1)

2)

3)

4)

5)

Trong excel, cach nao sau day dung dé thiét 1ap Font mac dinh

a) Chon File->Options->Genral, tai muc Use this as the default font, chon Font mac
dinh

b) Chon Home->Font->Genral, chon tab Font, chon Font mac dinh

c) Chon Home->trong nhom Iénh Font, chon Font mac dinh

d) Chon File->Options->Advanced, tai muc Use this as the default font, chon Font mac
dinh

Trong excel, cach ndo sau day ding dé xudng dong trong mot 6

a) Enter

b) Shift + Enter

c) Alt + Enter

d) Ctrl + Enter

Chirc ning nao sau day 1am cho noi dung trong mot 6 tu dong xudng dong khi gap I¢

phai cua 6

a) Wrap text

b) Shrink to fit

c) Merge cells

d) Merge across

Dé sao chép gié tri cua dit liéu tir vi tri nay dén vi tri khac trong bang tinh cua excel,

lua chon nao sau day la dtng?

a) Dat tro tai vi tri can sao chép, click nit Paste trong nhdm [énh Clipboard

b) it tro tai vi tri can sao chép, click miii tén bén dudi ndt Paste, chon Paste special,
chon values

c) Dit tro tai Vi tri can sao chép, click miii tén bén dudi nit Paste, chon Paste special,
chon all

d) Dit tro tai Vi tri can sao chép, click mii tén bén dudi nit Paste, chon Paste special,
chon Data

cach nao sau day ding dé sao chép dir liéu trong ddy & A1:A4 thanh dong tir C1:F1



6)

7)

d)

Chon céac 6 Al:A4, click nat Copy, Click chudt phai trén 6 C1, chon Paste Special,
chon Transpose

Chon céc 6 AL:Ad4, click nat Copy, Click chudt phai trén 6 C1, chon Paste

Chon cac 6 Al:A4, click nit Copy, Click chuét phai trén & Al, chon Paste Special,
chon Rows

Chon céc 6 AL:Ad4, click nat Copy, Click chudt phai trén d C1, chon Paste Link

O Al chira gia tri 0.1, sir dung chic ning Fill ¢é dién dir liéu cho cac 6 tir A2, A3, ...

cac gia tri theo quy tic 0.6, 1.1, 1.6, 2.1, ... va gia tri két thuc 1a 3, thao tac ndo sau day

la ding?

a)

b)

c)

d)

bat tro trong 6 Al, chon Fill-> Series, tai muc Series in, chon Columns, tai 6 Step
values, nhap gia tri 0.5, stop values, nhap giatri 3

bat tro trong 6 Al, chon Fill-> Series, tai muc type, chon Autofill, tai 6 Step values,
nhap gia tri 0.5, stop values, nhap gia tri 3

bat tro trong 6 Al, chon Fill-> Series, tai muc type, chon Linear, tai 6 Step values,
nhap gia tri 0.4, stop values, nhap giatri 3

bat tré trong 6 Al, chon Fill-> Series, tai muc type, chon Growth, tai 6 Step values,

nhap gia tri 0.6, stop values, nhap gia tri 3

O Al chira gia tri 0.5, A2 chtra gia tri 2, ding chirc nang Fill dé dién dix liéu cho cac 6

ké tiép trong cot A theo quy luat nhu hinh, thao tac nao sau day la ding? A |
8) Chon céc 0 tir A1:A8, chon Fill -> Series, trong nhom Type, chon 0.5
Growth, Chon Trend : ;
b) Chon céc 6 tir AL:A8, chon Fill -> Series, trong nhém Type, chon “ 32
Linear ; ;ii
c) Chon cac 6 tir A1:A8, chon Fill -> Series, trong nhém Type, chon ; ;i“:z

d)

AutoFill, chon Trend
Chon céc 6 tu AL:A8, chon Fill -> Series, trong nhom Type, chon Growth

8) O Al chira gia tri 15/04/2016, ding chirc ning Fill dé dién giatri cho day 6 A2:A10, Ia

nhitng ngay 1am viéc trong tuan bat dau tir ngay 15/04/2016, thao tic nao sau day la

ding?
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a)
b)
c)
d)

Chon dady 6 A1:A10, chon Fill-> Series, trong muc Date unit, chon Weekday
Chon ddy 6 A2:A10, chon Fill-> Series, trong muc Date unit, chon Weekday
Chon ddy 6 A1:A10, chon Fill-> Series, trong muc Type, chon AutoFill
Chon day 6 A2:A10, chon Fill-> Series, trong muc Type, chon Date

9) Thao tac nao sau ddy dung dé x6a dinh dang trong mot 6 hoic day cac 6

a)

b)

c)
d)

Chon céc 6 can x6a dinh dang, trong nhdm 1énh Editing, click ndt Clear, chon Clear
Formats

Chon céc 6 can xda dinh dang, trong nhdm Iénh Cells, click nit Clear, chon Formats
Chon céc 6 can xo6a dinh dang, nhan phim Delete

Chon céc 6 can xoa dinh dang, trong nhdm 1énh Cells, click ndt Delete, chon Delete
Cells

10)Thao tac nao sau day dung dé dinh dang nhiing diém thi c6 gia tri cao hon diém thi

trung binh cua ca I6p c6 kiéu in dam va mau do

a)

b)

d)

Chon cot diém thi, click nit Conditional Formatting trong nhém lénh Style, chon
New Rule, chon rule: Format only values that are above or below awerage, click
format, chon Font Style: Bold va Color: Red

Chon cot diém thi, click nit Conditional Formatting trong nhém lénh Style, chon
Top/Bottom Rules -> Above Awerage -> Red Text.

