Phan 2: KY NANG SU DUNG THIET BI VAN PHONG
Bai 7 CAI PAT VA SU DUNG MAY PHOTOCOPY

May photocopy 1a mdt trong nhitng thiét bi, may moc van phong quen thudc hién nay.

Tuy nhién dé sir dung may photocopy nhu thé nao diing va hiéu qua khong phai ai ciing
biét. Pic biét v6i nhitng ngudi méi 1an du sir dung may hau hét kha vat va dé tim hiéu
cach sir dung cta né. Vi vy, trong chuong nay chiing ta ciing tim hiéu cac thao tac cin

ban cua thiét bi photocopy.
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Nhom (1): Chon loai ban gdc, chinh dam lot ban chup va khé gidy ban gbc.



Nhom (2): may bao READY 1a di sin sang cho ban st dung; néu bao PLEASE WAIT:
vui 10ng cho cho méy khoi dong xong cho dén khi xuat hién READY.

Nhoém (3): Khu vuc chon ti 1& phong to thu nho duoc cai dit san.

Nhom (4): Hién thi s ban chup dd dugc scan vao trong bd nhé ctia may photocopy, s6
ban chup duoc ngudi dung cai dit, sb ban chup di duge may photocopy thuce hién.
Nhom (5): Kién tra cac tinh ning cai dit trong photo.

Nhom (6): Cac phim tat hién thi cic chirc ning st dung thudng xuyén: sao chép hai mit,
don hai mit ban gdc thanh ban copy hai mit. ...

Nhom (7): Hién thi cic chirc ning chia bd néu méay photocopy duoc gan Finisher vao, s&
c6 thém chirc nang bam kim dugc hién thi.

Nhom (8): Hién thi tinh trang may, ciing nhu danh sach cac viéc may photo dang chd
hoat dong...
Thao tac thuc hién Photocopy

Budc 1: M6 cong tic may Photocopy

Budc 2: Trude tién, dat ban chinh vao vi tri photo
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Budc 5: Chinh @0 dam nhat cia muec.



e Miii tén sang trai: gidm do muc
e Mii tén sang phai: tang d0 muc
Budc 6: Trén man hinh chinh s& ¢6 ché do photo ghép, tach mit.
Lua chon mét trong cac chirc ning ghép mit bang cach nhén trén man hinh bang diéu khién.
e 1 Sided -> 2 Sided: Ché d6 nay photo 2 ban gbc 1 mit thanh 1 ban sao 2 mit.
e 2 Sided -> 2 Sided: Ché d6 nay photo 1 ban gbc 2 mit thanh 1 ban sao 2 mit.
e 1 Sided -> Comb 2 orig: Ché do nay photo 2 ban gbc 1 mit thanh 1 ban sao 1 mit.

e 1 Sided -> Comb 4 orig: Ché do nay photo 4 ban gbc 1 mit thanh 1 ban sao 1 mit.
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Budc 7: Lua chon céc tinh nang khac khi photocopy nhu photo c6 chit hodc c6 hinh hodc ca

hai, ta lya chon cac tuy chinh bén duoi.
e Text: Ché do photo chi c6 chir
e Text/Photo: Ché do photo c6 cé chir va hinh
e Pale: ché d6 nay dung dé photo hoa don do

e Generation Copy: Ché do photo chung mic dinh

Budc 8: Lua chon ché d6 chia b

e Chia bd cung chiéu (Sort): Ban sao chup tir ban gdc s& dugc chia thanh timg bo chdng
xép 1én nhau.

e Chia bd khac chiéu (Rotate Sort): Ban sao chup tir ban gdc s& dugce chia thanh timg bo

chéo 1én nhau.
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Budc 9: Hiéu chinh d6 phong to, thu nho cta ban sao chup so véi anh goc
e Full size: Ché do photo day du kich thudc nhu ban g hoic chon 6 100%

e Auto Reduce/Enlarge: Reduce la chinh ting % ban chup. Enlarge 1a chinh giam %
ban chup.

e %: Ché do tuy chinh % kich thudc theo nhu cau.
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Budc 1: Khéi dong may Canon MF443DW

Budc 2: Dat vian ban can sao chup tai khay

2-Sided: Off
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The original is in the feeder. @ Status Monitor

Tinh ning “2-Slided” cho phép ghép mot hay nhiéu mit ciia mot to gidy tai liéu dé in ra ban
sao chup
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Quét nd1 dung mot mat gidy va in ra mot mat cua to gidy trang
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Quét ndi dung mot mat gidy va in ra hai mat cia to gidy trang
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Quét nd1 dung hai mdt gidy va in ra hai mat cta to gidy trang

[[!] Quét ndi dung hai mit gidy va in ra mot mat cia to gidy trang

Tinh ning N on 1 gitip ngudi sir dung ghép nhiéu trang gidy cua tai liéu vao mot mit cia ban
sao chup

Khéng ghép nhiéu trang vao mot mit gidy ctia ban sao chup.
Ghép 2 trang vao mdt mat ciia ban sao chup.
Ghép 4 trang vao mdt mat ciia ban sao chup.

Budc 5: Nhan Start dé tién hanh sao chup vin ban gbc
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[he original is in the feeder.




