Khoa CNTT Bai 5: Bdng biéu va Hinh vé
Bai 5: Bang Biéu va Hinh vé

- AN > - x Y ALY ~
| - Muc tiéu: Bang biéu va Hinh vé
e (Cac thao tac voi bang: Tao bang, hi€u chinh, trang tri bang.
e (Cac thao tac véi hinh vé.

Il - Bang biéu
1. Tao bang

Bang biéu (Table) 1a mot cach trinh bay vin ban gdm cac 6 (Cell) c6 dang hang (Row) va
cot (Column).

Béang sau day s€ cho ta biét rd hon vé cac doi tuwong trong bang:

O Cell M@t 0 ~trong bang biéu chtra chit, sé hodc
hinh vé

Hang Row Céc 6 nam lién tiép theo chiéu ngang

Cot Column | Cac 6 nam lién tiép theo chiéu doc

Béng biéu Table S6 hang * s6 cot

Hinh 5.1 : Bing Biéu
2. Chén bang biéu
Bang biéu c6 thé duoc chén vao theo nhidu cach khac nhau.
Cach 1

* Datcon tro text ¢ vi tri thich hgp, trén thNanh cong cu Tables and Borders nhép chon
biéu tugng Insert Table ™1, mdt bang mau hién ra.

e Dat con tro chu;}t & 6 dau tién, kéo chudt xuéng dqéi dé chon s hang, kéo chudt sang
phai dé chon so cot. Khi nha chudt, mot bg’mg biéu duogc chén vao Vén~bén c()‘dﬁ s@
hang va cot da chgn, cac cdt c6 do rong bang nhau va do rong cua moi cdt bang 1€
trang in chia cho so cdt da chon.

| 3 x 4 Table

Hinh 5.2: Bang biéu 3x4

Vi du: Tao bang biéu c6 3 hang va 4 cot (hay bang biéu 3x4 nhu hinh bén).
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Khoa CNTT Bai 5: Bdng biéu va Hinh vé

Cach 2
Dit con trd text & vi tri thich hop trong van ban, nhip Menu Table chon 1énh Insert

Table/Table, mot ctra sd hién ra nhu sau:

Insert Table 2] I
Table size
Mumber of columns: |§ ‘E i
Mumber of rows: |2 E‘

AutoFit behavior

& Fixed column width: Inuto E‘

€ AutoFit to contents
€ AutoFit bo window

Table format {none) AutoFormat. ., |

™ set as default For new tables

Ok I Cancel |

Hinh 5.3 : Hop héi thoai Insert Table

Trong cira sb nay:
e Number of columns: S6 cot
e Number of rows : S} hang
¢ Column width : B rong c‘ﬁa mét cot (cac cot co c,T(f) rong bé'mg nhau). Gia tri
Auto tuc 1a do rong tu dong (bang 1€ trang in chia cho so cdt).
Chon OK, s€ c6 mot bang biéu duoc chén vao tai vi tri ban ddu cua con tro text.
Vi du: Cheén bang biéu = 5x4 (5 hang va 4 cdt), do rong cua cot (Column width)=1.
Khi d6 bang c6 dang sau:

Chu y: Pé viéc tao bang biéu duoc thuc hién dé dang hon, can ¢é cach goi tén théng nhat
nhw sau:

v’ Tén ciia hang: Bdt dau la chit h, kém theo sau la sé thir tw ciia hang. Vi du h3 la
hang thir 3, h4..h6 la 3 hang tir hang thir 4 dén hang thit 6.

v Tén cua cét: Bdt dau la chir ¢, kém theo sau la s6 thir tw ciia cot. Vi du ¢2 1 ot thir
2, c4..c6 la 3 cot tir cot thir 4 dén cot thir 6.,

v Tén ciia é: Bdt dau la chiv 6, kém theo sau la (sé thwr tw ciia hang, s6 thir ty cua
cot). Vi du 6(2,3) 6 nam & hang thir 2 cét thir 3, 6(3,4)..6(5,5) gom cdc 6 bt dau tir
hang thir 3 dén hang thir 5, tir ¢ot thir 4 dén cot thir 5.
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2. Nhap ndi dung cho bang biéeu

MJi 6 trong bang biéu c6 thé chia chit, chit s6 hodc hinh v&. Nhip chudt vao mét 6, con
tré text hién ra cho 6 @& cho phép nhap ndi dung cho 6 do.

Chiéu rong ctia mot 6 quyét dinh 1& cua Paragraph cé trong 6, chit s& tyr xudng dong khi
gip canh bén phai ctia 6. Trong mot 6 ¢ thé c6 nhiéu Paragraph (Nhan Enter dé xuéng dong
va tao ra doan — Paragraph - méi).

Khi nhdp xong nodi dung cho mot 6, gd phim Tab dé di chuyén con tro text sang 6 ké tiép
bén tay phai, go Shift+Tab dé di chuyén con tré text sang 6 ké tiép bén tay trai. G5 cac phim
mili tén dé di chuyén con tré text di theo hudng mii tén.

Mot bang vi du nhu sau:

STT Ho va tén Piém Thi Xép loai
1 Tran Vin An 6 Trung binh kha
2 Lé Hitu Loc 8 Gidi

Chu y: Khi con tro text nam trong 6 cudi cung cua bang biéu thi phim Tab sé ¢ tac dung
thém mot hang méi vao cudi bang biéu va tiép tuc nhdp néi dung trong hang méi. Gid sir néu
con tro text dang ¢ 0(3,4) thi khi go Tab sé dwoc hang moi la h4.

3. Hiéu chinh bang biéu
a) banh dau chon

» Chon hang (Select Row)

% Cach 1: DBit con tro tex trong mdt 6, vao Menu Table, chon 1énh Select Row, hang
chira con tro text x& duoc chon.

% Cich 2: Dit con tré mouse trén dinh cot, con tro c6 dang M
) Nhép mouse: chon mot hang.
e Kéo mouse theo chiéu doc: chon nhiéu hang.
» Chon cét (Select Column)

«» Cach 1: it con tro text trong mot 6, vao Menu Table, chon 1énh Select Colunm, cot
chtra con tro text sé€ duogc chon.

