ludt) cia nguoi
tryc tiép mua hoa don.

e S0 mua hoa don do co quan thué cap.
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e Bang ké hoa don hang hoa, dich vu ban ra theo miu s6: 02/GTGT (ké ca t6 chic, ¢4 nhan tinh thué
theo phuong phap tryc tiép) c6 xac nhan da ké khai thué cta phong quan 1y thué néu ddi tuong nop
thué thudc dién Cuc thué quan ly va doi quan ly thué néu thudc Chi cuc Thué quan ly. Truong hop thoi
diém mua hoa don khong tring véi thoi diém ké khai ndp thué thi t6 chirc, c4 nhan ty ké khai s6 luong
héa don da sir dung theo mau $6 02/GTGT va tu chiu trach nhiém vé ndi dung ké khai ctia minh. Can
ctr bang ké, s6 lugng hoa don da st dung, dd ké khai thué, Phong quan 1y 4n chi hodc T6 quéan 1y 4n chi

xac dinh so0 lugng hoa don can ban cho t6 chirc, cd nhan lan tiép sau cho phu hop.

Riéng ddi voi chii ho san xuat, kinh doanh phai truc tiép mua hoa don 1an dau va cac lan tiép theo.
Truong hop chii ho SXKD khong truc tiép mua héa don dugc phai c¢6 gidy iy quyén co xac nhan co

quan dia phuong noi chi ho kinh doanh.
e DAu c6 nodi dung tén, dia chi, ma sb thué cua don vi.
* Lwu y: Tdt cd ban sao khéng phdi cong chiing.
Cau 2: Céc co sé san xuit kinh doanh nao dwgc sir dung phiéu xuit kho kiém van chuyén ndi bo?

Tra 1oi: Cac co sé san xuat kinh doanh dugc mua phi€u xuat kho Phi¢u xuat kho kiém van chuyén ndi bo dé st

dung trong cac truong hop sau:

e  Xuit hang hoa ban hang luu dong;

e Céc co sé SXKD xuit diéu chuyén hang héa cho cac co so hach toan phy thudc nhu cac Chi nhanh,
Ctra hang... & khac dia phuong (tinh, thanh phd tryc thudec TW) dé ban, hodc xuét didu chuyén giita cac
chi nhanh, don vi phu thudc véi nhau; Xuét tra hang tir don vi hach toan phu thudc vé co s¢ kinh doanh
(c6 ding ky st dung phiéu xuét kho kiém van chuyén ndi bd v6i co quan thué);

e Hang hoa didu dong nodi bd tir kho nay sang kho khac (ké ca kho & ngoai tinh, thanh phé truc thude
Trung uvong).

e  Xuét hang hoa dé van chuyén dén cira khau hay dén noi lam tha tuc xudt khau néu chua co can cir dé
1ap hoa don GTGT hay Co so di ty thac xuét khiu xuit hang giao cho Co s& nhan uy thac xuit khiu.
Co s& nhan nhap ty thac chua ndp thué GTGT & khau nhap khau; khi xuét tra hang nhap khau uy thac
cho co sé di uy thac nhap khéu;

e Xuit hang hoa dén dy Hoi cho trién 1am;

e  Xuét hang hoa tir Cong ty dén cac Van phong dai dién ciia Cong ty tai cic dia phuong khac (tinh, thianh
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phé truc thude Trung wong) ding dé trung bay hang mau (khong ban).
* Lwu y: Tdt cd cdc truong hop trén déu phai kém theo 1énh diéu dong ndi bo.

Cau 3: Xuit nguyén liéu dwa di gia cong c6 phai sir dung phiéu xuit kho phiéu xuit kho kiém vén
chuyén ndi bd khong? Cho biét mot sé trwong hop khong qui dinh phai sir dung phiéu xuit kho KVCNB

dé van chuyén hang.