Chon cot diém thi, click nit Conditional Formatting trong nhom lénh Style, chon
Top/Bottom Rules -> Below Average -> Red Text..

Chon cot diém thi, click nit Conditional Formatting trong nhém 1énh Style, chon
New Rule, chon rule: Format only values that are Below or below average, click

format, chon Font Style: Bold va Color: Red

11)Pé ¢b dinh phan tiéu dé cua bang tinh tai hai dong 1 va 2, thao tac nao sau day 1a dang?

a)

b)

Chon dong tht 3 cua bang tinh, trong nhém Iénh Window cua tab View, click nat
Freeze Panes, chon Freeze Panes
Chon 2 dong 1 va 2 cua bang tinh, trong nhom Iénh Window cua tab View, click

nut Freeze Panes, chon Freeze Panes
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c) Chon dong thir 3 cua bang tinh, trong nhdm [énh Window cua tab Review, click nat
Freeze Panes, chon Freeze Panes
d) bat tro trong bang tinh, trong nhém Iénh Window cua tab View, click nat Freeze
Panes, chon Freeze Panes
12)Kiéu View nao sau day cho phép ngudi ding cd thé nhap néi dung cho Header va Footer
cua bang tinh
a) Normal view
b) Page layout view
c) Page break preview
d) Print preview
13)Mic dinh khi thuc hién thao téc in, excel sé in toan bo bang tinh, cach nao sau day dung
dé in mot ving dix liu duoc chi dinh
a) Chonwing dit liéu can in, chon tab Page Layout, trong nhém Iénh Page Setup, Click
nat Print area, chon Set Print area
b) Chon wing dit liéu can in, chon tab File, chon Print, Click nit Print area, chon Set
Print area
¢) Chonwing dit liéu can in, chon tab File, chon Print, click Page Setup, chon ndt Print
area
d) Chon ving dit liéu can in, chon File -> Print->Print
14) Kiéu View nao sau ddy cho phép ngudi ding chi ¢ thé xem noi dung cia Header va
Footer cua bang tinh
a) Normal view
b) Page layout view
c) Page break preview
d) Print preview
15)Kiéu View nao sau day cho phép ngudi ding c6 thé xem dau ngat trang cuia bang tinh
a) Normal view
b) Page layout view

c) Page break preview
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d) Print preview
16)Trong bang tinh Excel, thao tac nao sau day ding dé chén dau ngat trang
a) Dit tro tai vi tri ngat trang, chon tab Page Layout-> Breaks-> Insert Page Break
b) Dat tro tai vi tri ngat trang, chon tab Insert-> Page break
c) Dit tro tai vi tri ngét trang -> click chudt phai va chon Insert Page Break
d) Dat tro tai vi tri ngat trang-> chon tab Insert-> Insert Page break
17)Pé tiéu dé cua bang tinh 13p lai tai dau cua mdi trang, thao tac nao sau day l1a dung?
a) Mo hop thoai Page Setup, chon tab Sheet, trong muc Print titles, dua tré vao 6 Rows
to repeat at top, chon cac dong can lap lai & dau trang, click OK.
b) Mo hop thoai Page Setup, trong muc Print titles, dua tré vao 6 Rows to repeat at
top, chon cac dong can lap lai & dau trang, click OK.
c) Chon bang tinh, mo hop thoai Page Setup, trong muc Print titles, dua tré vao 6 Rows
to repeat at top, chon céc dong can lap lai & dau trang, click OK.
d) Mo hop thoai Page Setup, chon ddy céc 6 can lap lai & dau mdi trang, dua tré VAo 0
Rows to repeat at top, click OK.
18)Thao téc nao sau ddy ding dé chén tén tap tin excel (tén cua workbook) vao header cua
bang tinh sao cho khi thay doi tén tap tin thi tén tap tin trong header tu dong cap nhat
theo
a) Chon tab Insert, trong nhdm lénh Text, chon Header&Footer, dit tré trong phan
header, trong nhém Iénh Header&Footer elements cua tab design, chon File name
b) Chon tab Insert, trong nhém Iénh Header&Footer, dat tro trong phan header, trong
nhém Iénh Header&Footer elements cua tab design, chon File name
c) Chon tab Insert, trong nhom Iénh Page Setup, chon Header&Footer, dat tro trong
phan header, trong nhom Iénh Header&Footer elements cua tab design, chon File
name
d) Chon tab insert, trong nhom Iénh Text, chon Header&Footer, trong phén header,
nhap tén tap tin
19)T6 hop phim ndo sau day dung dé di chuyén con tré dén 6 cubi cling cua bang di liéu
a) Ctrl +End
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b) Ctrl + Shift + End
c) Shift + End
d) Alt + End

