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MICROSOFT WINDOWS

Bai 2:
Hé diéu hanh Windows
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% Néi dung chinh e S

Tdng quan vé hé diéu hanh Windows
Hé thong tap tin

Tuy bién moi trwdng lam viéc

Thao tac trén ctra s6 chuwong trinh

s W h =

Hé diéu hanh Windows
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% Noi dung chinh
1. Tbng quan vé hé diéu hanh Windows

> Gidi thiéu.
> Cac khai niém co ban.

Hé diéu hanh Windows 5
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% Téng quan T —
= Gigi thiéu
« Phat trién b&i cong ty Microsoft.
« Kh&i dau dwoc phat trién cho hé may tinh twong thich
IBM PC.
« Chiém khodng 90% thi trwérng may tinh ca nhan trén
toan thé gidi (2004).
* D&c diém chinh
« Hé diéu hanh da tac vu (Multi-tasking).
« Giao dién do hoa (Graphical User Interface — GUI).
« Tich hop san nhiéu chwong trinh (rng dung.

Hé diéu hanh Windows
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d Gisi thisu

= Cac phién ban cua MS Windows

Windows 1.x
Windows 2.x
Windows 3.x
Windows 95
Windows 98
Windows Me
Windows 2000/2003
Windows XP
Windows Vista

éu hanh Windows

>
|

>

Windows Vistar
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% Cac khai niém co’ ban

= Man hinh nén (Desktop)

Cac
bieu twong
lién két nhanh

Cac
biéu twgng
cua Windows

Céc biéu twong

Con chuwong trinh
trd dwoc cai thém
_"\ chuot

Thanh
thwc hién

hé théng

’é'.' Sl ) W 3 ;Z 10:39 PM

Hé diéu hanh Windows 8
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% Cac khai niém co’ ban —

= Chuét (Mouse)

Nhap chu6t
(right-click)

= M& menu bat Ién
clia ddi twong.

Nhép chudt
(click) ’
> Chon déi twong

Nhap ddp chudt
(double-click)

=>Kich hoat dbi
twong

Nhén va kéo chugt
(special-drag)

> Kéo dbi twong

cung chirc nang dac

biét )

Nhéan va kéo chuét

(drag) ’
= Kéo doi twong

Hé diéu hanh Windows 9
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% Cac khai niém co’ ban R —

=
-

= Biéu twong (Icon)
* Hinh nhd mang tinh twong trung.
« Pai dién cho mot tap tin chwong trinh, tap tin dir lieéu
hodc mét sb thwc thé khac.
« M6t sb biéu twong san co trong Windows, mot sé khac
do ngudi st dung tao ra.

Cac biéu twong cé san trong Windows

8 | Buoc st dung dé duyét cac 6 dia
wcomputer | VA CAC ti€n ich co trong may.

2 |Puoc sl dung dé chira tam thoi
recyeesn | CUA cac tap tin bi xoa

<31 | Lién két nhanh dén (rng dung thu
ouock | djén tlr Outlook Express.

Express

£ | Lién két nhanh dén (ng dung
meret | duyét web Internet Explorer.

Explarer

Hé diéu hanh Windows 10
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% Cac khai niém co’ ban i

Cac biéu twong ngwei str dung hay rng dung tao thém

B | Bidu twong lién két nhanh dén (ng dung quan ly tap tin
wndows | \findows Commander (rng dung nay ty dong tao)

Commander
E Biéu twong clia irng dung gé tiéng Viét VietKey2000 (&ng
Vietkey 2000 dung néy tw d(“)ng tao)

g Biéu twong clia rng dung doc van ban Acrobat Reader (irng
acchat | dung nay tw dong tao)

Reader 7.0
@% Biéu twong clia rng dung tan giu Yahoo! Messenger (&ng
oot | dung nay ty dong tao)

Messenger

' Biéu twong lién két nhanh dén thw muc tén “slides THCS” do
slides THCS ngu(‘)’i sty dung tao
b Biéu twong lién két nhanh dén tap tin tén “De cuong THCS”
pewong Ties | dO NQUOT SUP dung tao

Hé diéu hanh Windows 11
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w. Cdc khai niém co’ ban