Tra 10i: Xuat nguyén liéu dua di gia cong khong sir dung Phiéu xuat kho kiém véan chuyén ndi bo ciia Bo Tai
chinh phat hanh ma st dung phiéu xuét kho (theo ché d6 ké toan doanh nghiép) ghi 1d “xudt dwa di gia cong”,

kém theo Hop ddng gia cong.
Mot sb truong hop sau khong qui dinh phai st dung Phiéu xuét kho kiém véan chuyén ndi bo:

e Dung dé ban hang hoa;

e Xuit nguyén vat lidu dua di gia cong (c6 hop dong gia cong) hay van chuyén phé liéu, phé pham hoic
nguyén vat lidu du thua ciia cac hop dong gia cong;

o Xuit hang hoa, nguyén vét liéu, dé cho muon (phai dung hoa don);

e Van chuyén tai san, hang hoa, nguyén vit lidu di thé chip ngan hang va van chuyén hang giai chip tir
ngan hang vé don vi;

e Van chuyén hang hoa, nguyén vét liéu xudng cic cong truong cta don vi;

e Van chuyén tai san, hang hoa, nguyén vat liéu di gop von lién doanh;

e Vin chuyén tai san, hang hoa do di doi tur try s ¢t sang tru s¢ moi;

e Mang hang héa, nguyén vat liéu di trao d6i v6i co so khac;

e  Co so kinh doanh buén chuyén khi mua hang va van chuyén hang.
CAau 4: Cic co sé kinh doanh nao dwge sir dung phiéu xuit kho hang giri ban dai ly?

Tra 1oi: Cac co s& san xuat, kinh doanh (don vi 14 chii hang giao dai 1y) duoc sir dung phiéu xut kho hang gt
ban dai 1y (kém theo 1énh diéu dong nodi bo) dé xudt hang cho cic co s¢ nhan lam dai 1y ban hang dung gia

hudng hoa hdng (don vi dai 1y hoa hong).

Cau 5: Nhirng don vi mudn sir dung héa don dic thi (tw in) hodic héa don in bing may vi tinh thi cin

nhirng thi tuc gi?

Tra loi: Dé phu hop véi co ché thi truong, ap dung cac tién bo khoa hoc ky thuat va tranh lgi dung hoa don
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BTC d& lam chuyén phi phap, Bo Tai chinh chéap thuan, khuyén khich cac doanh nghiép sir dung héa don dic

thii (ty in) hodc hoa don in trén may vi tinh. Céc t6 chirc, ci nhan SXKD hang héa, dich vu c6 nhu cau ty in dé

sir dung phai c¢6 hd so ding ky giri Cuc Thué cac tinh, thanh phd truc thudc Trung wong. Di véi Tong Cong

ty, tap doan, lién hiép c6 nhidu Cong ty, xi nghiép, don vi, chi nhanh déng & nhiéu tinh, thanh phd tryc thudc

Trung wong thi dang ky sir dung hoa don ty in véi Tong cuc thué.

a. Thii tuc déing ky miu héa don ty in

Cin ctr diém 2 Muyc V, Thong tu sb 120/2002/TT-BTC ngay 30/12/2002 ciia Bo Tai chinh thi cac t chirc, ca

nhan SXKD hang hoa, dich vu ¢6 nhu ciu ty in héa don dé str dung phai c6 hd so ding ky giri noi dang ky nop
thué (Cuyc thué hodc CCT) bao gom:

Cong van dang ky st dung hoa don tyr in (d6i voi to chire san xuét, kinh doanh) hodc don ding ky st
dung hoa don tu in (d6i voi ho SXKD) theo miu cia Thong tu s6 120/2002/TT-BTC ngay 30/12/2002
cua B0 Tai chinh.

Mau héa don do t6 chirc, ca nhan ty thiét ké, mau hoa don phai co day du cac chi tidu nhu: Tén t6
chtre, ¢4 nhan, dia chi, Ma s6 thué, ky hiéu, s hoa don cua don vi ban hang, tén, dia chi, ma s6 thué
ctia don vi mua hang; tén hang hoa, dich vu, don vi tinh, s6 luong, don gia, tién hang, thué suat gia tri
gia ting, tién thué gid tri gia ting (néu c6), tong cong tién thanh todn, in theo vin ban sd... ngay...
thang... nam... ciia co quan thué va tén nha in hoa don. Nhitng noi dung dic thi, biéu twong cta don
vi ¢6 thé dugc dua vao mau hoa don. Néu t6 chirc, ca nhan can sir dung hoa don song ngit thi phai in
tiéng Viét trude, tiéng nude ngoai sau.

So d6 cac dia diém san xuét, kinh doanh; van phong giao dich do td chire, ca nhan tu v& c6 xac nhan va
cam két ctia ngudi ding dau td chire, c4 nhan vé: Dia chi, sb nha, duong phd, cac dudng phd lién quan
(d6i voi thanh phd, thi xd) va thén, xa... (d6i voi nong thon) dé co cin ctr theo dbi giao dich, quan Iy.
Khi thay d6i dia diém san xudt, kinh doanh, vin phong giao dich, trong vong 10 ngay, td chuc, ca nhan
phai giri cho co quan thué so dd dia diém méi. Néu td chirc, c4 nhan thué dia diém san xuét, kinh
doanh, vin phong giao dich thi phai xuét trinh hop dong thué nha va ban sao c6 xac nhan cia UBND
phuong, xa dé ddi chiéu.