20)Céch nao sau day dé di chuyén tré dén cot cudi cing cua worksheet

a) Nhan phim End, sau d6 nhan t6 hop phim Ctrl + >
b) Nhin phim End, sau d¢6 nhan t6 hop phim Ctrl + End
¢) nhén t6 hop phim Ctrl + >

d) nhéan t6 hop phim Shift + End

21)Néu dinh dang dir liéu kiéu sé trong mot 6 hoic ddy 6 c6 dang: [Blue]# ##

0);[Red](#,##0); thi khi nhap gia tri vao 6, két qua s& hién thi nhu thé nao?
a) SO0 dwong mau xanh, s6 4m mau d6 dit trong cap dau ()
b) S6 dwong mau do, s6 4m mau xanh dat trong cap dau ()
¢) S6 duong mau xanh dit trong cap dau (), sé 4m mau do

d) SO duong mau xanh, s6 &m mau do

22)Dinh dang mau xanh 14 cho tat ca sé6 am trong 1 cot dir liéu, chon mau dinh dang nao

sau day?

a) $0.00;[green]# ##0.00;

b) ;[green]# ##0.00;

c) $0.00;[green]#,##0.00;

d) $0.00:[red]$0.00;Zero":[green]@

23)Dung chirc nang Define Name dinh nghia tén cho 6 Al la tigia, tén tigia twong tng Voi

loai dia chi nao sau day
a) Al

b) $A$1

c) A$l

d) $A1

24)Céch nao sau day dung dé x6a tén ciia 6 va diy cac 6 da dugc dinh nghia

a) Chon tab Formulas -> Name Manager-> chon tén cuia 6 hoic ddy cac 6 can xda ->

Delete
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b) Chon tab Data -> Name Manager-> chon tén ctia 6 hoic ddy cac 6 can xda -> Delete
¢) Chon tab Home -> Name Manager-> chon tén cta 6 hoic ddy cac & can xda ->
Delete
d) Chon & hoic day cac & can x6a tén -> Delete
25)Trong excel, tén cta 6 hoac day 6 dugc dinh nghia co gia tri trong pham vi nao?
a) Trong Worksheet chia 6 hoac day 6 dugc dinh nghia tén
b) Trong toan bo Workbook
¢) Trong tat ca cac workbook
d) Khang c6 gia tri trong bat ky pham vi nao
26)Mot cong thirc trong Excel dwoc bat dau bang dau:
a) =
b) +
c) *
d) =hogc +
27)Gia tri trong 6 Al 1a 3, hdy cho biét két qua cua biéu thuc =Mod(A1*3, A1*4) la gi?
a) 3
b) 4
c) 9
d)y 12
28)Hay cho biét két qua cuia cong thirc sau
=IF(MIN(AL:B1)>=5=TRUE,AVERAGE(A1:B1),0)
a) 0
b) True
c) False
d) Cbéng thic sai cu phéap
29)Gié4 tri trong cac 6 Al, B1, C1 lan luot 14 6, 30 va 170, hdy cho biét cong thirc nao sau
day twong dwong v6i cong thuc =IF(A1*B1>C1,C1,A1*B1)
a) =MIN(A1*B1,C1)
b) =IF(A1*B1<C1,A1*B1,C1)
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c)
d)

=IF(MIN(A1*B1,C1)=C1,C1,A1*B1)

Tét ca cac lya chon déu twong duong

30)Dung chirc ning Fill dién vao ddy cac 6 C2:C21 céc gia tri: $3.00, $2.95, $2.90, ...

$2.05, thao tac nao sau day la ding

a)

b)

d)

Nhap gia tri $3.00 vao 6 C2, chon c&c 6 C2:C21, trong nhom Iénh editing cua tab
Home, chon Fill -> Series, trong & Step value: nhap =85, Stop value: nhap 2.05 -
e -0.05

Nhap gia tri $3.00 vao 6 C2, chon cac 6 C3:C21, trong nhém Iénh editing cua tab
Home, chon Fill -> Series, trong 6 Step value: nhap -0.5, Stop value: nhap 2.05 -
>0K

Nhap gia tri $3.00 vao 6 C2, chon c&c 6 C2:C21, trong nhom I&nh editing cua tab
Home, chon Fill -> Series, trong 6 Step value: nhap 0.5, Stop value: nhap 2.05 -
>0K

Nhap gia tri $3.00 vao 6 C2, chon cac 6 C2:C21, trong nhdm Iénh editing cua tab

Home, chon Fill -> Series, trong muc Type chon AutoFill->0OK

31)Thao tac ndo sau ddy ding dé sao chép mot worksheet thanh mot Workbook moi

a)

b)

c)

d)

Click chugt phai trén tén ctia Worksheet can sao chép, chon Mowe or Copy, trong &
To book, chon new book va danh dau check vao & Create a copy

Click chudt phai trén tén ciia Worksheet can sao chép, chon Copy, tao mot
workbook mai va chon Paste

Chon Worksheet can sao chép, chon Copy, chon tab File, chon new book va danh
diu check vao 6 Create a copy

Chon Worksheet can sao chép, chon Copy, trong 6 To book, chon new book va danh

diu check vao 6 Create a copy

32)O Al chua gia tri A04, tai 6 B1, nhap cong thic =RIGHT(AL,1)*4, két qua cua cong

thuc 14 gi?