« Cach 2: Dat con tro mouse trén dinh cdt, con tré cé dang 2
° Nhép mouse: chon mdt cot.
e Kéo mouse theo chiéu ngang: Chon nhiéu cot
» Chon 6 (Select Cell)
Diat mouse trong canh trai ctia mot 6, con tré ¢6 dang M
> Chon toan b bang biéu (Select Table)
Co thé ap dung céc cach nhu chon tAt ca cac hang, chon tat ca cac cOt hay chon tat ca cac
0.
Céach chon an toan nhat d6 1a dit con tré text & mot 6 trong bang biéu, vao Menu Table
chon 1énh Select Table.
b) Cac lénh chén - xoa

> Cheén — insert

Chén hang: Danh déu chon mot hang lam méc, vao Menu Table chon 1énh Insert Rows
(hodc nhap biéu tugng Insert Rows), hang méi dugc chén vao ¢ phia trén hang da chon.
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Dé chén mot hang mdi nim & cudi bang biéu, dit con tro text trong 6 cudi cing cua bang
biéu, gb phim Tab.

Chén cft: Danh d4u chon mdt ¢t 1am mde, vao Menu Table chon 1énh Insert columns
(hoac nhép biéu tuong insert Columns), cdt mdi dugc cheén vao bén trai cdt lam mbc.

Dé chén cdt méi & cudi bang biéu, danh diu chon cot ky hiéu (end of Cell) & bén phai ctia
bang biéu, vao Menu Table chon 1énh Insert Columns.

Chén 6: Panh diu chon mét 6 vao Menu Table chon 1énh Insert Cells. .., hop thoai Insert
Cell hién ra.

O mdi duoge chén vao béng cach déy cac 0 cli phu thudc vao Iénh chon trong hdp thoai
Insert Cell:

e Shift Cell right: Céc 6 cil trong ciing mot hang bi day sang bén phai.
e Shift Cell Down: Céc 6 cii trén cing mot cot bi day xudng dudi.

e Insert Entire Row: Chén mdt hang mai.

e Insert Entire Column: Chén mdt cot moi.

Delete Cells EE3 |

" shift cells up
™ Delete entire row

" Insert entire ro

" Delete entire column " Insert entire column

Ok, I Cancel (a4 I Cancel

Hinh 5.4: Hop hgi thoai Delete Cell va Insert Cell

» Xod — Delete
+ Xoa hang: danh d4u chon hang can xo04, Menu Table chon 1énh Delete Rows.
+ Xoa cgt: danh du chon cot cin xo04, Menu Table chon Delete Columns.
+ Xo4 6: danh ddu chon 6 cin x04, munu Table chon Delete Cells.
Hop thoai Delete Cell c¢6 cac 1énh nguoc voi hop thoai Insert Cells.
Chit y: Lénh Insert Columns ¢ tac dung lam bang biéu tré nén 16i [om rat khé coi.
Vi du: Tur vi dy trude, tién hanh chén thém cac hang va cot thich hop.
Panh dau chon hang 2 lam mdc, insert Rows, hang méi duge chén vao sé& 1a hang tha hai
con hang cii s€ bi day xudng dudi.
DPéanh dau ghon cot 4 1am méc, insert Columns, cot méi duge chén vao s& 1a cot thir tu, con
cot cli x€ bi day sang phai.
Nhap tiép nodi dung trong 6 twong mg, con trd text & 6 cudi (trung binh), gd phim Tab dé
thém hang moi.

Stt Ho Va Tén Piém Téng Xép Loai
Word Excel
1 Nguyén Thi Boi Toan 8 7 Kha
2 | Nguyén Khanh Quynh Uyén 9 9 Gioi
3 Pinh An Pinh 7 8 Trung Binh
4
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c) Piéu chinh hang cét

> Chiéu cao ciia hang
Chiéu cao cua hang thuong dugc dé o dang tu dong diéuq chinh (Auto) bang chiéu cao cla
0 cao nhat c6 trong hang. Tuy nhién, chung ta ciing c6 thé chinh chiéu cao cua hang bang
cach:
<> Cich I: Bat mouse ¢ duong ludi ngang cia béngqbiéu, kéo mouse theo chiéu doc dé
diéu chinh d0 cao thap cia hang hodc nhap dup d€ hang cé chi€u cao tu dong.
% Cdch 2: Panh ddu chon hang can hiéu chinh, vao Menu Table chon 1énh Cell
Height and Width chon 16p Row.
e Height of Row... Chiéu cao ctia hang thi...
e Auto: Chiéu cao tu dong.
e At Least: Chiéu cao theo s6 do (ti thiéu 1a 1 line), at=...
e Exactly: Chiéu cao theo s6 do chinh xac, at=...
e Indent From left: L& trai cia hang so vdi 18 vin ban.
e Alignment: Vi tri ciia hang so v6i chiéu ngang ciia trang giat (left, center, right).
> Chiéu réng ciia cjt
% Cdch I: dat mouse & duférng ludi doc cua mdt cot, con tré mouse co dar}g *||*, kég
mouse theo chi€u ngang d€ chinh d6 rong tuong do6i cho cot hodc nhap dup dé
chinh d6 rong tu dong cho cot (Autofit 1¢ thudc chiCu rong cua 6 c6 nhiéu chir nhat
trong mot c¢Ot, n6 1am cho chit trong 6 khong bi xuong dong).
% Cdch 2: danh diu chon mot cot can hiéu chinh, vao Menu Table chon 1énh Cell
height and width - chon 16p column.
+ Width of Column... 6 rdng cta cot thi...
+ Space Between Columns: khoang cach gifta cac cot (thuong dung 0.15)cod
tac dung lam cho chir trong 6 khong cham vao duong ludi doc.
+ Previous Column: chon tré vé cot trude do.
+ Next Column: chon sang cot ké tiép.
+ Autofit: chon d6 rong ty dong cho mét cot.
Chi y: Chi nén diéu chinh do rong cua moi cot theo thir tu tir trai sang phai va bao dam
chiéu rong cua toan b bang biéu phdi nho hon hodc bang lé trang in (< 67).
Vi du: Nhép‘dﬁp canh phai cta cot 1 (stt) dé dung 1énh Autofit; cot 2 (ho va tén) dung 1énh
Autofit nhiéu lan sao cho tén nguoi dai nhat phai nam trén mot dong
Chon hai cot ¢3 va c4, nhép Menu Table chon 1énh Cell height and width, width of
column = 0.8”.
Dung mouse dé chinh ¢5 (tong) va c6 (xép loai) sao cho canh phai cua cot 6 ing véi sd 6
trén Ruler.

