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6.1 SO KE TOAN (SKT)

s*  Khai niém: SKT !2‘1 nhitng to s6 theo mau nhat di,nh cO lién hé chat ché
Vo1 nha’u, dung dé ghi ché,p cac nghiép vu kinh, té theo dung phuong
phap ke toan trén co s¢ so li€u cua ching tur goc.

< Noi dung chu yéu:

1) Ngay, thang, nim ghi so

2) SO hiéu va ngay thang ctia ching tir dung 1am cin ¢t ghi s0

3) Toém tat ndi dung nghiép vu kinh té phat sinh

4)  S6 tién ghi vao cac TKKT

5)  S6 du dau ky, s6 phat sinh trong ky va s6 du cudi ky

)

L)

» Y nghia ciia SKT: cac nghiép vu kinh té phat sinh dugc ghi chép roi rac
trén cac churng tir goc dugc phan anh day du, c6 hé thong, tir do, ké toan
tong hop so li€u 1ap bao cdo ké toan va phan tich tinh hinh SXKD cua
DN.
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6.2 KY THUAT GHI SO,
SUA SO KE TOAN

<% M0 so:

> SKT phai dugc mé vao dau ky ké toan nim. Khi mé so can ding ky
vO1 co quan thué va tai chinh.

> Cin ctt mé so6: SKT cudi nam trude (hodc BS cudi nim trude)

% Ghi so: 12 viéc ghi chép cac nghiép vu kinh té phat sinh vao SKT
trén co s& chirng tr gdc theo dung quy dinh, c¢6 thé ghi so bang tay
hoac bang may vi tinh.

% Khoa so: 1a viéc ghi chuyén s liéu gitta cac SKT ¢6 lién quan, két
thuc viéc ghi so trong mdgt thot ky, cong SPS va tinh s6 du cuoi ky
cua cac TKKT. Theo quy dinh, khdéa SKT dugc thuc hién vao cudi
ky k€ toan trude khi lap BCTC.
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6.2 KY THUAT GHI SO,
SUA SO KT (Cont.)

Sua so:

Phat hién sai1 sot trude khi ndp BCTC nam: stra SKT cua nam do
va lap la1 BCTC.

Phat hién sa1 sot sau khi nop BCTC’ném: stra SKT cua nam phat
hién sai1 sot va ghi chui vao dong cudi cua nam co sai sot.

Cac phuong phap stra SKT:

Phuong phap cai chinh: gach mot dudng thang vao chd sai, ghi s6
hoac chit dung ¢ phia trén va phai c6 chit ky cua KTT bén canh.

>  Ap dung trong TH: sai sét duogc phat hién sém, khong lién

quan dén quan h¢ do1 rng TK va so ti€én tong cong.
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6.2 KY THUAT GHI SO,
SUA SO KT (Cont.)

2)  Phuong phap ghi bo sung: 1ap ching tir ghi sO bo sung va ghi
thém s6 chénh léch thiéu cho du.
> Ap dung trong TH: ghi sot nghi€p vu, sO ghi sai nho hon s0
thuc té phai ghi
3) Phuong phap ghi s6 am: ghi lai s sai trong dau ngoic don (hoac
bang muc dd), sau d6 ghi lai 6 dung va phai c6 chit ky cta ké
toan truéng bén canh.
> Ap dung trong TH: ghi trung nghiép vu, sO ghi sai 16n hon s0
thuc té phai ghi, ghi sai quan hé d61 rng TK.

\/

% Ghi cha: Sua SKT bang ké toan may ap dung PP ghi bo sung
va PP ghi s6 am.
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6.3 CAC HINH THUC SO KE TOAN

6.3.1 Nhat ky chung (NKC): ghi chép cac nghiép vu kinh té phat sinh theo
trinh tu thoi gian, so liéu tir s6 NKC dugc chuyén vao so cai.

% Uudiém: don gian, phu hop vai ké toan may nén dugc ap dung pho bién
¢ tat ca DN quy mo 16n nho khac nhau.

s Cacloai SKT st dung

>

>

18/7/2011

S6 NKC: 1a s6 KT tong hop, ghi chép cac nghiép vu kinh té phat
sinh theo trinh tu tho1 gian va 1a can cu dé ghi vao so cai.

S6 NK dic biét: 1a mot bo phan ctia s6 NKC, ghi chép cac nghlep vu

phat sinh nhiéu lan (thu-ch1 tién, mua-ban hang hoa) nham giam bt

kho khan vé thot gian va tong hop sO li€u n€u phan anh toan bd vao
so NKC.

So6 cai: 1a so tong hop, ghi chep cac nghiép vu kinh té phat sinh theo
timg TK tong hop. So6 liéu tir s6 cai cudi thang dugc dung dé ghi vao
Bang can doi SPS, tu d6 ghi vao BS va cac bao cao ke toan khac.

