On tap — Phan tric nghiém THVP — CCA
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Phan Windows

Trong hé diéu hanh Windows 8, t6 hop phim ding dé ma thanh Charms 13 gi
a) Ctrl+C

b) Windows + C

c) Alt+ Windows + C

d) Ctrl + Windows + C

Trong hé diéu hanh Windows 8, t6 hop phim nao dung dé mé File Explorer
a) Windows + F

b) Windows + E

c) Ctrl+E

d) Ctrl+F

T hop phim nao sau day dung dé tao mot thu muc mai

a) Ctrl+N

b) Ctrl + Shift + N

c) Shift +N

d) Ctrl +Alt+ N

Ung dung kiéu Metro c6 thé chay trén hé diéu hanh nao?

a) Windows7

b) Windows8

c) Ca hai

d) Khong co dap an nao ding

Tinh ning pho bién nao cia Windows khdng c6 trong hé diéu hanh Windows 8
a) File Explorer

b) Start button

c) Desktop

d) Computer

Cac 0 chtra cac chuong trinh trén man hinh Start goi la



a) lIcon
b) Shortcut
c) Title
d) Folder
7) Lwa chon nao sau day dung dé gan mot Shortcut cia mot chuong trinh trén desktop vao
Start screen
a) Click phai trén Shortcut, chon Pin to Start
b) Kéo shortcut tha sang man hinh Start
¢) Click phai trén shortcut, chon copy, chuyén sang Start screen click phai va chon
paste.
d) Khéng thé thuc hién duoc
8) Dé x6a mot Title cuia mot chuong trinh trén Start screen, cach nao sau déy 1 dung?
a) Chon Title can x6a, nhan phim Delete
b) Click phai trén Title cin x6a, chon Unpin from Start
c) Click phai trén Title can x6a, chon Delete
d) Khéng thé xoa cac Title trén Start Screen
9) Trong cua s6 File Explorer, dé tim céc tap tin ¢6 dung luong <10KB, ta dat tro vao
Search box va thuc hién thao tac nao sau day?
a) Nhap chudi <10KB
b) Nhap chudi “<10KB”
¢) Nhap file:*.*<10KB
d) Click nut Size trén thanh Search Tool va chon Tiny.
10) Thao tac nao sau day khong ding dé mé hop thoai Task Manager
a) Nhan t6 hop phim Ctrl-Shift-Esc
b) Nhép chudt phai trén thanh Taskbar = chon Task manager
¢) An t6 hop phim Windows+ R = nhap Taskmgr = enter
d) Anté hep phim Windows+ R = nhap Task manager = enter
11)Pé thiét lap dinh dang ngay trong hé théng theo kiéu dd/mm/yy, ban thuc hién cach

nao sau day?



a) Click biéu twong ngay bén phai thanh taskbar-> Change date and time setting, nhap
dinh dang dd/mm/yy
b) Mé& Control Panel-> Regional = Additional Setting-> Date, trong muc Short
date Format, nhap dd/mm/yy
¢) M Control Panel> chon biéu tuong Date and Time, nhap dinh dang dd/mm/yy
d) Céch khéac
12)Recycle bin la gi
a) Biéu twong cua mot chuong trinh
b) Shortcut
¢) Noi lru trir tam thoi nhitng déi tweng bi x6a béi phim Delete
d) Mot phan mém ang dung
13)Pé dbi tén mot tap tin hodc thu muc, ban thuc hién cach nao sau day?
a) Click phai trén tén tap tin hoac thu muc—> Rename—> Nhap tén mai
b) Chon tén tap tin hoic thu muc> Nhan phim F2-> Nhép tén méi
c) Chon tén tap tin hoac thu muc—> File Rename—> Nhap tén mai
d) Tét ca c4c lwva chon déu diing
14)Hé diéu hanh 1a mét loai phan mém
a) Hé thdng
b) Ung dung
c) Db hoa
d) Xirly van ban
15)Pon vi do dung lugng dir li¢u luu trir trong may tinh la Byte va cac don vi I6n hon, hay
cho biét 1Tetra Byte bang bao nhiéu Byte
a) 21 byte
b) 2% byte
c) 2% byte
d) 2% pyte
16) IMB tuong duong véi bao nhiéu KB?
a) 100KB



b) 1000KB
c) 10000KB
d) 100000KB
17)B6 nhd chinh cua may tinh goi la
a) ROM
b) RAM
c) CD
d) bia ctng
18)Pé chon nhiéu tap tin hodc thu muc lién ké nhau, ban chon tap tin hodc thu muc thi
nhat sau d6 nhan gitta phim va chon céc tap tin hodc thu muc con lai.
a) Alt
b) Ctrl
c) Shift
d) F6
19) Thiét bi luu trit ndo sau day chi dé doc dit liéu ma khong thé ghi di liéu 1én nd
a) CD - ROM
b) RAM
c) biaciang
d) USB
20)Nhitng phan mém nao sau day 1a phan mém tién ich cua hé diéu hanh Windows
a) Paint, WordPad, NotePad, Calc
b) WordPad, Word2013, Excel2013
¢) Paint, Snipping tool, Autocad
d) Word2013, Excel2013
Phan Word
21)Khai niém Paragraph trong Word la gi?
a) La mot khdi van ban duoc két thic bang té hop phim Ctl+Enter
b) La mot khdi van ban duoc két thic bang to hop phim Shift+Enter