Stt Ho Va Tén Pié¢m Tong | Xép Loai
Word | Excel
1 Nguyén Thi Boi Toan 8 7 Kha
2 Nguyén Khanh Quynh Uyén 9 9 Gioi
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3 Pinh An Pinh 7 8 Trung Binh
4 Dinh Nguyén Khai Tran 10 9.5 Xuat xic

> Chiéu réng ciia 6
Déanh diu chon 6 can hiéu chinh (hoac chon cac 6 lién tiép trén cung mot cot).
Dung mouse kéo duong Iudi doc bén phai cua 6 da chon.
Khi thay d6i chiéu rong ctia mot 6 thi 6 ké phai ciia né thay d6 theo hudng nguoc lai.

Chu y: Han ché‘ diéu chinh chiéu‘r(}ng ctia 6 vi 1énh nay 1am cho chiéu rong cac 6 thay doi,
anh hudng dén chicu rong cua cot (161 hoac 1om)
» Hop 6 — Merger Cells

C6 thé hop cac 6 nam lién tiép nhau dé duoc mot 6 duy nhét

Pé 1énh duogc thyc hién nhanh hon, nén nhép biéu tuong A Tables and Borders, thanh nay
thuong duoc dung khi trinh bay va trang tri bang biéu.

 Tables and Borders

7 @

- 1_u'§v_lf:?||—.

O-5@ E- 3 m Al

zﬂi

=

Hinh 5.5: Thanh cong cu Tables and Borders

Panh dau chon cac 6 lién tiep

Cac 6 nay

Sé€ dugre tron lai

bay la mot vi du don gian

Cua bang biéu

Nhip biéu tuong 3 Merger Cells hoic nhip Menu Table chon 1énh Merger Cells.

Cac 6 nay
S€ dwgrc trén lai

bay 1a mdt vi du don gian

Cuia bang biéu

O méi tao ra goi 1a 6 trdn, co chiéu rong bang tong chiéu rong cua cac 6 ban dau, co chiéu
cao bang tong cac Paragraph trong cac 6 ban dau. Néu cac 6 ban dau khong c6 nodi dung,

chiéu cao ciia 6 tron chi bang mot Paragraph.

C6 thé xo0a bo cac Paragraph thira trong 6 tron dé giam chiéu cao cta hang.
Vi du: tir vi du trén, tiép tuc hoan chinh bang biéu:
Chon2 6 (1, 1) vao (2, 1) dung Iénh Merge Cells
Chon 2 6 (1, 2) va 6 (2, 2) dung 1¢énh Merge Cells
Chon 2 6 (1, 3) va 6 (2, 4) dung 1¢énh Merge Cells
Chon 2 6 (1, 5) va 6 (2, 5) dung 1¢énh Merge Cells
Chon 2 6 (1, 6) va 6 (2, 6) dung 1¢énh Merge Cells

Stt

Ho Va Tén

Piem

Word

Excel

Xép Loai

CuuDuongThanCong.com
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1 | Nguyén Thj Boi Toan 8 7 Kha
2 | Nguyén Khanh Quynh Uyén 9 9 Gioi
3 | Binh An Pinh 7 8 Trung Binh
4 | Pinh Nguyén Khai Tran 10 9.5 Xuat xic
» Tach 6 — Split Cells
Split Cells HE|
Murmber of columns: 10 —~

Mumber of rows:

¥ Merge cells befare splic

o ]

—

Cancel _J

Hinh 5.6: Hop hgi thoai Split Cells

Mot 6 c6 thé duoc tach ra thanh nhiéu 6 bang cach danh diu chon mét 6 (hodc nhiéu 6) can

thiét, nhip biéu tuong B Split Cells hoic nhap Menu Table chon 1énh Split Cells.

+
J’_
+

Number of column: chon so0 cot can tach ra

Number of rows: chon so hang can tach ra

Merge Cells before split: tron cac 6 trudc khi tach. Néu khong ding 1énh nay thi
ndi dung trong cac 6 sau khi tach ra van nam dung vi tri (nhap tat dau kiém tra dirmg

trudc Iénh)

4. Trinh bay va trang tri bang biéu

a) Trinh bay bang biéu

Noi dung trong cac 6 c6 thé duoc trinh bay bang cic ., biéu twong lénh cua Font,
Paragraph, Bullets and Numbering... Ngoai ra, trong bang biéu con ¢ nhitng 1¢nh riéng dé
trinh bay cho cac 6 bang cach dung cac bieu tugng 1€nh trén thanh Table and Borders.

El Cbhu ‘Erong 0 k)du'qcr caIEh Vi Dy
Align Top Left nam ¢ trong & phia bén

trai trén dinh.
Chr trong 6 dugc canh

=] | Align Center Left nim ¢ gitra phia bén trdi | vi py
theo chiéu doc.
Cht trong 6 duoc canh

El Align Bottom Left nam ¢ phia dudi day bén | |
trai. VIDU

CuuDuongThanCong.com
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. Chir trong 6 dugc canh vi DU
El Align Top Center & giira phia trén dinh. j
El . Chir trong 6 dugc canh ,
Align Center ndm ¢ gitra. VI DU
El . _ Chir trong 6 dugc canh
Align Bottom Center | 5, 4 gifta phia dudi day. VviDy
El . Ch}l’ terng 0 .du’q? car}h viDy
Align Top Right nam ¢ bén phai phia trén
dinh.
El . ) _ Chir trong 6 duoc canh .
Align Center Right ndm & bén phai & giita. VI DU
_ Chur trong 6 dugc canh
[=] Align Bottom Right | ndm & bén phai phia dusi ,
day. VIDU
, =
u:ﬁ Change Text Thay do6i hudng trong o
. . 6. &
Direction

Bang biéu ciia Word con ¢6 cac 1énh tuong tu Excel nhu:

.&l f Sép xép cac 6 theo thu
£ Sort Ascending tur tang dan.
z l ) Sép xép cac 6 theo thir
A Sort Descending ty giam dan.

Tinh téng cho cac 6
z Autosum $b.

Chit y: Do trong bang biéu c¢é cdch trinh bay phirc tap nhdp tach 6, tron cdc 0. nén cdc
lénh So::t Ascending, Sort Descending, Autosum sir dung khong an toan. Néu muon tgo mot
bang biéu co tinh toan phirc tap, nén su dung Microsoft Excel.

b) Trang tri bang biéu

Mot béng biéu khi m&i chén vao da d}rqc tu dong trang tri béfi 1énh border véi nétwl/zpt. bé
cho bang biéu dugc dep hon, chiing ta can phai trang tri thém bang cach dung céac bicu tugng
Iénh trén thanh Tables and Borders.