a)
b)

c)

#VALUE!
16
0
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d) #REF!
33)Ham ndo sau dy dung dé dém céc 6 khdng rong

a) Count

b) Counta

¢) Countblank

d) countif
34)Lya chon nao sau day la két qua cua cong thic =ROUND(98756.678,-3)

a) 99000

b) 98756.000

c) 98756
d) 98000

35)Cho bang tinh nhu hinh bén. Diém . .
tong két biang trung binh cong cua | - Bié’mb,’r:huyé't Diém thurc hanh Biémt;ngkﬁt
Piém Iy thuyét va Diém thuc hanh ° 2 L
nhung chi tinh néu diém thanh phan |4 7 4

>=5 nguoc lai diém téng két 12 0, cong thirc ndo sau day 1a dap an ctia yéu cau trén.
a) =IF(MIN(A2:B2)>=5AVERAGE(A2:B2),0)
b) =IF(OR(A2>=5,B2>=5),AVERAGE(A2:B2),0)
¢) =IF(OR(A2<=5,B2<=5),0, AVERAGE(A2:B2))
d) =IF(AND(A2>=5,B2>=5), 0, AVERAGE(A2:B2))
36)0 Al chira chudi “Khoa Cong Nghé Thong Tin”. Hiy cho biét két qua cuia cong thic
=RIGHT(LEFT(AL,14),9)
a) Cong Nghé
b) Théng tin
¢) Khoa Cdng Nghé
d) #VALUE!
37)0 Al chta chudi “Pai Hoc Cong Nghiép TP.HCM”. Hiy cho biét lua chon nao sau day
tuong duong véi cong thac =MID(AL,9,11)
a) =LEFT(RIGHT(AL,18),11)
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b) =RIGHT(LEFT(AL,19),11)
¢) =MID(LEFT(A1,19),9,11)
d) Tat ca cac lya chon l1a trong duong
38)T6 hop phim nao sau day ding dé dinh dang mot sé & dang %
a) Ctrl + Shift + %
b) Ctrl + %
c) Shift + %
d) Ctrl + Alt + %
39)Nhap ddi sé thir 2 ciia ham Weekday 12 2, néu két qua ctia ham 12 3, hdy cho biét do 1a

ngay thir miy trong tuan?

a) Tha hai
b) Tht ba
¢) Tha tu A B C D E
d) Thtt nidm 1 |M&hang |Tén hang Bang tra
2 A1l M3 hang |T&n hang
40)Cho bang tinh nhu hinh bén. Cong thuc nao | 3 e 11|café
. . 2 oaen . ia . R 4 |C22 22|Cacao
sau day dung dé dien tén hang trong 6 B2, | s A 33|Ngii céc
, , LA 6 |B22
sau d6 sao chép cho cac 6 B3:B7 - Tcas
a) =VLOOKUP(RIGHT(A2,2)*1,$D$3:$E$5,2,0)
b) =VLOOKUP(RIGHT(A2,2),$D$3:$E$5,2,0)
c) =VLOOKUP(RIGHT(A2,2),D3:E5,2,0)
d) =HLOOKUP(RIGHT(A2,2),$D$3:$E$5,2,0)
41)Cho bang tinh nhu hinh bén. Cong thiC N30 SAU || gian | xéoton | | singtrs néo lon
day dung dé dién dit liéu trong 6 B2 va sau d6 sao j ;_i', ::fun;g pr—
chép cho céc 6 B3:B8 : - 2laie
a) =VLOOKUP(A2 $D$2:$E$6,2,1) T R
8 9.5

b) =VLOOKUP(A2,$D$2:$E$6,2,0)
c) =VLOOKUP(A2,$D$2:$E%$6,2)
d) =VLOOKUP(A2,D2:E6,2,1)
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42)Trong hop thoai Format cells, thiét 1ap dinh dang cho dir liéu kiéu sé sao cho khi nhap
gidtri 011122333, két qua hién thi 12 011-12-2333, miu dinh dang nao sau day 1 dung
a) 000-00-0000
b) #H#-H-HiHH
) QQQ@-0@-QQQ@@
d) $$$-$3-35$$

A B
43)Cho bang tinh nhu hinh bén canh. Cong thirc nao sau day | - Diém XEp loai
dimg dé dém sé thi sinh c6 diém >=8 : 10| Xuat sac
3 8.5|Gioi

a) =COUNTIF(A2:A8,">=8") 4 alkem

b) =COUNTIF(A2: A8,>=8) ; 6/Trung binh
6 6.5/Kha

) =COUNTIF(A2:A8,">=8") 2kha
a 9.5|Gidi

d) =COUNTA(A2:A8,">=8")
44)Cho bang tinh nhu hinh bén. Cong thirc ndo sau day dung dé dém sé thi sinh c6 diém
cao hon diém trung binh cua ca lop

