Kich ban chi tiét
Phin 1: Gi6i thiéu (1 phiit)

1. Tiéu dé: "Hudng dan sir dung mdy in va may photocopy cho ngudi méi bét dau".
2. Gidi thiéu:
o Chao mung khan gia dén véi video.
o Gi6i thidu nhanh vé noi dung video va myc tiéu gitip nguoi xem tu tin sir dung
may in va may photocopy.
3. Logiich:
o Néu 13 loi ich cuia viéc biét sir dung may in va may photocopy, dic biét trong
cong vi¢c van phong.

Phén 2: Giéi thiéu vé may in (2 phut)

1. Téng quan:
o Gibi thiéu cac loai may in ph bién (may in phun, may in laser).
oMb ta cac bo phan chinh cua méy in (khay gidy, khay muc, bang diéu khién).
2. Chuan bi:
o Hudng din cach cam ngudn va két néi may in voi may tinh (qua cap USB hoic
Wi-Fi).
o Hudng dan cai dit driver mdy in trén may tinh.
3. In tai liéu:
o Mo mat tai liéu tir may tinh va hudng dan cac bude co ban dé in (chon may in,
chon s lwong ban in, tiy chinh cai dit in).
o Thuc hién 1€nh in va cho théy qua trinh in.

Phan 3: Giéi thiéu vé may photocopy (2 phut)

1. Téng quan:
o Giéi thidu cac loai may photocopy thong dung (may photocopy den tring, may
photocopy mau).
o M0 ta cac bo phan chinh ctia méay photocopy (khay gidy, khay muc, bang diéu
khién).
2. Chuén bi:
o Hudng dan cach cim ngudn va khéi dong méy photocopy.
3. Photocopy tai li¢u:
o Hudng dan cach dit tai lidu gdc 1én may photocopy (kinh quét hoic khay nap tai
liéu ty dong).
o Hudng dan cac budc co ban dé photocopy (chon s lwong ban sao, tiiy chinh cai
dat).
o Thuc hién 1énh photocopy va cho thiy qué trinh photocopy.

Phan 4: Mot s6 tinh niing ning cao (1 phiit)

1. In hai mat (duplex printing):



o Hudng dan cach cai diat may in dé in hai mat tu dong hodac thu cong.
2. Photocopy nhiéu trang vao mot mit gidy:
o Huédng dan cach chon tiy chon photocopy nhiéu trang vao mot mit gidy (2-in-1,
4-in-1).
3. K&ét noi khong day:
o Hudng din cach két ndi may in hodc may photocopy qua Wi-Fi.

Phin 5: Bio dudng va xir 1y sw c6 (1 phiit)

1. Thay muec:
o Hudng dan cach thay muc may in va may photocopy.
2. Xir Iy ket gidy:
o Huédng dan cach xur 1y khi méy in hodc may photocopy bi ket gidy.
3. V¢ sinh may:
o Hudng dan cach vé sinh cac bd phan quan trong ctia may in va may photocopy dé
kéo dai tudi tho.

Phin 6: Két luin (1 phat)

1. Toém tat:
o Nhic lai cac diém chinh di dugc huéng dan trong video.
2. Loi khuyén:
o Mot s meo nho dé sir dung may in va may photocopy hiéu qua hon.
3. Loicam on va kéu goi hanh dong:
o Cam on khan gia da theo doi video.
o Kéu goi ngudi xem like, share video va subscribe kénh dé nhan thém nhiéu video
hiru ich khac.

Chi tiét thye hién

« Hinh dnh minh hea: Cung cip cac hinh d4nh minh hoa truc quan cho ting budc hudng
dan.

« Chit hrgng video: Dam bao video c6 chat lugng hinh anh va 4m thanh t6t, anh sang du
sang d¢ nguoi xem d¢ dang theo doi.

e Phu dé: Thém phu dé cho video dé ho trg ngudi xem nghe kém hoac khong tién nghe am
thanh.

Véi kich ban chi tiét va cdu triic rd rang nhu trén, video s& khong chi dat dugc do dai 7 phut ma
con dam bao tinh chi tiét, dé hiéu va hiru ich cho nguoi xem.