Déanh diu chon toan bd bang biéu hodc chi chon cac 6 can thiét, sir dung 1énh trén thanh
Tables and Borders nhu:

Line Style: chon dang nét ké
Line weight: chon do day cua nét ké
Border Color: chon mau cho nét ké

+ + + +

Chon céc 1énh border tuong tng: Outsier Border, Top Border, Bottom Border,
Left Border, Right Border, All Borders, Ipside Border, Insi‘de Horizontal
Border, Inside Vertical Border, No Border d¢ tao ra cac duong vién thich hgp.
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+ Dé an mot nét ké, phai xét dén vi tri tuong d6i cia nét ké giita cac 6. Vi du: dé an
duong ke ngang gitra 2 6, chon 6 trén an nét ke dudi (Bottom Border), hodc chon
0 dudi an nét ke trén (Top Border)
+ Shading Color: dé tao mau nén cho mot sb 6.
Chii y: Nén tao border cho toan bé bang biéu trude, cdc chi tiét riéng trang tri sau.
Vidu : Tt vi du trén, thuc hién viéc trang tri dé hoan tat bang biéu.
Chon toan bd bang biéu (select Table).
Line style = nét d61 day mdng, outside border.
Line style = nét don, line weight =3/4 pt, inside border.
Chon h3 (g véi nguoi s6 1).
Line style = nét don, line weight = 1 % pt, dung top border.
Chon hai hang dau ctia bang biéu, shading color = gray 20%.

Ho Va Tén 0 Xép Loai

Nguyén Thi Boi Toan Kha

Nguyén Khanh Quynh Uyén Gioi

Pinh An Pinh Trung Binh

Dinh Nguyén Khai Tran . Xudt xdc

c) Str dung cong cu Draw Table
_Trong mot bang biéu phtrc tap, d6i khi chung ta cn c6 nhitng dudng ké va nhimg khoang
trang that thuong, viée sir dung cong cu Draw Table s& gitp ching ta v& bang bifu, b6 sung
cac duong ké vao mot bang biéu. Thuc hién theo cac budc:
Trén thanh Tables and Borders, chon dang duong ké, d6 day va mau sdc cua duon ké.
Chon céqg cu —/ Draw Tal?le, con tré c6 dang cdy but chi, kéo mouse tir canh nay sang
canh khac dé vé ra mét bang biéu (chi c6 mot 6)
bit con tré mouse vao trong bang biéu da v&, kéo mouse tir canh nay sang canh khac dé vé
cac duong ke trong bang bicu. Cach lam nay c6 tac dung tuong tu nhu 1énh Split Cells.
Sau khi da vé& xong bang biéu, nhip biéu tuong Draw Table dé¢ tit tinh niang v& bang.
d) Str dung céng cu Eraser
Dung cong cu Eraser dé xo4 cac duong ké trong bang biéu, day ciing chinh 1a 1énh Merge
Cells. Nhép chon cong cu <2 Eraser, con tré mouse co dang cuc téy.
Dit con tro téi dudng cin xoa, kéo mouse dé danh déu dudng cin xo4 (mau xam), nha
mouse, duong ké da bi xo4.
Nhip nit Eraser 1an nita dé tit 1énh nay.
Chu y: Muén tao mét bang biéu nhanh va dung, can thue hién tuan tw qua cdc budc:
e Buwdc 1: Chén bang biéu c6 dii s6 hang, s6 cot dé d ton cong phdi chen thém hodc
xoa bot.
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o  Bwoc 2: Nhap noi dung vao cho tung o6 (sé€ co nhitng 6 khong co ngi dung).

e Buwdc 3: Trinh bay font chit cho phan néi dung trong cdc 6.

e Budc 4: Piéu chinh dé réng, chiéu cao ciia hang va cét sao cho phit hop.
e Buwdc 5: Co thé dimg thém lénh Merge Cells hodc Split Cells néu can.

e Buwdc 6: Trinh bay va trang tri
e) Autoformat

bang biéu.

Dé trang tri bang biéu nhanh, c6 thé dung Table Autoformat.

Table AutoFormat 7|
Formats: Prewview
Jan  Feb  Mar  Total
East 7 7 5 19
West B 4 7 17
South 8 7 El 24
Total 21 18 21 60
Formats ko apply
¥ Borders ¥ Eont ™ AutoFit
¥ Shading [+ Color
apply special formats o —
v Heading rows | Lask row
[¥ First calumn ™ Last column
[8]4 I Cancel |

Hinh 5.7: Hop hoi thoai Table AutoFormat

Khi bang biéu da duoc tao ra, danh ddu chon toan bd bang biéu, nhép biéu tuong 1énh s
Table Autoformat.
Chon mdt mau bang biéu va chon céc 1énh thich hop, nhép nut OK.

lll - Hinh vé
1. V& hinh - tao déi twong

Nhip biéu tuong & Drawing trén thanh Standard, s& hién ra (hodc tit) thanh Drawing.

* Drawing

Drrawe = [‘.g G,

S|

autoshapes = S w [ O 4

Hinh 5.8: Thanh cong cu vé

™ Line: vé doan thing.
Kéo mouse dé vé doan thang.
Giir phim shift — kéo mouse: v& doan thang c6 goc 1a boi s ciia 15 do.
Giit phim Ctrl — kéo mouse: v& doan thang 1y diém dit cia mouse lam tam.

R Arrow: vé miuii tén.
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Céch vé tuong ty nhu vé doan thang.

O Rectangle: vé hinh chir nhat.
Kéo mouse dé vé& hinh chit nhat.
Gitr Shift — kéo mouse: v€ hinh vudng.
Giir Ctrl — kéo mouse: v& hinh chit nhat 1iy diém dat 1am tam.
© Oval: vé hinh ellipse.
Kéo mouse dé v& hinh ellipse.
Gilr Shift — kéo mouse: v€ hinh tron.
Giit Ctrl — kéo mouse: v& hinh ellipse ldy diém dat lam tam.
Giit Ctrl Shift — kéo mouse: v& hinh tron 1dy diém dat lam tam.

Text box: v€ hop chit

Microsoft Word

Kéo mouse dé v& khung hinh chit nhat, gé ndi dung vao trong khung.

Autoshapes = A ytoshapes: v& hinh theo miu

Nhép Autoshapes, chon nhém thich hop, chon mét mau va kéo mouse dé v& hinh theo mau
chon trudc. Nhép mouse vao van ban dé chén mau dinh dang da chon theo kich thudc mac
nhién. Kéo mouse s& vé mau da chon theo kich thuéc tuy y.