A B
a) =COUNTIF(A2:A8,">"&AVERAGE(A2:A8)) [ piem | Xéploa

b) =COUNTIF(A2:A8,">"& "AVERAGE(A2:A8) ") 2 10| Xust séc

c) =COUNTIF(A2:A8,">AVERAGE(A2:A8) ") _ E‘i i:i;

d) =COUNTIF(A2:A8,>&AVERAGE(A2: A8)) 5 6|Trung binh
45)Céch ndo sau dy ding d& hiéu chinh do rong cua cot vira E 6‘2 Eﬂ:

véi dir ligu trong 0 8 9.5|Gidi

a) biat tré trong cot can hiéu chinh, click ndt Format trong nhém lénh Cells, chon
Autofit column whidth
b) Click chudt phai trén cot can hiéu chinh, chon Autofit column whidth
¢) Chon cot can hiéu chinh, double click
d) Dit tro tai vi tri bat ky trong cot can hiéu chinh, double click
46)0 Al va B1 lan luot chira céc gia tri 8 va 6, lya chon nao sau day 1a két qua cua cong
thic =IF(AL>B1,A1-B1,B1-Al)
a) 2
b) 4
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c) 6
d) 8
47)0 Al va B1 lan luot chira céc gia tri 8 VA 6, lya chon nao sau day 1a két qua cua cong
thic =A1*B1/IF(A1>B1,A1-B1,B1-Al)
a) 24
b) 12
c) 18
d) 48
48)Dung chirc nang Conditional Formatting t6 mau cac 6 chua gia tri <5, Rule nao sau day
phU hop V6i yéu cau trén
a) Format only cells that contain
b) Format only top or bottom ranked values
c) Format only values that are above or below average
d) Use a formula to detemine which cells to format
49)Dung chic nang Filter loc ra cac nhan vién c6 tén bat dau bang ky tu H, lua chon nao
sau day thuc hién yéu cau trén?
a) Click nut bén phai cot Tén nhan vién, chon Text Filters -> Begin with, trong hop
thoai Custom Auto filter, nhap ky tu H, ok
b) Click phai c6t Tén nhan vién, chon Text Filters -> Begin with, nhap ky tu H
c) Click phai cot Tén nhén vién, chon Text Filters -> trong hop thoai Custom Auto
filter, nhap ky tu H*
d) Click phai cot Tén nhén vién, chon Text Filters -> Begin with, nhap ky tu H*
50)Dung chic nang Filter loc ra nhitng thi sinh ¢6 diém >=8, thao tic ndo sau day 1a dtng?
a) Click nat bén phai cot diém, chon Number filter-> greater than or equal to, trong
hop thoai Custom Auto filter, nhap gia tri so sanh la 8, ok
b) Click chudt phai trong cot diém Number filter-> greater than or equal to, trong hop
thoai Custom Auto filter, nhap gia tri so sanh la 8, ok
¢) Click nit bén phai cot diém, chon auto filter-> trong hop thoai Custom Auto filter,

nhap gia tri so sanh la 8, ok
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d) Click ndt bén phai cot diém, chon Number filter-> less than or equal to, trong hop
thoai Custom Auto filter, nhap gia tri so sanh la 8, ok
51)T6 hop phim nao sau day ding ¢é mé hop thoai Find and Replace Vi tab Replace duoc
kich hoat
a) Ctrl+F
b) Ctrl+H
c) Ctrl+R
d) Ctrl+1
52)To6 hop phim nao sau day ding dé chén chd thich (comment) tai 6 hién hanh
a) Ctrl+F2
b) Shift + F2
c) Alt +F2
d) Ctrl + Shift + F2
53)Thao tac nao bt budc thuc hién trudc khi thuc hién chic ning Subtotal
a) Sip xép (Sort)
b) Loc (Filter)
c) Tao nhém (Group)

d) Khdng c6 thao tac bat budc thuc hién trudc

A B
Tén trurd'ng Mon thi
ning Advanced Filter c6 dang nhu hinh tuong ung v6i |2 Nangkhiéu

54)Bang diéu kién duoc sir dung dé loc dir lidu bang chic

Toan

yéu cau ndo sau day?
a) Loc ra cac thi sinh thugc truong Nang khiéu v nhitng thi sinh thi mén Toéan
b) Loc ra céc thi sinh thudc truong Nang khiéu thi mdn Toén
¢) Loc ra cac thi sinh thugc truong Nang khiéu khong thi moén Toan
d) Loc ra cac thi sinh thi mén Toan khdng thudc truong Nang khiéu
55)T6 hop phim nio dung dé tao biéu do biéu dién dit liéu trong diy 6 dang dugc chon
a) Alt+F1
b) Shift + F1
c) Ctrl+F1
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d) Ctrl + Shift + F1
56)To hop phim nao ding dé an/hién thanh Ribbon trong Excel
a) Alt+F1
b) Shift + F1
c) Ctrl +F1
d) Ctrl + Shift + F1
57)Théng béo 15i ndo cho biét khi mot s6 co dinh dang réng hon d6 rong cua mot 6?
a) HEHH
b) #Div/0!
c) #div@
d) #REF!
58)Khi can biéu dién xu hudng doanh thu cta nhan vién ban hang trong mdi théng, biéu
d6 nao 1a phu hop nhat?
a) Pie chart
b) Row chart
¢) Line chart
d) Column chart
59)Pé giir cot tiéu dé hodc dong tiéu dé & vi tri ¢d dinh sao cho ching khong di chuyén khi
cuon bang tinh, Iénh nao sau day s€ dugc sur dung
a) Unfreeze Panes
b) Freeze Panes
c) Split
d) Hold titles
60)Khi sao chép mot cong thic
a) Excel x6a ban gbc cua cong thic
b) Excel chinh stra céc & tham chiéu trong cdng thicc mai dugc sao chép
¢) Excel s& diéu chinh cac 6 tham chiéu tuyét doi
d) Excel khong diéu chinh céc & tham chiéu tuong ddi