= Clra s6 (Window

=

= Total Commander, 7.01 - University of Amsterdam

Files Mark Commands Met Show  Configuration  Start

R BIEE B % e A T8 MWD B

[none_] 5.763.136 k of 8,377.964 k fiee

Lnone_] 5.763.136 k of 8.377.864 k free

=

<DIR>  10/03/2008 04:20-
<DIR>  10/03/2008 04:2
<DIR>  10/03/2008 04:20-
<DIR>  10/03/2008 04:20-
10/02/2008 21:27-

Help
[ | L Read

whinda

Yiew Insert Format Tooks  Tabls
R = Mo} [

&% My Computer

Fle Edt Wiew Favortes Tools Help =
O T st [ roders | [T~
Address | 1§ My Computer > E

Folders x Files Stored on This Computer
@ Deskkop

My D i =
BIl% y DE"‘Es IJ Shared Documents

@ 3% Floppy (A1)
e Local Disk (C:)
[ zh DD Drive (D:)
& [ contral Panel
] [ () Shared Documents Sl :
HOC CO [# | witconbungbu's Documents w Rorel ikl
i’j My Metwark Places

_ 2 Recyde Bin Devices with Removable Storage

i é 3% Floppy (A1)
-

wvitconbungbu's Documents

Hard Disk Drives

DVD Drive (D:)

= B o< ,
Page 1 Sec 1 111 Ak 1"

._" s start D= = Total Command

cmeeL

Hé diéu hanh Windows 12
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Tao biéu twong lién két nhanh L —

LN

I Folder

L
ﬁ Briefrase
B, Bitmap Image
Microsoft Word Document

-

Arrange Icons By

Refresh T . .
Microsoft PowerPoink Presentation

Paste [E] Text Document

Paste Shorbout € Wave Sound

Unda Maove Chrl+Z

Microsoft Excel Worksheet
=1 winZip File

H
Properties Microsoft '

Windows

Professional

1. Nhép chudt
phai trén man
hinh nén

RS = Total Commander 7.0, . A=l G% 1M

Hé diéu hanh Windows 13
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LN

Hé diéu hanh Windows

Create Shortcut

This wizard helps you to create shorkcuts to local or
netwark programs, files, Folders, compukers, or Inkernet

addresses,

Tvpe the location of the item:

Tao biéu twong lién két nhanh

Click Mext ka continue,

< Back

Mext =

[ Browse, 4{
/I\{én Browse...\

dé chon vij tri
tap tin trén dia
muon tao lién

\_ kétnhanh

Cancel

14
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Tao biéu twong lién két nhanh

[A

Hé diéu hanh Windows

Browse For Folder

Select the target of the shortcuk below:

% 34 Floppey (420

=) e WINKP ()
I0) Documents and Setkings
[C5) Program Files
= ) THCS

@
() WINDOWS k

E] WlTemp
|‘§] iarmn
IEj inf

[ i [

W

[ Make MNew Faolder ]

2. Nhan OK dé

| Cancel |

1. Chon tap tin
muon tao lién
két nhanh

dong y

15
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Tao biéu twong lién két nhanh S —

LN

Create Shortcut E|

This wizard helps wou to create shortouks to local or
nebwork programs, files, Folders, computers, or Internet
addreszes,

Type the location of the item:

A THES\De cuong THCS, doc” ’ Erowse, ..

Click Mext bo continue,

|

< Back. Mext = l Cancel

Nhan Next
deé tiép tuc
Hé diéu hanh Windows 16
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Tao biéu twong lién két nhanh e

LN

Select a Title for the Program

Type a name for this shorkeuk:

s

Click Finish ko create the sharkeut,

Je cuong THCS

1. Nhap tén
lién két nhanh

]

2. Nhan
Finish dé két
thuc

< Back ” Finish ’ Cancel

Hé diéu hanh Windows 17
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% Cac khai niém co’ ban —

= Thanh tac vu (Taskbar)

Nut start A /Nl]t chwong trinh\ a Khay hé thdong
chon dé mé thé hién cac chira cac biéu twong

menu start ctra s6 rng dung wng dung dang thyc
cdia Windows dang dwgc mé ) _ thi & ché dd nén

N

= Total Commander 7.0, T THCS - Phan 1 - Bai 2.., TiZAPM

Thanh céng cu
thwc hién nhanh
chtra cac biéu twong
lién két nhanh

Hé diéu hanh Windows 18
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4y

% Noi dung chinh

2. Hé thdng tap tin
> Cac khai niém co ban
> Thao tac trén hé thdng tap tin
» Chwong trinh quan ly tap tin Windows Explorer