§\’i‘ Lines
@ Basic Shapes

3
b
Q? % Block arrows 3
3:. Elowchart 3
% Stars and Banners k
| %}! Callouts 3

WL A A
. T

Hinh 5.9: Cdc miu vé c6 siin

2. Hiéu chinh déi twong
a) Chon déi twong

Di chuyén mouse tdi gan mot ddi twong, con tré6 mouse co6 dang miii tén 4 dau - nhap
mouse — xung quanh ddi tugng duogc chon s€ hién ra cac handle (6 vudng nhd). Gitr Shift,
nhép mouse dé chon duoc dbi tuong.

dh cut
Copy

ﬁ Easte

Add Text

4}
<::: Word :::> o
Erauping »
- =

Crder 3

Set Autoshape Defaulks
@ Format AutoShape...

% Hyperlink. ..

Hinh 5.10: Thém vin ban vao ddi twong Trang 71
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b) G6 chir trong déi twong

Céc ddi twong nhu Text Box hodc Callouts trong Autoshapes déu ¢ con tré text cho
phép go chit trong do.

Céc loai dbi tuong khéc ciing co thé gb chit bén trong bang cach nhap chon mot d6i
tugng bang nut phai ciia mouse, mot Menu hién ra, nhap chon 1énh Add text, con tro
text s€ hién ra bén trong doi tuong (néu gd nhi€u, mdt phan chir s€ bi che khuat). Kéo
mot handle dé chinh lai kich thudc ctia d61 tuong cho thé hién day da ndi dung da go.
Phan chir trong mot ddi twong van cé thé duoc trinh bay nhu mét vin ban thong
thuong (trinh bay font chi, trinh bay Paragraph...)

c) Hiéu chinh kich thwéc va vi tri

Nhép chon dbi tugng can hiéu chinh, cac handle hién ra quanh dbi tuong.

Kéo mot handle (con trd mouse c6 dang mili tén hai dau) dé chinh kich thudc.

bat con tré mouse bén trong dbi tuong — con tré6 mouse c6 dang mii tén 4 dau — kéo
mouse d¢ di chuyén doi tuong sang vi tri khac.

G Free Rotate: Nhap chon mot dbi tugng, nhip biéu tuong 1énh Free Rotate, bao
quanh ddi tugng 13 nhitng chdm tron mau xanh, dit mouse & chdm tron mau xanh con
tré sé co dang miii tén cong, kéo mouse dé xoay ddi tuong. Sau khi da xoay doi tuong,
can nhép lai biéu tuong Iénh Free Rotate dé tit 1énh nay.

d) Hiéu chinh thuéc tinh cho déi twong

Nhiép chon d6i twgng can hiéu chinh.

e Nhip biéu tugng lénh:

D - Fill Color T6 mau bén trong dbi tugng khép kin.
£ - Line Color T6 mau cho duong vién cia ddi tugng.
A - Font Color Chon mau cho chtr.

Line Style Chon dang nét ké.

Dash Style Chon dang duong duat nét.

Chon dang du miii tén (danh cho ddi tuong hé nhu line hodc

= Arrow Style dau miii tén cho calléut)
= Shadow Tao bong cho dbi tugng
m 3D Tao dang hinh khéi 3 chiéu

Vi du:Tir doan thang da vé ra c6 thé hiéu chinh thanh duong miii tén dut nét mau do.

A

N
N

Chon doan théng da vé, nhe‘ip biéu tuong Line Color chon mau do, Line
Style chon d¢ day 1 pt, Dash Style chon dang dut nét, Arrow Style chon dau
S miii tén.
Vi du : Tao bong cho hinh chir nhat
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V€ hinh chir nhat nhép biéu tuong Fill Color chon mau vang, Line
: Color chon mau do, Line Style chon 3 pt, Shadow chon mau (1, 2)

Vi du: Tao hinh nhu mau trang sau:
e Chon biéu tugng Oval, giit phim Shift — kéo mouse dé vé& vong tron.
. Nhép biéu tuong Fill Color, chon Fill Effects dé mé ra hop thoai Fill Effects. Hop
thoai nay dung d¢€ tao cac hi¢u qua t6 mau dac biét.

Fill Effects | 7| x|
Gradlentl Tesxture | Pattern | Picture |
rColor
Color 1: Cancel |
" Qne color I j
@ Twa colors :
Calor 2
 Preset —
[_____ I

“Shading styl

Variants
™ Horizontal

" Yertical ‘

" Diagonal up

" Diagonal down Sample:

@ From cornet
€ From center

Trong 16p Grandient, tién hanh chon céc 1énh nhu:
Colors = ‘One Coloy; Color 1 = mau ‘gréng, chinh thanh truot vé Dark dé tao mau xanh -
den (chinh vé Linght dé tao mau xanh - trang).

Shading Style = From corner; Variants chon mau thi nhat.

Nhip biéu tuong Shadow, nhip chon mau bong (1, 4).

Vi du: dung AutoShapes

Nh'Zip AutoShapes, tré mouse vao Starts and Banners, chon mau déu tién, kéo mouse dé
v€ hinh.

Nhip nut phai & hinh v&, chon Add Text, gd ndi dung, chon phan ndi dung dung font
-VnTime, alignment la center, chinh kich thudc hinh v& cho phu hop v6i néi dung trong hinh.
Nhép bieu tuong Fil[ Color chon mau vang, Line Color chon mau dd, Line Style chon 1 pt,
Shadow chon mau nam ¢ hang tht hai, cdt tha hai.

> Xod déi twong
Nhip chon hinh cin x04 (8 handle hién ra), g& phim Delete.
3. Chén hinh anh cé san vao van ban caa Word

Ngoai cac cong cu dé v& hinh, Microsoft Word c6 san mot thu vién hinh v& kha phong phu.
Nguoi su dung c6 thé chén thém hinh v€ vao dé€ trang tri cho van ban dep hon.
a) Chén hinh vé tir Microsoft Clip Gallery 3. 0

Céac may vi tinh don 1¢ thudng bi thiéu mat phﬁr} nay hodc cai dat khong day du. Néu bd
chuong trinh Miqrosoft Office 2000 dugc cai dat day du thi chﬁng ta s€ co mot thu vién rat
phong phu bao gdm hinh v€, &m thanh va cd mét doan phim, tat ca déu co6 thé chén vao van
ban cia Word 2000.

Dit con tro text trong van ban, nhdp Menu Insert tré mouse vao 1énh Picture, nhap chon
ClipArt...