61)Lua chon nao sau day khong la dix liéu hop 1€ trong excel
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a) Number
b) Character
c) Label
d) Date/Time
62)Lénh nao ding dé tach cira s6 1am viéc cua Excel thanh hai cira s6
a) Chon tab View-> Split
b) Chon tab View -> Window Split
c) Chon tab Home -> Split
d) Chon tab ReView-> Split
63)Ky hiéu nao sau day dung dé ndi chudi?
a) ¢
b) !
c) #
d &
64)Trong excel, c6 thuc hién phép tinh tong cua day nhiéu 6 nam lién ké nhau mot céch tu
dong bang céach chon chirc nang nao sau day?
a) AutoFill
b) Auto correct
c) Auto sum
d) Auto format
65)Ham nao sau day dung dé lay phan du cua phép chia
a) Round
b) Fact
c) Mod
d) Div
66)Thiét lap dinh dang cho 6 chia dir liéu s6 5436.8 c6 dang ###0.00, két qua hién thi 1a
gi?
a) 5,430.00
b) 5,436.80



c) 5,436.8
d) 5,437.00
67)Ham nao tra vé ngdy Va gid hién hanh cua méay?
a) Date()
b) Today()
c) Now()
d) Time()
68) Him COUNT() dung dé dém

a) Céc 0 chira dir liéu sé
b) Cac 6 chira dir liéu text
¢) Céc 0 rong
d) Céac 6 khong rong
69)To6 hop phim nao dung dé chon mét cot
a) Ctrl+Space Bar
b) Ctrl+Page Up
c) Ctrl+Enter
d) Ctrl+Shift +Enter
70)Excel hién thi diachi cta 6 hién hanh trong
a) Formula bar
b) Status Bar
c) Name Box
d) Title Bar
71)Phim tit nao dung dé tao biéu d6 biéu dién khdi dit licu dang duoc chon, biéu dd dugc
tao trong mot sheet mai
a) F2
b) F4
c) F8
d) F11

72)Cong thirc ndo sau day dung dé tim gia tri cao nhat trong mot ddy gia tri:
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a) MAX(B1:B3)

b) MAXIMUM (B1:B3)
c) HIGH (B1:B3)

d) HIGHEST(B1:B3)

73)Trong excel, t6 hop phim nao sau day dung dé chén ngdy hién hanh?

a) Ctrl+D
b) Ctrl+T
c) Ctrl+;
d) Ctrl+/

74)Néu nhap 4/6 vao mot 6 trong bang tinh excel, khdng c6 bét ky dinh dang nao thi excel

xem day 1a kiéu dir liéu gi?
a) Phan s

b) S6

c) Text

d) Noay

75)0 Al chtra chudi “what you see”, B1 chira chudi “what you get”, cong thic ndo sau

day tra vé chudi “what you see is what you get”
a) Al&”is”&Bl1

b) Al+” is ™+Bl

C) Al#’is"#Bl1

d) Al$”is”$B1

76)T6 hop phim nao dung dé an mét dong trong bang tinh

a) Ctrl+H
b) Ctrl +R
c) Ctrl+9
d) Ctrl +-

77)Lua chon giup ngudi ding dinh dang tat ca cac s6 &m c6 dang dam, mau do, goi 1a

a) Conditional Formatting

b) Compare Formatting
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c) Negative Formatting
d) Zero Formatting
78)Trong Excel, khi nhap mot s6 vao 6, mic dinh sb hién thi & vi tri ndo trong 6?
a) Left
b) Right
c) Center
d) Justify
79)Trong 6 C1, nhap cong thirc =A1=B1, két qua 1a gi?
a) True
b) False
c) #VALUE!
d) #REFT!
80)Lua chon nao sau day la mdt dia chi 6 trong bang tinh excel
a) 1125
b) 911
c) 41A
d) A21



1) Trong hé thbng may tinh, thiét bi nao sau day la thiét bi nhap / Xuat co ban:
a) Ban phim, Man hinh
b) Ban phim, Chust, May chiéu
¢) May chiéu, May scan
d) May In, Méay Scan, May Chiéu
2) Céc thanh phan co ban cta mot thing may tinh bao gom:
a) Vo thung, CPU, Ram, Mainboard
b) CPU, Ram, MainBoard, HDD, Power
¢) CPU, Ram, DVD- Rom, MainBoard, Power
d) Vo may, CPU, Ram, HDD, MainBoard, Power
3) Trong mot hé théng may tinh ca nhan, céc thiét bi nao duoc liét ké dudi day 1a thiét bi
nhap/ xuat khéng chuan
a) Ban phim, Mouse, Man hinh
b) Ban phim, Méy Chiéu, May In
¢) May in, May Chiéu, May Scan, Mouse
d) May Chiéu, May Scan, May quét tir
4) Trong mot may tinh, céc thiét bi nao sao day co thé gan truc tiép I&n thing may khi
dang hoat dong
a) USB, HDD, Ram, Thé Nhé
b) USB, Thé Nhd, DVD,Ram
¢) Ban phim, USB, Mouse, O cimg di dong
d) Tat ca déu sai
5) Nut F2 trén ban phim c6 cong dung gi?
a) Thoéat khoi trang thai copy ham trong excel
b) Xéa ki tu dau cau
¢) Doi tén tap tin
d) Doi tén dbi tuong duoc chon
6) Nut F6 trén ban phim dung dé l1am gi?