Hé diéu hanh Windows 19
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% Khai niém tap tin F
= Khai niém:
. Tap tin (viét tat cho tap théng tin; con dwoc goi la tép,
tép tin, file) la mét tap hop cua thdng tin dwoc dat tén.
= Quy tac dat tén: <tén chinh>[.<tén mé rong>]
— Ky hiéu < >: phan bén trong bat budc phai cé.
— Ky hiéu [ ]: phan bén trong cé thé cé hodc khéng.
« Néu tén tap tin co tén mé réng thi hai phan phai cach
nhau bang dau cham.
. Tén tap tin gdm céc ky tw trong bang ma ASCII, ngoai
trr mot sO ky tw dac biét nhw: V', 7, <7, 42, P, = L
 Vidu
— Hop lé: THCS, TH_CS, THCS1, THCS.TXT, TH _CS.DOC, ...
— Khéng hop 1&: THCS!, TH>CS, THCS?, ...

Hé diéu hanh Windows 20
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% Khai niém tap tin e —
= Tén m& rdng: nham muc dich phan loai tap tin.
= Vi du:

. Kiéu COM, EXE: tap tin chwong trinh thuc thi.

- Kiéu DOC, PDF, TXT: tap tin van ban.

. Kiéu BMP, IMG, JPG: tap tin hinh anh.

. Kiéu MP3, WAV: tap tin am thanh.

. Kidu AVI, MP4, WMV: tap tin phim anh.

» Kiéu PPT: tap tin trinh dién (powerpoint).

- Kiéu XLS: tap tin bang tinh.

. Kiéu ASM, BAS, C, CPP: tap tin chwong trinh nguon.

é diéu hanh Windows 21

I
=
>
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= Khai niém
« La dang tap tin dac biét, chtra cac tap tin hay thw muc
con khac.
= Quy tac dat tén
« Gidng nhu tap tin nhwng théng thwéorng khéng cé tén
mao rong (Vi du: THCS, TH_CS, THCSH1, ...)
= Cay thuy muc
« Thw muc mang tinh phan cap. Thw muc cha co thé
chlra mot hodc nhiéu thw muc con.
« Diéu nay dan dén sw hinh thanh cay thw muc trén dia.
. O dia dwoc xem la thw muc goc, ky hiéu \.

Hé diéu hanh Windows 22
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4y

% Vi du cay thw muc -

[ C:\ ]
—

sV |
I YTHUYET)
|: THCS.PDF
CHUONG1.DOC

THCS.PDF

AUTOEXEC.BAT

Hé diéu hanh Windows 23


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

% Puwong dan e —
= Khai niém
« Cac tap tin hay thw muc cé thé tring tén néu né nam &
cac vi tri (thw muc) khac nhau.
« Mudn xac dinh dung tap tin hay thw muc can thao tac,
phai chi dung vi tri cua né trén dia.
« Puwdng dan 1a khai ni@m do hé diéu hanh dwa ra, mé ta
vi tri cua tap tin hay thw muc.
= Phan loai
- Puwdng dan tuyét doi (bat dau ttr thw muc goc).
- Pwdng dan twong doi (bat dau tr thw muc hién hanh).

Hé diéu hanh Windows 24
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d -
c\

= Pwdng dan tuyét doi cua tap tin THCS.PDF
-2 CASVALYTHUYET\THCS.PDF

= Pwdng dan twong doi
« Thw muc hién hanh la C:\SV - LYTHUYET\THCS.PDF
 Thw muc hién hanh [a C\SV\LYTHUYET - THCS.PDF

Hé diéu hanh Windows 25
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dc thao tdc trén hé théng tap tin ===

dc ,
= Xem ndi dung 6 dia, thw muc, tap tin
= Chon thw muc, tap tin
= Tao thw muc, tap tin
= Sao chép thw muc, tap tin
= Di chuyén thw muc, tap tin
= XoOa thw muc, tap tin
= P4 tén thw muc, tap tin
= Sap xép thw muc, tap tin

Hé diéu hanh Windows 26


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

% Gioi thiéu Windows Explorer | —

-

= ng dung co san trong Windows cho phép thuc
hién cac thao tac trén tap tin.

= Khéi ddng tng dung
« Start > All Programs > Accessories > Windows Explorer
 Hod&c nhap chudt phai vao My Computer > Explorer

1. Nhép . Open
chudt My Computer M—f
phai Manage \LZ. Chon

Map Metwark Drive, ..
Disconnect Mebwork Drive, .