Hop thoai Microsoft Clip Gallery 3. 0 c6 4 16p:
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Bl Insert ClipArt _[Ofx]
J = J jmpnrl Clips @Ehps Oriline: @He\p [
J Search for clips: ITypa ofe Of more words. . . j J

Pictures | (E& Sounds | Mation Clips |

Categories 1 - 51

| (X o

Mew Categon Favarites Aademnic Aimals EBackarounds

dd W [ <
Cartoong

Borders & Frames Buildings Business Buttons & leong

& = B ¢

Communications  Dividers & Decor. Downloaded Clips Ematiohs Entertainment ;I

Hinh 5.11: Céc miu anh c6 sin trong Microsoft Clip Gallery

Lép ClipArt 1a mot thu vién gdm cac hinh vé& thé hién ¢ dang thirc vector (loai file c6 phan
mo rong WMF).

Thu vién hinh v& dugc chia thanh nhiéu nhom thé hién theo tén goi nhu Animals (cic hinh
dong vat), Building (cac mau nha), Flags (co cac nudc)...

Chon mot tén nhém, nha"lp chon mot mau hinh, nhép nut 1énh Insert dé chén hinh v& vao
van ban.

Lép Pictures gdm cac bic anh chup day di mau sic dugc chuyén vao thanh file anh
(*.jpg)- ‘

Lop Sounds gom cac file am thanh (*.wav), khi chen loai file nay trong van ban s€ hién
biéu tugng hinh loa, nhap dup bi€u tugng dé nghe dugc dm thanh (may phai c6 gan card
sound va loa)

Lop Videos gém cac file phim anh (*.avi), khi chen loai file nay trong véan ban chi hién ra
mot hinh v€&, nhap dap vao hinh v&, ching ta s€ xem dugc mdt doan phim ngan.

b) Chén hinh vé tur file

Thuc chat mdi hinh vé 13 mdt file, mdi file c¢6 tén riéng va dua vao phﬁn mém md rong cua
tén file dé nhan biét file thudc loai nao (*.- WMF, * WAV, * AVI...). Cac file dugc luu trit tap
trung thanh ting nhom trong cac thu muc con. Vi vay, néu biét 1 dia chi cua file (dudng din
— path) chiing t a ¢6 thé chén hinh v& tir file.

Nhép Menu Insert, tro mouse vao 1énh Picture, chon 1énh From File dé mo hop thoai
Insert Picture.

Look in — tim chon duong dan qua b dia, thu muc cha, thu muc con... Chon tén file can
chén vao.

Nhip niit 1énh Insert dé chén hinh v& vao van ban.
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Insert Picture 7] x|
Lookin: |1 1033 x| @ |® X % EE - Tools -
Clcss
[ Frames
(] Pages
[Z] webs

. column with contents_jmage001
left-aligned colurmn, |mageDDl
right-aligned col nagell

File mame: I j Insert vI
Files of type:  [all pictures =l cancel |

Hinh 5.12: H¢p héi thoai Insert Picture

4. Hiéu chinh hinh vé
Ap dung cho hinh v& cé dang thirc vector (loai file WMF).
a) Dung mouse dé hiéu chinh hinh vé

Nhip mouse ¢ hinh v& dé danh déu chon hinh, bao quanh hinh v& néi 1én 8 handle.

Kéo mouse ¢ mot handle dé thay doi kich thudc hinh v& (con tré mouse c6 dang miii tén
hai dau).

Daf}t con tro mouse bén trong hinh v&, con tro c6 dang miii tén 4 dau, kéo mouse dé di
chuyén hinh ve.

b) Hiéu chinh mau cho hinh vé

Nhép dap vao hinh v& dé m¢ cira s Picture chi con lai hinh v& trong ctra sd, nhip chon
tung chi tiét trong hinh v& va dung cac biéu tugng I¢nh trén thanh cong cu Drawing nhu Fill

Color & - (t6 mau bén trong mot dbi twong khép kin), =L Line Color (t6 mau cho duong

vién cua ddi tuong) dé thay doi mau cho ting chi tiét cta hinh v&. Sau khi hiéu chinh xong,
nhip nut Close Picture (hodc nhip Menu file chon 1énh Close and Return...) dé déng ctra s6
Picture quay tro Ve cura sO van ban.

Trong ctra s6 van ban, nhap chon hinh v&, trén man hinh ty dong hi¢n thanh céng cu

Picture. Néu thanh cong cu Picture khong hién ra, c6 thé nhip Menu View — Toolbars —
Picture.

¢ |

Hinh 5.13: Thanh coéng cu Picture

bé hiéu chinh mau sac trong hinh v& c6 thé dung cac biéu tugng Iénh.
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Image Control Chon cach thé hién mau trong hinh vé gém cac 1énh.
Automatic Hinh v€& ¢6 mau nhu Iuc méi chén.
. Grayscale Dbi mau trong hinh vé thanh thang xam.

Black & White D6i mau trong hinh vé thanh dang den tring.

Watemark D61 mau trong hinh v€ vé dang mau nudc (mo).

More Contrast | Tang do tuong phan.

g =

Less Contrast Giam d6 tuong phan.

ot | More Brightness | Tang do sang.

94 | Less Brightness | Giam do sang.

c) Cat xén hinh vé

Hinh v& c6 thé dugc xén bét bang cach nhép biéu twong Crop, dung mouse kéo mot handle
huéng vao trong hinh vé dé xén bdt (kéo mouse hudng ra s€ cho hién lai phan hinh da bi xén)

Vidu:

Hinh v& da bi xén

\
Hinh v& han dan

Hinh 5.14: C4ac miu hinh vé
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5. Thé hién hinh vé trong van ban

Khi méi chén hinh v& vao van ban, hinh v& s& c6 mot kich thude nhat dinh va chiém mot vi
tri tuong doi trong van ban.

Nhip chon hinh v&, xung quanh hinh v& s& c¢6 8 handle va thanh cong cu Picture.

