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CHUONG 4: KY NANG THUYET TRINH

Nguoi dong hanh: ThS. Nguyén Phuwong Mai
ThS. Nguyén Thu Ha
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BAI THUYET TRINH TOT?

@) M3 bdi thu hat dugce sv cha y

@ T7héng tin dé hiév

BAI|
THUYET

TRINH
TOT

@ chuyén y hay, ré rang

@ s dung cdv ngdn gon, 1 dé hiév
@ k&t lu@n hay, xdc tich

@ Biét cach trd 167 cdc cdu héi
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NOI DUNG CHINH

Chuan bi thuyét trinh

Str dung ngodn ngit co thé
Str dung c6ng cu ho tro nhin
Tién hanh thuyét trinh

Sau thuyét trinh
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1. CHUAN BI THUYET TRINH

= Thuyét trinh thir
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SU CHU Y CUA CU TOA

(Do chu
y) Cad
Thap
DAu budi Cudi budi

(thai gian)
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PHAN TICH CU TOA

» Khan gia sé€ quén
40% sau 30 phuat

60% sau 24 gio
90% sau 1 tuan

» Khan gia sé nheo
7% noi dung
38% giong noi
55% phi ngon tw
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PHAN TICH CU TOA

S6 luong nguodi nghe du kién 1la bao nhiéu?

Tuéi trung binh 14 bao nhiéu?

Ty 1€ gitra nam & nit?

Nguoi nghe da duge thong bao day du vé chu dé
ban dinh trinh bay chua?

Ngub’i?nghe tw nguyén hay duogc yéu cau dén tham
du buoi thuyét trinh?

Nhitng diém chung ciia nguoi nghe 14 gi?

Nhitng ngudi nay cé dinh kién khong?

Trinh d6 van hoéa cua nguol nghe?

Nguol lzan quen biét chiém bao nhiéu phan tram
trong tong sO nguol nghe?
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XAC DINH CHU DE & NOI DUNG THUYET
TRINH

1. Xay dung bai thuyét trinh dua trén két cau 3 hoic 4 ¥ chinh

2. Dat tiéu dé chu chot cho bai thuyét trinh

3. C6 thé xen vao cac cau chuyén vui dé thu hut su chtu y cua
cac cu toa

4. Cb gang trinh bay ré cac khai niém chinh

5. Nén tém tat cac ¥ chinh trong 1 cau (mé dau/ két luan)
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PHAC THAO BAI THUYET TRINH

Lua chon két cau
Lua chon ngon tur
Sip xép thong tin
Ngit nhip trinh bay
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LLUA CHON KET CAU

Trinh bay cac y riéng 1é
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LUA CHON NGON TU

Nen

o Sur dung nhitng cau don
gian, truc tiep

o St dung dai1 tur “to1” va
“cac ban”

o St dung cac dong tu tich
cuc

o Piém ngét bai thuyét
trinh bang cac tinh tur

o Dwa vao cac vi du & so
sanh tuong dong dé dé
minh hoa cac y

o Khong dung nhing tu
biét ngi/ngdn ngir khong
phu hop

o Tranh dua vao cac y
khong phu hop

o Khong soan theo kiéu
van viéet

o Tranh tao ap luc cho cu
toa bang cach cung cap
qua nhiéu thong tin chi
tiet
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SAP XEP THONG TIN

Xac dinh 16 céc loai thong tin can dua vao bai
trinh bay

X4c dinh cap d6 vu tién ctia thong tin: Phai biét,
Nén biét, Biét thi tot
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HOAN CHINH BAI THUYET TRINH
Co6 dong bai thuyét trinh thanh cac goi ¥
Viét hodc in bai phat biéu trén 1 mat giay voi c& chit to
Panh s6 thu tu cac trang
Ghi chd nhitng diém goi ¥ 1én nhitng mau giay va danh

sO thi tu can than
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SU DUNG NGON NGU CO THE

The No. | International B

Cudn sach hoa

n hao vé

NGON NGT co THE

Allan é’ Barbarz P

\ ‘

o
@ Phong thdi ty tin, dinh dac

-h— DEFINITIVE
L » BOOK

of »
BODY '
LANGUAGE

Q Trang phuc chinh te, phu hop

@ Diu téc gon gang, nén trang diém nhe

C Lwa chon ché dirng, thé dimng gay an tuong

@ Nguwoi thing,mim cwii,giao tiép miit,...
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CHUAN BI VE HINH THUC VA TAM LY