Create Shorkout
Delete

Hé diéu hanh Windows 27
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Menu
hé théng

Cay
thuw muc

Hé diéu hanh Windows

eEack - 'k._.:‘]

Thw muc
Fie Edt wew rd NIE€NHaNh

f Search EE': Faolders

T

Address ||E] sy

Vl Ga

Folders x

@ Deskkop
@ My Documents
= ¢ My Computer
‘5 314 Flappy (A1
[= S Local Disk ()
|5 Documents and Settings
@ Images
| Program Files
I Software
9 sv
I3 WINDOWS
L DD Drive (D)
G’ Control Panel
|3 Shared Documents
|53 witconbungbu's Documents
‘d My Mebwork Places
E‘J' Recyele Bin

(@, U

THZS

wallpaper
S04 x 386
PG Image

readme

Text Docurnent

1 KB

| NG6i dung
thu muc

~_hién hanh

28
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w /a0 thw muc maoi

Hé diéu hanh Windows

File Edit  Wiew  Fawari

eEack - 'k._,:‘l lﬁ

1. Chon vi tri
mubn tao
thuw muc mai

earch | [ - Folders

T

Address ||E] sy

2. Nhap chudt )

Folders x

@ Deskiop
@ My Documents

= ¢ My Computer
‘5 314 Flappy (A1
[= S Local Disk ()
|5 Documents and Settings
@ Images
| Program Files
I Software
9 sv
I3 WINDOWS
L DD Drive (D)
E}' Control Panel
|3 Shared Documents
|53 witconbungbu's Documents
‘d My Mebwork Places
:E_’J' Recyele Bin

THZS

wallpaper
‘ S04 = 336
— PG Image

. readme
== | TextDocument
= 1EE

phai vao

i

V| Ga
4. Chon

vung tréng

View

y| @ Shorkcut g

Arrange Icons By
Refresh

» ﬁ Briefrase
& Bitmap Image

Cuskarnize This Falder. ..

Microsoft Waord Document
Microsoft PowerPoint Presentation

FPaste
Paske Shortouk
Undo Rename Chrl+Z

E] Text Document
G_):I Wave Sound
Microsoft Excel Warksheet

N

=1 winZip File

Propetties

3. Chon

29
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Hé diéu hanh Windows

1. Chon vi tri
mubn tao

dhi thw muc moi

Edit

@Eack < \_F)l

Address |@ Chay

View  Fawori

vao thu’rmuc/tép
tin mudn thao

uot phai

Folders

@’ Desktop

[Ei Fly Documents
= :} Fely Computer
5 314 Floppy (A5
[= =e Local Disk (C
I3 Documents and Settings

Search...

& Snaglt

I3 Images ‘ | '“5"';2 ) WinZip
I3 Program Files PG sand To
==t

real
Tex
1 KR

3. Chon Delete dé
x0a tap tin/thw muc
dang duwgc chon

. on Rename
dbi tén tap tin/thw

Properties

S Y
l Sharing and Security, ..

3. Chon Cut dé
chuyén tap tin/thw
muc vao vung dém

3. Chon Copy dé sao
chép tap tin/thw muc
vao vung dém

. Chon Paste dé
sao chép tap tin/thw

muc dang dwoc

muc t vung dém ra

chon

N—

[aTalaY=1
goa

30
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Mét sé phim tat théng dung | ——

d .

= Buwdc 1: Chon tap tin/thw muc mudn thao tac

= Buwdc 2: Mot sb thao tac sau coé thé dwoc thuc
hién bang phim tat:
« Xoa tap tin/thw muc dang chon: DELETE
« Sao chep tap tin/thiw muc vao vung dém: CTRL+C

Di chuyén (sao chép rdi xoa) tap tin/thw muc vao vung
dém: CTRL+X

Sao chép tap tin/thiw muc trong vung dém ra ngoai thuw
muc hién hanh (khéng can bwéc 1): CTRL+V

Hé diéu hanh Windows 31
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4y

% Noi dung chinh

3. Tuy bién méi trwdng lam viéc
> Man hinh nén (Desktop)
» Thanh tac vu (Taskbar)
> Bang diéu khién (Control Panel)

Hé diéu hanh Windows 32
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% Man hinh nén

= Sap xép cac biéu twong

. Bang tay:

— Budc 1: Nhan chudt vao biéu twong mudn thay dbi vi tri.

— Buwéc 2: Gilr chudt va kéo dén vi tri mai réi tha chubt ra.