Céc ban sao khong phai cong chirng:

- Gidy phép dang ky kinh doanh.
- Ching minh nhén dan (con trong thoi han st dung theo quy dinh ctia phéap luat) cua nguoi

dung dau td chirc, ca nhan kinh doanh.
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e  Gidy ching nhén diang ky thué ban chinh kém theo ban photocopy.
Khi thay d6i mau héa don, t6 chirc, ca nhan phai dang ky lai.

Néu doanh nghiép muén dang ky sir dung Phiéu xuat kho kiém véan chuyén ndi bo thi doanh nghiép phai nop
thém ban sao Gidy ching nhan dang ky kho hang, ctra hang, chi nhanh, don vi phu thudc, néu khong co Gidy
chung nhan dang ky kho hang, ctra hang, chi nhanh, don vi phu thudc thi trong cong van dang ky st dung
doanh nghiép phai trinh bay thém cac nghiép vu sir dung PXK kiém VCNB ciing dugc ding ky sir dung Phiéu

xuat kho kiém van chuyén ndi bo tu in.

Néu doanh nghiép nghiép mudn diang ky tu in Phiéu xuét kho hang gii ban dai 1y thi doanh nghiép phai co
thém ban sao hop dong dai 1y.

b. Piing ky lru hanh miu héa don tu in

Hoa don do t6 chirc, ca nhan ty in phai ding ky luu hanh mau hoa don véi co quan thué noi dang ky sir dung
hoa don gom: Ky hiéu, s6 lwong, sb hoa don (tir s... d&én sd...). Co quan thué cin cir vao nhu ciu st dung hoa
don va viéc chip hanh quy dinh vé quan 1y, sir dung hoa don cua t6 chirc, ¢ nhan ma quy dinh sé luong héa
don ty in dwoc ding ky luu hanh sir dung theo timg ky tir 1 thang dén 3 thang. Trudc khi in hoa don dot méi
phai bao cao viéc st dung hoa don in dot cili va dang ky in mai véi co quan thué vé ky hiéu, $6 lugng, s6 thur tu

hoa don.

* ChU y: Céc t6 chirc, ca nhan san xuat kinh doanh hang héa, dich vu khong duge vira sir dung héa don mua
ctia Co quan thué, vira sir dung héa don ty in. Trong trudng hop dic thu phai c6 Quyét dinh cia Cuc trudng
Cuc Thué tinh, thanh phé. Do d6, co s& kinh doanh ¢6 nhiéu nganh hang phai st dung nhiéu loai hoa don dic
thii dé phu hop voi timg mat hang, nganh nghé thi phai thiét ké nhiéu loai mau hoa don dic thu dé dap ung nhu
cAu str dung hoéa don déc thu cia toan don vi. Sau khi dang ky str dung hoa don dac thu thi Co quan thué dia

phuong sé& thu hoi toan bo hoa don ciia Bo Tai chinh dd mua chua st dung hét dé thanh huy.

Cau 6: Hoa don dic thi héa don tu in trén may vi tinh ma don vi ding ky sir dung cin phai c6 cic chi

tiéu gi?

Tra loi: Theo qui dinh cua B Tai chinh, néi dung cua hoa don dic thu, hoa don ty in trén may vi tinh phai co

du cac chi tiéu sau:

e Ky hiéu (xéry);
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e S0 thtr tu cua cac hoa don (s6 nhay so hoa don);
e Tén, dia chi, ma so0 thué ctia don vi ban hang va don vi mua hang;
e Tai khoan, noi dang ky tai khoan, dién thoai.

e Noi dung va hinh thirc cia héa don gom:

- S thir tu, tén hang hoéa hodc dich vu, ) luong hodc trong lugng, don vi tinh, don gia, tién
hang, cong tién hang, thué suat thué gia tri gia ting, tién thué gia tri gia ting, tong cong tién
thanh toan viét bang chir, chirc danh ngudi ky duyét, in theo cong vin sd... ngay... thang... nim

cua co quan thu€ va tén nha in hoa don.

- Nhitng n6i dung dic th, biéu tuong (logo) cua don vi c6 thé duge dua vao miu hoa don.
Néu t6 chirc, ca nhan can st dung hoa don song ngit thi nhét thiét phai in tiéng viét trudc, tiéng

nudc ngoai sau.