¢) La mét khoi viin ban dwoc két thic bang phim Enter



d) La mot khdi vin ban duoc két thic bang t6 hop phim Alt+Enter

22)Trong cira s6 soan thao Word, té hop phim nao dé an thanh Ribbon

a) Ctrl+F1
b) Shift +F1
c) Alt+F1
d) Ctrl+Shift+F1

23)Trong cira s6 soan thao Word, t6 hop phim nao dé x6a mot tir bén trai diu nhay

a) Backspace

b) Ctrl + Backspace
c) Alt+Backspace
d) Shift + Delete

24YDé chon mot khdi vin ban ty y, ban st dung cach nao sau day

a) Ctrl + Drag chudt chon khéi van ban
b) Shift + Drag chudt chon khéi van ban
c¢) Alt +Drag chudt chon khéi viin ban

d) Drag chuét chon khéi vin ban

25)Trong MS word, dé thay ddi kiéu chir thuong, chir in hoa hoic in hoa dau mdi tir ban

c6 thé str dung chirc ning Change case hoic sir dung phim tit nao sau day?
a) Ctrl+F3

b) Shift +F3

c) Alt+F3

d) Ctrl+Shift+ F3

26) Vung luu trir thong tin tam thoi dé sao chép hoac di chuyén sang vi tri khac duoc goi

la:

a) SkyDrive

b) Clipboard
c) Action Center
d) Dashboard



27) Trong chuong trinh soan thao vin ban MS Word, phim nio dung dé truy cap vao thanh
Ribbon?
a) Alt
b) Shift
c) Citrl
d) Ctrl + Alt
28) Trong word, khoang dirng mac dinh caa phim tab la
a) 0.25”
b) 0.5”
c) 0.75”
d) 17
29)Mot tap hop cac dinh dang bao gdm: Font chi, size, mau, kiéu chit, kiéu canh 18, ...
duogc tao trudce va dugc gan mat tén goi la:
a) Themes
b) Style
c) Heading
d) Paragraph
30) Thao tac nio sau diy dung dé chén Header/Footer cho tap tin tai liéu Word
a) Chon tab Insert, chon I1énh Header/Footer trong nhém Iénh Header&Footer
b) Double click vao dau trang, chwong trinh chuyén sang ché doé soan thao
Header/Footer
c) Chon Tab Home, chon Iénh Header/Footer trong nhom Iénh Paragraph
d) Thao tac a) va b)
31) Thao tac nao sau day dung dé chén dau ngat trang trong tai liéu Word
a) Chon tab Insert, click nat Iénh Page Break
b) Chon tab Page Layout, click nat Breaks, chon l1énh Page
¢) Nhan t6 hop phim Ctrl + Enter
d) Tat ca cac thao tac déu diing

32)T6 hop phim nao dung dé canh gitra cho mot doan van ban



a) Ctrl+C
b) Ctrl + E
c) Ctrl+]
d) Ctrl +L
33)T6 hop phim nao dung dé gach chan nét d6i cho khdi vin ban dugc chon
a) Ctrl + Shift+ U
b) Ctrl + Shift + D
c) Ctrl+U
d) Ctrl + Alt+ U

34) 1a dudng thang hoic lién nét, hoic cham hoic gach dién vao khoang

trbng bén trai ky tu tab dé hudng mét nguoi doc tir muc nay sang muc ké tiép trong
cung dong
a) Embed code
b) Interactive media
c) Leader character
d) SmartArt
35)Chirc ning chup hinh anh cua ctra s6 hién hanh trén may tinh cé thé dan vao tai liéu
Word duoc goi la:
a) Picture
b) Screenshot
¢) Thumbnail
d) Preview
36) Trong maot tai lidu, dé dong khung cho trang dau tién bang cach chon tab Home, click
nut Boder-> Chon Border and Shading—>chon tab Page Border, chon kiéu khung trong
muc Style, trong muc Apply to ban chon chitc nang nao sau day?
a) Whole document
b) This section
¢) This section-First Page only

d) This section-All except first Page



37) Bold, Italic, Regular goi la:
a) Font style

b) Font effects
c) Text effects
d) Word Art

38)Dé ngit cot tai vi tri dau nhay ban sir dung thao tac nao sau day?
a) Ctrl+Enter

b) Alt+Shift+Enter
c) Chon Insert-> Break
d) Ctrl+Shift+Enter

39)Lénh nao sau diy khong dung dé mé hop thoai Font ?
a) Mini Toolbar

b) Shortcut menu
c) Font Dialog Box Launcher
d) Ctrl+D

40)T6 hop phim nao dung dé chuyén tat ca cac ky tu sang chit in hoa?
a) Ctrl + Shift +A