CHUAN BI VE HINH THUC VA TAM LY

PHONG TRANH NHUNG SO SUAT

ruéc khi dén tham du budi thuyét trinh, ban
nén kiém tra béo quan do ctia minh dé tranh
ap phai nhiang van dé nhu mic khong vira, bi
an, siit khuy... Néu ban can than hon, hoac do
oi tiét xau c6 thé anh huéng dén ao quan, tot
at ban nén mang theo va mic vao trudc khi
uoc vao phong thuyét trinh. Tat nhién, ban
hai luong trudc thai gian chuan bi va tai dia
iem thuyét trinh c6 phong thay quan ao.

Dadu toc chai

&on gang \@
T

Ca-var that

clia quin
duwoc la
thing

Gidy den sach
sng va phic hop

v0i do quan

51 Hay nhd bo tay ra
ngoai tui quan, tuai
4o trong khi dang
thuyét trinh.

Piu toc bu xu

Ca-var thdt
long léo

Ao so-mi bi
nhéin

At Ong tay do
! xdn bén cao

bén thap

Qudan rong lung
thung, luom
thuoém

Kiéu giay khong
phi hop voi do
quan

HINH DANG CHINH TE

ng nhat thiét hic nao ciing mdc com-1lé,

1g phadi luon an mac chinh té va tuwom

Can bao dim rang quén do luon sach
wa dugc la phing, gidy sach bong va dau

b gon gang.

CuuDuongThanCong.com

A HINH DANG LUOM THUOM

Néu mac do quéin ling thing, kbéng chinb té,
i toa sé danh gid ban khong xem trong budi
thuyét trinh va cang khong phii la mot dién
gida chuyén nghiép. Ngoai ra, dang ve loi thoi
cria ban sé lam xao nhang sw chii y ctia cit toa.
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CHON CHO PUNG?

Dring quay lung vii cir

toa sé lam giam hiéu Dd;j
2 b X.oe 5 \ 1
qua cua bai thuyét trink 2h
khong
Bing bi che khudit,
han ché tim nhin cia
it toa
« CHE KHUAT TAM NHIN

- Cin tranh théi quen tua
nguoi vao bdang hay vio cic
thiét bi hé tro nghe-nhin khi
dang stk dyng ching. Chudin
bi sin sing nhing thiét bi
nay va su dung que chi d¢
khong che khudt tam nhin

3 i https:/fb.com/tailieudientucntt
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CHON TU THE?

Khong giao

qQuen - phir hidy titp bang mit

- tam  zong khi voi cit toa vi
w do 7t cui ludn nhin vio

xuo‘hg se

e bin goi y
giam am

C cua
shiép
18 cu
rung.

Didng buéng
thong tao
Phong cdch
ehong chuyén
nghiép

¥ Chin bir

chéo. thé hitn
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TU THE PUNG THUYET TRINH

Dau nging
cao va thang

Vai xuoi va

bang

Lung thing

Bung hoi co
lai

Cédnb tay buong thong
doc hai bén than

Mong co lén

Wi
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TUu THE PUNG THUYET TRINH

29 Cinh tay budng thing
doc hai bén than
s Khap goi ling, lkhing cimg
Bin tay dé thodi mdi, I
cdc mgon tha long Zn Jéunfb;d’
7

Chin diing thing
4 DUNG DUNG TU THE

Duing diing cdch khing nhimg mang
lai nhimg ich loi thé chitt, nhw gitip

giong ndi 16 ring hom, ma con. khich
¢ v mit tinh thin va khien ban ty
tin hon.

4 DUNG PUNG TU THE ‘

Dutng diing cdch khong nhin
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Khap gdi long, khing ciing

in dang ra,
h deu nhau
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3. SU DUNG CONG CU HO TRO NHIN

Cong cu do phirc Cong cu do phitrc Cong cu do phitre
tap thap tap trung binh tap cao

- Ban in dé phat

- Bang viét

- Bang giay (Flip
chart)

- M4y chiéu

- M4y chiéu hat

- Hé théng am
thanh

* Video

- Thiét bi da
phuong tién
(CD...)