Lénh Text Wrapping B cho phép thay doi cach thé hién hinh v& trong van ban nhu:
Square - Hinh v& dugc van ban chay bao quanh theo dang hinh

E chir nhat.
| . X ~ . ,
Square ‘ Tlg!lt - Hinh v€ dugc vén ban chay bao quanh nhu dang cta
5] Tight hinh vé
o Through - Van ban chay bao quanh theo dang cta hinh v€ va con
E Behind Te:xkt , . o \ \ . | . b 1 ~
c6 kha nang cheén vao cac vung hé trong cia hinh vé
E In Fronk of Text ]
e None - Van ban di ngang qua hinh v& (van ban va hinh v& s&
E Top and Bottom khong day nhau). Véi 1énh nay, hinh v& c6 thé ¢ 16p trén che mat mot
£ Through phan van ban, c¢6 thé 1am cho hinh v& chim dudi van ban bang cach
o — nhip nut 1énh I?raw (trén thanh cong cy Drawing) tro vao Order va
chon Send behind text.
Hinh 5.15: Hop hgi Top and Bottom - Vin ban chi hién ra ¢ phia trén va phia dudi
thoai Text Wrapping cua hinh vé

6. Cac wrng dung
a) Drop Cap bang chiy
Mot uing dung cua Text Box la dinh dang Drop Cap cho Paragraph. Ky tu dau tién cia
Paragraph 16n hon va c6 chiéu cao chi€ém vai dong chir trong Paragraph.
Danh déu chon Paragraph nhip Menu Format chon 1énh Drop Cap.
+ Position: Chon kiéu dinh dang theo mau.
+ None — Dropped — In Margin.
+ Font: chon font chitr cho Drop Cap.
+ Line to Drop: s6 dong chi rot — tuong tmg kich thudc cua font chir cia vin ban.
Néu mudn g& bo Drop cap, chon mau None.

Drop Cap I
FPasition
Mone Cropped In Margin

Opkions

Fonk:

ITimes Mew Roman ;l

Lines ko drop: |3 E"

Ciskance From kbext: ID" E‘

Ok I Cancel I

Hinh 5.16: H¢p hi thoai Drop Cap
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b) Drop Cap bang hinh vé

Trong thu vién hinh v& c¢6 ddy du cac hinh v& 1a ky tu (ngoai trir mot sb chir s6 co dau)
dung cac hinh v& nay dé tao Drop Cap s& c6 hiéu qua dep hon. Pé lam duoc diéu nay, can
thuc hién tuén tu theo cac budce sau:

Dit con tro text & ky tu dau tién cta Paragraph, gd Delete dé x6 ky tu nay (vi du xoa chi
T).

Nhép Menu Insert — Picture — From File, chon C:\Program files\Microsoft
office\Clipart\Office, nhap chon mot tén file 1a ky tu twvong Gng hodc trong muc name goé mot
ky tu twong tmg (vi du T.wmf), nhap nuat Insert dé hinh vé dugc chén vao van ban.

Nhép chon hinh v& trong vin ban, Text Wrapping = Square.

Kéo mot handle goc dén chinh kich thudc hinh v& nho lai (cao khoang hai hodc ba dong
chit), chinh vi tri cua hinh vé cho phu hop (nam dau Paragraph).

c) Cheén chir trong hinh

Puogec tién hanh theo cac budce sau:
e  Buwoc 1: Chén mot hinh v€ vao van ban.
e Bwoc 2: Dung 1énh Text Wapping thich hop, hi€u chinh lai kich thudc cua hinh, dinh
vi hinh v& & mét vi tri 6n dinh trong van ban.
* Buwdc 3: Dung cong cu Text Box dé tao mot hop chit ngay trén hinh v& va nhap
ndi dung can thiét vao.
e Bwdc 4: Chon hdp chir (8 handle) chinh kich thudc va vi tri ciia hop chit sao cho phu

hop. Nhip biéu tugng Fill Color i~ chon No Fill va nhip biéu tugng Line Color
i

&= " chon No Fill: Hop chir nhat da bi 4n di va chi con lai chit hién ra trong hinh v&.
d) Cheén hinh trén mét hinh vé cé trwéc
Puogc tién hanh theo cac budc sau:
e Bwoc 1: Chén mot hinh vé vao van ban.
e Bwoc 2: Dung 1énh Text Wrapping thich hop, hi¢u chinh lai kich thudc cia hinh,
dinh vi hinh v&€ & mét vi tri 6n dinh trong van ban.
e Buwdc 3: Dung cong cu Text Box dé tao mot hop chit ngay trén hinh vé.
e Buwoc 4: Dat con tré text trong hop chir, dung Menu Insert tro Picture chon Clip Art
(hodc from file) d€ chén mot hinh khac trén hinh vé da c6 trudec.

e Buwdc 5: Chon hop chir (8 handle), nhip biéu twong Fill Color & - chon No Fill va
nhép biéu tuong Line Color L chon No line: hop chit da bi an di.
e) Hinh vé lam nén cho van ban
Duoc tién hanh theo cac budc sau:
e Buwoc 1: Chen hinh v€ vao van ban.
e Buwdrc 2: Nhip chon hinh v& trong vin ban va chinh mau cta hinh v& mo di bang cach

nh'Zip biéu trong Image Control chon 1énh Watermark hoac nhép biéu tuong I¢nh
More Brightness nhiéu lan.

e Buwéc 3: Nhip biéu tugng 1énh Text Wrapping chon None dé cho hinh v& che vin
ban, sau d6 hi¢u chinh vi tri va kich thudc cta hinh sao cho phu hop.

e Buwoc 4: th‘%p nut 1énh Draw trén thanh cong cu Drawing chon Order. chon Send
behind text dé cho hinh v& chim dudi van ban.
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IV - Microsoft WordArt

Microsoft WordArt 1a chuong trinh tao chit ngh¢ thuat - chit dugc trinh bay trong mot
khuo6n hinh theo nhiing dang mau c6 san.

1. Tao WordArt
e Buwdc 1: Khoi dong chuong trinh WordArt theo cach sau:

Nhép biéu tuong 4 (Drawing) trén thanh Standard, s€ c6 tac dung cho hién ra (hodc tét)
thanh céng cu Drawing.

* Drawing

Drrawe = [‘.g C'J

Autoshapes -~ w [ O 4

Hinh 5.17: Thanh cong cu vé

Nhip chon biéu tugng 4 Insert WordArt dé mo WordArt Gallery.

Wordart Gallery EHE

Select a Wordart skyle:

WondArt yordA"® woraar, [WoraAr] Woraart| 2

3

Wil WordArt [WordArd [vo a2 | WiordRet

IR (P

Wﬂdm Wordart |-WoreArt [WOrd Ayt
wordaet [WardArt |Waziheh | Wty fonogal| & %

Cancel_|

Fpaver| T

Hinh 5.17: Cac miu Word Art c6 sin

e Buwdc 2: Chon mdt mau trong WordArt Gallery, nhap nut OK dé mo hop thoai Edit
Word Art Text.

e Budrc 3: Chon font chix, chon kich thudc, chon kiéu chit.
e Budrc 4: Xoa “Your Text Here”, gd ndi dung can trinh bay.
e Buéc 5: Nhap niit OK, hinh WordArt hién ra trong van ban.