S6, thé KT chi tiét: mé theo yéu cau quan 1y chi tiét vé NVL, hang
hoa, TSCD, cong ng, chi phi san xuat,...
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6.3 CAC HINH THUC SKT (Cont.)

6.3.2 Nhat ky - so cai (NK-SC): ghi chép moi nghiép vu kinh té
phat sinh vao SKT tong hop duy nhat 1a nhat ky-s6 cai.

» Pham vi1 4p dung: phu hop véi cac DN quy mo nho, it
nghi€p vu phat sinh, stir dung it TK.

» Cac loa1 SKT sur dung:

>  Nhat ky - s0 cai: SKT tong hop ghi chép cac nghiép vu kinh
té phat sinh theo trinh tu thoi gian két hop véi ghi chép theo
TKKT.

» Thé, SKT chi tiét: mé cho cac doi tuong can theo doi chi tiét
(NVL, TSCB, cong ng, chi phi SX)
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6.3 CAC HINH THUC SKT (Cont.)

6.3.3 Chung tir ghi s6 (CTGS): trén co sd chimg tir goc, 1ap
CTGS, tach ro1 ghi theo trinh tu thot gian trén SO dang ky
CTGS va ghi theo nd1 dung kinh té trén So cai.

*¢  Pham v1 4p dung: phu hop v cac DN quy mo 16n, st dung
nhiéu TK.

% Céacloai SKT str dung:

» S0 dang ky CTGS: SKT tong hop ghi theo thoi gian, phan
anh toan by CTGS. CTGS dugc 1ap trén co so cac ching tu
goc co cung ndi dung kinh t€, phai dugc KTT duyét trudc
khi ght SKT.

> SO cai: SKT tong hop ghi theo TK.

» Thé, SKT chi tiét: mé cho cac doi tuong can theo ddi chi tiét
(NVL, TSCB, cong ng, chi phi SX)
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6.3 CAC HINH THUC SKT (Cont.)

6.3.4 Nhat ky — chimg tur (NK-CT): tap hop, h¢ thong hoa cac nghiép vu kinh

té phat sinh theo bén Co cua TK.

Pham vi ap dung: phu hop voi cac DN quy mo 1on, chua ap dung ké toan
may.

Cac loai SKT sur dung:

SO nhat ky ching ti: SKT tong hop phan anh cac nghi€p vu kinh té phat
sinh theo bén Co cua TK (SPS No dugc phan anh rai rac trén cac nhat ky
chirng tur c6 lién quan)

Bang keé: sur dung cho cac doi tugng can bo sung chi tiét (von bang tién,
cong nog)

Bang phan bo: st dung cho_cac loai chi phi phét sinh nhiéu lan, thuong
Xuyén co lién quan dén nhiéu d6i tuong phai t1nh toan, phan bo.

S6 cai: SKT tong hop theo TK, SPS C6 ctia mdi TK duogc phan anh theo
s0 tong cOng, SPS No dugc phan anh chi tiét theo ting TK.

18/7/2011 10

uuDuongThanCong.com https://fb.com/tailieudientucntt


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

6.4 KE TOAN MAY
VA PHAN MEM KE TOAN

¢ Dac trung ké toan may: st dung phan mém ké toan cai dat trén
may vi tinh d€ thuc hién cong tac ké toan.

L)

< Phan mém lgé’ toan dugc t’hié’t ké theo nguyén tiac ciia mot trong 04
hinh thirc ké toan hoac két hop gitra cac hinh thirec.

<  Dic diém ké toan may:

> Mau bang bicu duoc thiét ké san

» Tu dong cap phét dit liéu vao SKT tong hqg va SKT chi tiét ¢o
l1€n quan, cudi1 ky thuc hién thao tac khoa so6 va lap BCTC.

> Cudi ky, in day di BCTC va SKT, déng thanh quyén theo quy
dinh.

L)
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6.4 KE TOAN MAY
VA PHAN MEM KE TOAN (Cont.)

* G161 thi€u phan mém ke toan

4

L)

L)

»  Cac phﬁn mém hién dang dugc st dung phé bién: Misa, Fast, Bravo,
ADsof, Acsof, Unesco, K¢ toan viét, Effect, Asia, Simba,...

»  Phan mém MISA-SME la Phan mém ké todn cac DN vira va nhé véi uu
diém don gian, dé sir dung, gia ca hop ly, cong tac tu van-ho trg chuyén
nghiép, vi vay dugc sir dung rat pho bi€n hién nay.

=  Nhuoc diém nho: hinh thirc mau biéu chua hop 1y va chua hop
tham my.

< Phan mém ké toan MISA s& duoc 2101 thi€u cu thé vao budi hoc
tiép theo.

18/7/2011 12

CuuDuongThanCong.com https://fb.com/tailieudientucntt


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