- D6 hoa trén
may tinh

https://fb.com/tailieudientucntt
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3. SU DUNG CONG CU HO TRO NHIN

C Lwa chon cong cu phu hop

@ Dé thiy, dé siv dung
oV

glo)
TRO
THUYET @ Thiét ké slide véi ni dung lwa chon hop I

IRINI
@ Khiic phuc sw cé kj thuit .

@ Dep, hi¢n dai, cudn hut
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4. TIEN HANH THUYET TRINH

o Chuan bi tinh than
o Sap xép khong gian thuyét trinh
o Tralol cau hoi

CuuDuongThanCong.com https://fb.com/tailieudientucntt



http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

THU GIAN TRUGC KHI THUYET TRINH

CHUAN BI VE HINH THUC VA TAM LY

TAP VOI TU THE NGOI
Khi dang ngdi, ban van c6 thé tap mot s6 dong | ﬂ Y %
tac don gian dé git cho co thé mém déo va giai g Thinh thoang c&
da su cang cung cua co bap. Pac biét, nhing { gang thu gian co
»ai tap nay khong doi hoi phax co suc khoe bip & tu thé dimg
ahat dinh va sé dat hiéu qua t6i da néu ban tap thing. Khansicl
g ngay. Méi ngay, ban nén danh thaoi gian 2 g
cang co thé ctia minh trong vai phit dé déng khoang 10
1ip ngan chan tinh trang cang cing co bap va phut.
tng triéu ching c6 lién quan dén dau dau, - < —
6 hoac lung. o
sang vai trdi
thdy cé va
e Xoay mia hin
trén sang bén
phii <

Nang déiu géi

chin p/{d:' lén Ban tay trdi

cham vao trdn gite chat bén
phii thanh
ghé

[")'Z”gh ;a] ghi ldy s b=
ong chan wong miii
chan vé phia

Chan trdi dé
nam yén trén
san

KEO CANG CO THE A KEO CANG XUONG SONG
igoi thing trén ghé, mat ciii xudng va Dé gidi toa sie cang ciing & xwong song va vai do
fo ddu goi p/m'i nang lén phia ngue sao ngoi lau, ban ding my pbéi @i ldy p/na :au
cham vao tran. Hai tay dan vao nhau bén trdi ciia ghé, sau do fum
ghi ldy ong chan. Gi nguyén tu thé trdi gi ldy bén phai tl;dn/; ghé. Giiz /wng, chan
khodang 10 giay, sau do lap lai 3 lin vi ban chan hudng vé phia trudc, quay dau
vi moi chan. Pong tdc nay gitp gidi toa sang bén vai trdi. Gite nguyén tue thé nay khodang
cang cung & co, lung va gin khoeo. 10 giay, sau do déi bén va lap lai dong tdc trén.

45
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SAP XEP CHO NGOI CHO CU TOA

Tam nhin cua
g ngo’? hang

ghé cudi phong
rét keérm

Nbiing cho ngo”ii
gan dién gid co
tam nhin bop by

Dién gza co thé
giao tzep bang |
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SAP XEP CHO NGOI CHO CU TOA

Cu toa tai vi tri
nay kho quan sdt
70 dién gia

Dién gia khé giao tiép
bang dnh mat voi cu toa
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SAP XEP CHO NGOI CHO CU TOA

Ngay ca nhiing ci
toa ngoi xa nhit
cling cd thé quan sat
tot dién gid

. Dién gid cd thé
cit toa thdy toan bé cit to
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CAU HOI VA NGHE THUAT TRA LOI

C6 khi quan trong hon ca bai thuyét trinh
Chuan bi va chuan bi....
Lién hé cau hoi véi ndi dung trinh bay

Hoéi lai dé 1am 16 ¥ hoi

L61 kéo tat ca moi nguoi tham gia
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C Ro rang, mach lac cac y

@ Noi to vao tir d6 (Cuong dgp)

Q Gidam téc dé vao cum tiv (Truwong dé)

@ Cao giong lén(Cao dj)
@ Biét nghi giiva cac ¥ (Khoding Ling)

@ Phdt Gm chinh xdc cdc cung béc ciia diu .
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