2. Hiéu chinh

Dit mouse vao hinh WordArt trong vin béan, con tré ¢6 dang mili tén bon dau, nhiap mouse
d€ chon hinh WordArt (bao quanh hinh s€ n6i 1é€n 8 handle — 8 6 vuong trang nhd).

a) Kich thwéc

bat mouse & mot handle, con trdo mouse c6 dang miii tén 2 dau, kéo mouse dé hiéu chinh
kich thuéc cia hinh WordArt.
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b) Di chuyén

biat mouse trong hinh WordArt, con tré6 mouse c6 dang miii tén bdn dau, kéo mouse dé di
chuyén (thay d6i vi tri) ctia hinh WordArt.
c) Thay d6i mau trinh bay

Nhép chon hinh WordArt dé hién ra thanh cong cu WordArt (hodac View — Toolbars —
WordArt).

Edit WordArt Text 7]

Eaont: Sizet
|’Ji-VNI-Brush | | % 7| il LI

Text:

Wierasod Warnd 2000

O | Cancel |

Hinh 5.18: Nhip m{t doan vian ban Word Art

Microso Yorg 2000

Hinh 5.19: Mot miu Word Art

* \ordart

AN
—

s
)
=
&
Al
&
¥
=
&
-
[~
%%
il

Hinh 5.20: Thanh cong cu Word Art

Nhip biéu tuong T WordArt Gallery — mo ra hop thoai WordArt Gallery dé chon mau
mdi cho hinh WordArt.

d) Thay d6i néi dung va font chiv

Nhép biéu tuong F¥ 5 Edit Text - md ra hop thoai Edit WordArt Text. Hiéu chinh
ndi dung va chon lai font chit thich hop.

e) Thay déi hinh dang cia WordArt

Nhip biéu tuong . WordArt Shape cho hién ra cic mau dinh dang, chon mau phu hop.
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Ngoai ra, con cé thé dat mouse & nat diéu khién hinh thoi mau vang trén hinh WordArt,

con tré mouse c¢6 dang déu mii tén, kéo mouse dé chinh dang cho hinh WordArt.
f) Xoay hinh WordArt

Nhip biéu tuong G Free Rotate, bao quanh hinh WordArt n6i 1én 4 chim tron mau xanh

la. Bat mouse & mdt cham tron, con tro mouse c6 dang miii t€n cong, kéo mouse dé xoay hinh
WordArt. Sau khi xoay hinh xong, can phai nhap biéu tuong nay mot lan nita d€ 1énh mat tac

dung.

g) Hiéu chinh chi tiét cho chir & trong hinh WortArt
Pé hiéu chinh cach trinh bay chir trong hinh WordArt can phai nhip cac biéu tugng 1énh

sau:

43 | WordArt Same Letter Heights Egr?gcrlll?gulség cho chir in va chir thuong c6

L8 | WordArt Vertical Text Xoay noi d;ung trong Ah1nh WordArt tir chiéu
ngang chuyén sang chiéu doc.

= . Chon 1énh cin 1& cho ndi dung trong hinh

= | WordArt Alignment WordArt (khi noi dung c6 nhiéu dong).

*“*,_‘f| WordArt Charater Spacing Chinh khoang cach gitta cac ky ty trong hinh

WordArt.

e) Binh dang WortArt

Nhip biéu tuong % Format WordArt mo ra hop thoai Format WordArt.
L6p Colors and Lines: chon mau cho chit (Fill) va dinh dang duong vién cho chir

+

+

(Line).

Lép Size: Xac dinh kich thude (Size), goc xoay (Rotate) va ty 1€ co gian (Scale) cho

man hinh WordArt.

L6p Position: Xéc dinh vi tri ciia hinh WordArt trong trang gidy (Position on page).
L6p Wrapping: Chon cach thé hién hinh WordArt trong vin ban.

Format WordArt

e

| Size | Layaut | Picture | Text Boxl Web I

Fill

Color! B T - [~ semitransparent

Line:

Color: | Style: =
Dashed: e 7 Weight: 1pt =

ArTows

Bedgin skyle: - End skyle: -
Begin size: - End size: -

Cancel_|
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f) Hiéu chinh thudc tinh té6 mau

WordArt dugc xem nhu 1 mot hinh v& nén nguoi st dung thuong dung cac biéu tuong

1énh trong thanh cong cu Drawing (thudng nim & day cira s6) dé hiéu chinh thudc tinh t6 mau
cho hinh WordArt.

D - Fill Color | T6 mau cho WordArt

Line Color | T6 mau cho dudng vién ciia chit trong WordArt

= Line Style | Chon d9 day cho dudng vién chir

----- Dash Style | Chon dang cho dudng vién chi

= Shadow | Tao bong cho WordArt

@ 3D Tao hinh khéi 3 chiéu cho WordArt

Sau khi da hiéu chinh xong, nhfip mouse vao vin ban dé tat chon hinh WordArt.
g) Xoa hinh WortArt

Nhiép chon hinh WordArt, g& phim Delete
Vi du: Tao WordArt theo mau.

crosoft Wordd

Trung Tam Phat Trién CNTT

DAI HOC QUOC GIA HANOI
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BAI TAP
1. Bai tap 1

Tao mot bang diém nhu sau:

Bing Piém Ca Nhan

Ho tén: Nguyén Vin A Khoa: K47 CA

Ngay sinh: 2/10/1984 Hé: Pai hoc chinh qui

Gioi tinh: Nam Khoa: Cong nghé

STT Tén mén S6 Piém | Diém Ghi chi
trinh 1 2

Hoc ky I

1 Toan cao cap Al 9 10

2 Vat Iy dai cuong 7 4 9 Thi lai

3 Ngoai ngit 7

4 Tin hoc co s& 5 10

5 Triét hoc 6 7

Hoc ky 11

6 Toan cao cip A2 8 10

7 Nhiét hoc 5 8

8 Ngoai ngit 7 8 Thi lai

9 Léap trinh C 5 10

10 Lich stt Bang 5 7

2. Bai tap 2

Tao doan vin ban dudi diy nhu mau va luu véi tén Plutonium.doc.

Em hi tinh yéu mau gi b1 anh tigh yéu mau gi
Anh béo e la'mag o thich offai bict ui@ 18i@ro cho duge
Em hon do 1 lit ghich iét con Ofittr mudn thud trude
ROi cuoi xoa a la nhau unhau ét c6 mau gi

Thuong ky wiém duge biéu trung mau tim
Hi vong ma@&anh, ha huc mau héng ’
Anh-yéu el nén t finh nghi dén
Mau tinhyeu-la gé sdc cau vong
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