b) Ctrl + Shift +C
c) Ctrl + Shift +D
d) Ctrl + Shift +K
Phan Excel

41)Trong Excel, tat ca cac cong thire déu bit dau bang dau
a) %

b) =
c) @
d) _

42)Dbé xudng dong trong mot 6 cua excel ban thuc hién bang phim tat nao sau day?
a) Ctrl+Enter

b) Shift+Enter
c) Alt+Enter



d) Enter
43)Khi nhap di liéu vao mot 6 trong bang tinh excel, dé van ban tu dong xudng dong khi
gap & phai caa 6 ban can thiét Iap thudc tinh nao sau day
a) Merge Cell
b) Wrap text
c¢) Shrink to fit
d) Merge Across
44)Trong Excel, khi mot s6 duoc duoc dinh dang khong vira véi do rong caa 6 thi nd sé
hién thi théng tin nao sau day
a) HiHtH
b) #DIV/O
c) #DIV@
d) #NUM

45)Dé c6 dinh dong tiéu dé cua bang tinh Excel, ban thuc hién thao tac nio sau day?
a) Chon dong tiéu d&, chon chirc ning Freeze Pane trong tab View

b) Chon dong bén duéi dong tiéu dé, chon chire niing Freeze Pane trong tab View
c) Chon dong bén dudi dong tiéu dé, chon chirc ning Freeze Pane trong tab Home
d) Chon dong tiéu d&, chon chirc ning Freeze Pane trong tab Insert

46)Dé loc dir liéu trong mot bang tinh ta chon tab Data = chon Iénh Filter trong nhém Iénh
nao
a) Filter
b) Sort & Filter
¢) Data tools
d) Outline

47)Gié tri =2/3*(C1+B1) nhung khong vugt qua 1000000, lam tron dén hang nghin, dugc
tinh bang cdng thirc nao sau day
a) =Min(1000000, Round(2/3*(C1+B1),-3))

b) =Round(If(2/3*(C1+B1)>1000000,1000000,2/3*(C1+B1)),-3)
c) =If(2/3*(C1+B1)>1000000,1000000,Round(2/3*(C1+B1),-3))
d) Tat ca déu ding



48) Trong Excel biéu trong nao sau diy dung dé nhap mot sé véi dinh dang nhu mot text
a) ¢

b) «
c) +
d) =

49)Dbé chén thém mat cot gitta cot D va cot E ban phai chon cot nao?
a) CotD

b) CotE
c) CotDvak
d) Dit tro tai vi tri bat ky

50)Dép an nao sau ddy la c¢b dinh dia chi 6 tham chiéu
a) 'All

b) $AS$1
c) #a#l
d) Al

51)Cong thirc nao sau day la khong hop 1é
a) =10+5

b) =B7+B11
c) =B7+14
d) 10+B7

52)Cong thirc nao sau diy Excel khong thé thyc hién duogc
a) =sum(“Sales”)-3

b) =sum(Al:A5)*5
c) =sum(Al:A5)/(10-10)
d) =sum(Al:A5)-105

53)Lam tron s6 12345.6789 dén hang nghin, ban thyc hién céng thic nao sau day
a) Round(12345.6789,3)

b) Round(12345.6789,-3)
¢) Round(12345.6789,+3)
d) Round(12345.6789,0)



54)Cong thuc nao sau day twong duong vai cong thuc =IF(C7*D7>B7,B7,C7*D7)
a) =IF(C7*D7<B7, C7*D7, B7)

b) =MIN(C7*D7, B7)
¢) =MAX(C7*D7, B7)
d) Papanavab
55)Phim tit nao sau day dung dé di chuyén dau nhay vé 6 Al
a) Ctrl+Home
b) Ctrl+Shift+Home
c) Shift+Home
d) Home
56)Gia sir cac 6 Al, B1, C1, D1, lan luot chira cac gié tri 4, 5, 6, 7, hdy cho biét gia tri
cua cong thic =IF(OR(A1>B1,C1<D1),MIN(A1:D1),MAX(A1:D1)) la bao nhiéu?
a) 4
b) 5
c) 6
d) 7

57)Dé thong ké dix liéu theo nhém bang chirc nang Subtotal, trudc hét ban sip xép dir liéu
theo nhém can thong ké, sau d6 chon bang dit liéu va chon lénh Subtotal trong nhém
Iénh nao cua tab Data
a) Subtotal
b) Outline

c) Data tools
d) Sort&Filter

58)Ham nao sau ddy dung dé dém cac 6 chura dit lidu sd
a) Count

b) Counta
¢) Countif
d) Countifs
59)Ham nao sau ddy tra vé ngay thang nam hién hanh cia may
a) Day()
b) Now()
c) Today()

d) Days()
60) Trong Excel, t6 hop phim nao dung dé chén thém mot sheet méi



a) Ctrl +F1

b) Ctrl + F11

c) Shift + F11

d) Ctrl + Shift + F1