 Tw dong:

1. Nhép chudt
phai trén man
hinh nén

Hé diéu hanh Windows

s

2. Chon

arrange Icons By
Refresh

Paste
Paste Shortcut
Undao Rename

Chrl+2

e

Properties

Marne
Size
Twpe
Modified

Shioow in Groups
v dlign ko Grid

v Show Deskbop Icons
Lock wweb Items on Deskkop

Run Deskiop Cleanup Wizard

3. Chon

33
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( Thanh téc vu JF——

~~
3. Khoa thanh Taskbar | Start Menu |
tac vu Taskbar appearance ,d ol R an 1
tac vu trén moi
\ A clr sO trng
3. Tu, déng én [+] Lock the taskbar dl.lh
) ) Auto-hide the tazkbar

\ |

thanh tac vu

/ K.eep the tazkbar on top of other windows
[ ] Group similar taskbar buttons

- 3 H|én thl TN\ — [+] Show Quick Launch

3. Nhém cac
nut gibng nhau

AN

Motifization area
thanh
\Ilén két nhanh )l 1:25 PM
Show the clock Toolbars »
|
- 3 H : R th .V / 'ou can keep the notification area uncluttered by hiding icons that you Cascade Windows
. ien I // have not clicked recently.

Tile Windows Horizonkally

dong hod » Hide inactive icons Tile Windows Yertically

Shows the Deskkop

N
/_/< TaskManager

3. An CéC b|éu [ )4 ] [ Cancel ] Apply
twong khdng
\hoatdbng

v Lock the Taskbar
Properties

stat (W 7~ Y 7| S Totd Conmander 7.0... | B THCS - Phan 1 -Bai2...

. Nhap chubt
phai trén man

Hé didu hanh Windows hinh nén 34
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g Bang diéu khién e —

= Cho phép cau hinh cac chirc nang trong Windows.
= Start > Control Panel

Thém hoac
gd bé rng

File Edit \iew Favorites Tools  Help

O Back .\_) Lﬁ p Search H__L‘ Falders - dung

Address | [ Contraol Panel v| & e

Accessibility  Add Hardware Add or Administrative  Auotomatic  Date and Tlme

/H

Diéu chinh
ngay va gio

. Options Remoy.. Tools Updates
Diéu chinh . 2
= LW e Do
hién thi < o |
- Display Faolder Options Fonks ternet Kevboard
Controllers J
(7)) Help and Support Lo >
D @ 9 b % Quén y
P A 2 Mouse Metwork  Metwork Setup Phone and! Power Options  Prinkers and k|éu ChU’
Dleu Ch|nh Connections Wiizard { Madem ! Faxes
i Oplions

Regional and  Scanners and  Scheduled Security Sounds an Speech
Language ... Cameras Tasks Center Audio Devices
P A 8 e <

Cau hinh
Sysbem Taskbar and  User Accounts WMware Tools Windows Wireless

hé théng Skart Meru Firewall Metwork Set, .,

Quan ly
am thanh

chuot 9 g _j} ...... @ ........ @y @)

—
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% Noi dung

= Thao tac trén clra s6 chuong trinh
Khéi dbng chuwong trinh

Menu

Thanh cbéng cu (Toolbar)

H6p hoi thoai (Dialog)

Hé diéu hanh Windows

4
\.

36
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w. Khoi déng chwong trinh

Cach 1. Kich hoat
biéu twong trén
man hinh nén

| @ Set Program Access and Defaults

W windows Catalog
“ ‘windows pdate

OO winzip

|® Accessories 4 C 4 h 2 Kr h h t
l@ Games 3 aC . IC Oa
| r
y |-@ Microsaft Office 3 I HF k Py t t
Bt | oweno , ién két trong
igl E-mail I startup » m n St rt [ ’
Qubhiskbmrcss | M@ Tokal Commander ¥ || |& Total cCommander e u a i
|@ WinZip r I € Total Commander Help l i

A Acrobat.comn g Uninstall or Repair Total Commander Microsoft »

R Adobe Reader 9 Wi n d OWS

a Internet Explorer -
e Professional

@ Outlook Express

oo Remote Assistance

@ windows Media Player

‘3 ‘windows Messenger

All Programs B @ ‘windows Movie Maker
1 -y 7 o
ﬁ| Log OfF [(@ | Turn OFF Computer

= Tol )0 B 11:10mm

iJ start i !
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i THCS - Paint

ZhrlH
Save Chrl+5

From Scannetr or Camera. ..

Prink Preview ~ _f

nge Setup... Menu con cua
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For Help, click Help Topics on the Help Menu,
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