a) Xoa ki tu dugc chon trudc



b) Truy cép thanh dia chi trén trinh duyét web
¢) Truy cap thanh dia chi trén cira s6 hién hanh
d) Di chuyén contré trong thanh dia chi va ding dé boi den thanh dia chi trén cac trinh
duyét
7) Trong hé théng ban phim co ban, ndt F12 c6 cong dung nao sau day?
a) Doi tén file
b) D6i tén thu muc
¢) Doi tén file va thu muc
d) Luu tap tin v6i tén moi khac tén ban dau cua mot file
8) Cbng dung co ban cua nat chudt tréi 1a gi?
a) Chon ddi tuong
b) Xoéa déi tuong
¢) Chon mét hoic nhiéu déi tugng
d) Xéa mot hoac nhidu ddi tuong
9) Trong hé thong may tinh, cac thanh phan nao sau day duoc xem l1a b nhé chinh?
a) Ram, Rom
b) Ram, HDD
¢) Rom, USB
d) Ram, Rom, HDD
10)B6 nhd thir cap bao gom cac thiét bi nao dudi day:
a) HDD, DVD, CD, Ram
b) HDD, DVD, Thé Nh¢, Bang Tir
¢) HDD, SSD, Rom, Ram
d) Ram, Rom, DVD, USB
11)Phét biéu ndo sau day 14 sai khi noi vé bd nhé chinh!
a) Bo nhd chinh 12 bo nhé quan trong nhat cua may tinh.
b) Bo nhé chinh khéng thé thay doi trong sudt thoi gian may tinh hoat dong
¢) B6 nhd chinh c6 thé thay d6i dugc trong luc may dang hoat dong
d) Caavabdéuding



12)C6 bao nhiéu loai bd nhé chinh
a) 1
b) 2
c) 3
d) 4
13)Khéi niém nao sau day la dung khi néi vé hé diéu hanh?
a) Hé diéu hanh 1a mot phan mém hé théng quan trong
b) Hé diéu hanh 1a phan mém hé thong dung dé diéu khién toan bo hoat dong cua may
tinh trong sudt thoi gian may tinh hoat dong
¢) Hé diéu hanh 1a phin mém hé thong dung dé diéu khién toan bo cau tric cua may
tinh
d) Tat ca déu sai
14)Khai niém co ban vé phan mém?
a) Phan mém 1a chuong trinh may tinh khi duoc thyuc thi mang hiéu qua va chirc ning
mong muén
b) Phan mém la chuwong trinh méy tinh khi thuc thi mang lai két qua mong muén
¢) Phan mém la chuong trinh may tinh dugc thuc thi mang lai mdt chuong trinh khac
d) Tat cay trén déu sai.
15)Khai niém co ban vé phan mém Gng dung?
a) Phan mém Gng dung 1a phan mém dung dé tao ra ung dung
b) Phan mém ung dung 14 phan mém phuc vu cho cac cong viéc khéc nhau trong cudc
sbng va cbng viéc hing ngay.
¢) Phan mém tng dung la céng cu
d) Phan mém tng dung 1a mot phan mém hé thng quan trong
16)B6 xtr Iy quan trong nhat cua may tinh 1a gi ?
a) Ram
b) Chip cau Béc
¢) Chip cau Nam
d) CPU



17)Trong CPU c6 céc thanh phan nao?
a) CPU, CU, ALU
b) CU, ALU
c) CLU, ALU
d) RAM, CU, ALU
18)Khi hé théng may tinh khoi dong, thiét bi dugc truy xuat dau tién 132
a) ROM
b) RAM
¢) O cung
d) CPU
19)Trong céc hoat dong cua may tinh thi hoat dong nao 1a quan trong nhat?
a) Xu ly thong tin
b) Luu trir thdng tin
¢) Trao d6i thong tin
d) Truyén thdng tin
20)Hé diéu hanh may tinh twong tac véi ngudi ding théng qua?
a) Giao dién dd hoa
b) Thiét bi nhap xuat
c) Giao dién dong Iénh
d) Ban phim
21)Nguyén ly hoat dong cua CPU
a) Nhan I&nh, giai ma Iénh, thuc hién I&nh.
b) Nhan Iénh, giai ma Iénh, nhan toén hang, thuc hién Iénh, ngét.
¢) Nhan Iénh, giai ma Iénh, thuc hién lénh, ngit.
d) Nhan Iénh, giai ma Iénh, nhan todn hang, thuc hién Iénh, cét toan hang, ngit.
22)Toc do truy xuat cua may tinh phu thudc vao
a) Ram
b) ROM
c) CPU