- Mbi s6 héa don ¢o tir 2 lién tré 1én (ghi 1 chi dinh sir dung ctia timg lién: lién 1 (luu), lién 2

(giao khach hang), lién 3 (........... ), lién........

Cau 7: Khi miu héa don dic thu (tw in) di dwoe Tong cuc Thué hoic Cuc Thué duyét, don vi phai lam

gi dé hoa don dwoe hru hanh hop 18?

Tra loi: Cac td chirc, ca nhan san xuét, kinh doanh hang hoa, dich vu chi dugc ty in hoa don dé st dung khi c6
van ban chap thuan cia co quan thué. In dang theo danh sach cac nha in di duoc Toéng cuc Thué chi dinh va
phai c6 hop ddng in theo quy dinh hién hanh, phai cam két quan 1y chit ché, cai dat cac ky hiéu bao mat trén
hoa don (miu hoa don phai co ky hiéu riéng dé quan 1y), khi thanh 1y hop dong in phai thyc hién huy ban kém,
hiy nhitng san pham in thira, in hong, 1ap bién ban luwu giir tai don vi dat in va don vi in héa don. Sau khi in
hoa don xong, cac t6 chirc, ca nhan phai lam thi tuc dang ky sir dung héa don tai Cuc Thué dia phuong (Cuc

Thué tinh, thanh phd).
a. Thii tuc diing ky phap Iy lan dau (Phong Quan 1y An chi, Cuc Thué tinh):

e Ban sao Gidy phép dau tu hay Quyét dinh thanh lap hodc Gidy chimg nhan dang ky kinh doanh.
e Ban sao Gidy chimg nhan ding ky thué.

e Ban sao cong vian chap thuan dugc in héa don ciia Tong cuc Thué.

e Ban sao hop dong in, bién ban thanh 1y hop dong va héa don cia don vi in

e Vin ban diang ky s lugng héa don tr in sir dung (cu thé loai hoa don, ky hiéu xéry, sé nhay sd...)
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e Hoa don di in dung mAu cua Tong cuc Thué (ban chinh kém ban photo s dau va sé cudi dé dang ky).
e  Phiéu mua hoa don B6 Tai chinh néu c6 (miu CTT39).
e Bién ban lam viéc v6i Phong Quan 1y thué néu don vi méi thanh 1ap hodc bao cdo tinh hinh st dung

hoa don, ¢6 xac nhan cta Lanh dao Phong Phong Quan 1y thué.

Sau khi lam thu tuc dang ky luu hanh mau hoa don ty in tai Cuc Thué dia phuong, trude khi dua hoa don tu in
vao sir dung, cac don vi phai thuc hién thong bao phat hanh bang van ban (kém theo mau hoa don) giri co quan
thué quan 1y va phai dan thong bao phat hanh tai tru sé, noi ban hang, noi giao dich. Thong bao phat hanh hoa
don phai néu 1o vé mau hoa don, loai, hinh thire, kich thudc, hoa vin, logo, cac dac diém vé cu triic cua miu

hoa don va thoi gian c6 gia tri luu hanh.

Nhitng héa don ty in khong dang ky sir dung véi Co quan thué 1a héa don khong hop phap, khong cé gia tri

thanh quyét toan tai chinh vé thué.
b. Thi tuc ding ky lin sau

e Vin ban diang ky sir dung hoa don tu in sir dung (cu thé loai hoa don, ky hiéu xéry, s6 nhay sd).
e Ban sao Hop dong in thanh 1y va hoa don (néu in méi)

e Ban sao bao cao tinh hinh st dung hoa don, ¢6 xac nhan cia Lanh dao Phong Quan ly thué.

e S6 theo ddi t6 chirc, c4 nhan dang ky st dung hoa don ty in (miu ST25).

e Hoa don di in ban chinh kém ban photo s6 dau va sb cubi ding ky.

CAau 8: Cac t6 chitc, c4 nhin san xuit kinh doanh hang héa dich vu sir dung may tinh tién dé in h6a don
ban 1é cho khach hang tai cic cira hang va quay hang, siéu thi, don vi phai 1am gi dé h6a don luu hanh

hop 1€?

Tra 1oi: Céac td chic, ca nhan san xuit, kinh doanh hang hoa dich vu sir dung may tinh tién dé in hoa don ban
1¢ phai théng bao cho Cuc Thué tinh, thanh phd truc thudc Trung wong biang vin ban vé miu hoa don c6 cac
chi tiéu ghi trong héa don, ma khoa trong may tinh tién va chi duoc sir dung khi Cuc Thué tinh, Thanh ph

xem xét duyét mau chap thuan bang vin ban.

Mau héa don in bang may tinh tién phdi c6 cac chi tiéu co ban nhu: Tén, ma sb thué, dia chi don vi ban hang,
sO lwong, don gia, thanh tién... Hoa don phai ¢ 2 lién: mot lién giao khach hang va mot lién luu & cudn theo
qui dinh. Tai cac quay, cira hang, siéu thi sir dung may tinh tién hang ngay phai 1ap bang ké hang hoa dau ca,

cudi ca va s6 hang hoa di ban ra trong ngay dé lam co so ké khai nop thué theo qui dinh (cudi ngay khong phai
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lap hoa don chung).
Cau 9: Nhiém vu ciia don vi sit dung héa don do B9 Tai chinh phat hanh va héa don tw in?
Tra 1oi: Pon vi st dung hoa don do B Tai chinh phat hanh, hoéa don ty in c6 nhiém vy sau:

e Thuyc hién dﬁy du viéc quan ly, st dung hoéa don theo ché @6 quy dinh;
e Thuc hién béo cdo tinh hinh st dung héa don hang thang véi co quan thué;

e Thuyc hién thanh quyét toan hoa don nim véi co quan thué.

Cau 10: Cac don vi sit dung héa don do B Tai chinh phat hanh va héa don tw in phai thuc hién viéc

bao cAo tinh hinh sir dung héa don va thanh quyét toan héa don nhw thé nao?

Tra 10i: Cac don vi sir dung hoa don, trong vong 10 ngay dau thang sau phai l4p bao céo tinh hinh st dung hoa
don thang trude (theo mau s6 BC-26/HP) va cham nhit dén ngay 25/02 hang nim phai thanh quyét toan st
dung hoa don (theo mau sé BC -29/HP) v6i Co quan thué (Cuc Thué, Chi cuc Thué) noi mua hoidc dang ky st

dung hoa don.

Cau 11: Pbi v6i cac to chire sap nhip thanh lap Doanh nghiép méi, thay doi sé hiru... thi héa don con

ton lai giai quyét nhu thé nao?

Tra 10i: Khi cac t6 chirc sat nhdp thanh l1ap doanh nghiép méi, thay dbi so hitu... thi khong sir dung héa don
ctia to chire cii dé ban hang hoa, dich vyu. Sau 5 ngay lam viéc, ké tir khi c6 quyét dinh sap nhép, thay ddi s¢
hitu phai thanh quyét toan sb héa don v6i co quan thué noi mua hodc ding ky st dung héa don tu in. S6 hoa

don con lai gidi quyé€t nhu sau:

e S hoa don con nguyén quyén chua str dung con tiép tuc sir dung duoc, néu c6 nhu cau sir dung thi to
chirc méi phai bao cao véi Co quan thué dé nghi cho tiép tuc st dung. S6 hoa don con lai khong dugce
tiép tuc sir dung hodc di sir dung don vi phai nop lai cho Co quan thué noi mua hoa don.

e Néu s6 hoa don con lai khéng phi hop véi ddc diém san xuat, kinh doanh thi phai thanh quyét toan,

nop lai cho co quan thué va mua hoéa don khac dé st dung cho phu hop.

Cau 12: Pdi véi cac td chirc, ca nhan giai thé, nghi kinh doanh, hay chuyén ddi sir dung hoa don khac,

thi héa don con ton lai gidi quyét nhw thé nao?

Tra 1oi: D6i voi céc to chirc, cd nhan trong pham vi 5 ngay sau khi ¢ quyét dinh giai thé hodc khong sir dung
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hoa don thi céc to chirc, cd nhan cé trach nhiém thanh, quyét toan héa don véi co quan thué noi mua hoa don:
Sé lugng hoa don ty in hoac mua tai Co quan thué, sb lugng hoa don da st dung, ) lugng con lai dé ndp cho
co quan thué quan ly. Co quan thué phai c6 trach nhiém theo ddi, thu hdi hoa don va thanh hay héa don thu hdi

theo quy dinh.

(Theo NP sé 89/2002/NP-CP ngay 07/11/2002 ciia Chinh phii va Théng tw sé 120/2002/TT-BTC ngay
30/12/2002 cua Bé Tai chinh)
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