d) GPU
23)Ngbn ngit dé CPU c6 thé xur ly théng tin cé dang:
a) Thap phan
b) Bat phan
¢) Nhi Phan
d) Thap luc phén
24)Su khac nhau gitta Ram va Rom
a) Ram la bo nhé truy xuat ngau nhién, Rom la bo nhé chi dé doc
b) Ram la by nhé chi dé doc, Rom la bo nhé truy xuat ngau nhién
¢) Ram la by nhé vira doc wira ghi, Rom 1a bo nhé chi d¢é doc
d) Ram la bo nhé @é doc, Rom 1a bo nhé vira doc vira ghi
25)Bo phan chuyén d6i sang ngdn ngit may dé CPU c6 thé xu ly 1a?
a) Rom
b) Chipset (North Bridge)
c) Ram
d) Mainboard
26)Chuc ning cua hé diéu hanh 1 gi?
a) Quan ly qua trinh
b) Quan ly bo nhé
¢) Quan ly hé théng luu trix
d) Tat ca déu dung
27)Céng PS/2 ¢6 mau xanh 14 duoc két ndi véi thiét bi nao sau day?
a) Chuot
b) Scanner
c) Ban phim
d) Modem
28)Vi xtt ly thé hé Core 2 Duo cua Intel duogc tich hop bao nhiéu nhan xir 1i?
a) 1
b) 2



c) 3
d 4
29)Toc do 1x chuan cua 6 dia CD-ROM thuong c6 gia tri 1a:;
a) 1024 KBps
b) 150 KBps
c) 1500 KBps
d) 2048 KBps
30)M4y Scanner duoc két ndi véi méy tinh théng qua cong nao sau day?
a) USB
b) RJ 45
c) LPT
d) RJ11
31)Pon vi do luong thong tin co ban cua may tinh la gi?
a) Byte
b) Kilo Byte
c) Mega Byte
d) Giga Byte
32)C0 bao nhiéu loai don vi do thong tin co ban?
a) 2
b) 3
c) 4
d) 1
33)Trong cac don vi do ludng thong tin co ban, nha san xuat quy dinh 1KB bang bao nhiéu
B?
a) 1024 B
b) 1000 B
c) 2048 B
d) 948 B
34)Hay cho biét két qua cua phép toan 1MB = ? GB?



a) 1024
b) 1/1024
c) 1/2048
d) Tat ca déu sai
35)Phét biéu nao sau day 1a dung khi n6 vé don vi do ludng co ban ?
a) Pon vi do luong thong tin co ban chi dung do dung luong cua dia cing
b) Pon vi do luong thdong tin co ban chi do luong trong lugng cta may tinh
c) Don vi do luong thong tin co ban 1a don vi do dung lugng dit liu luu trir tong may
tinh
d) Tat ca déu sai
36)Khai niém nao sau day 1a dtng khi n6i v& don vi do ludng thong tin co ban?
a) Pon vi nho nhat trong may tinh 12 Bit
b) Pon vi nho nhat trong méy tinh 1a Byte
¢) Khong cé donvi nho nhat trong méy tinh
d) Tat ca déu sai
37)Thong tin luu trir trong may tinh dudi dang gi?
a) Thap phan
b) Bét phan
c) Nhi phan
d) Thap luc phén
38)Trong cac don vi do thong tin sau day. Pon vi ndo 1a nhé nhat?
a) Byte
b) KB
c) MB
d TB
39)Céc thiét bi nao sau day st dung don vi do thong tin co ban dé danh gia?
a) bia cung
b) CPU
¢) Mainboard



d) Man hinh
40)Céc thiét bi nao dudi khong sir dung don vi do luong théng tin cé ban dé danh gia
a) Rom, Ram, CPU
b) HDD, SSD, DVD
c) FDD, DVD, USB
d) Tat ca déu sai
41)Hay cho biét phat biéu nao sao day 1a dung khi n6i vé don vi do ludng thong tin co ban?
a) Don vi luu trir thong tin co ban cua may tinh 1a byte
b) Pon vi luu trir thong tin co ban cua may tinh 1a Kilo byte
¢) Pon vi luu trir thong tin co ban cua may tinh 1a Mega byte
d) Pon vi luu trir thong tin co ban cta may tinh la Giga byte
42)Phét biéu nao dudi day 1a dung?
a) Nha san xuat quy dinh 1 MB = 1000KB
b) Nha san xuit chi san xuit c&c san pham theo quy uéc 1MB = 1024 KB
¢) Nha san xuat khong san xuat theo quy dinh ciia don vi thong tin co ban
d) Tat ca déu sai
43)Hay cho biét phép so sanh nao sau déy 1a dung?
a) 1KB =1024 GB
b) 1KB =21° MB
c) 1KB=21B
d) 1KB =2-10 MB
44)Hay cho biét phép toan so sanh nao sau déy 1a sai?
a) 1TB = 1024 GB
b) 1TB =210 GB
c) 1TB=24B
d) 1TB =25°B
45)Lya chon ndo sau day 1a két qua cua phép toan “100KB + 100MB™?
a) 101 MB
b) 110 MB



c) 100,1 MB
d) 102500 KB
46)Lya chon nao sau day 1a két qua cua phép toan “ 1GB + IMB” ?
a) 101GB
b) 100 GB
c) 100,1GB
d) 1025 MB
47)Lya chon nao sau day la dtng?
a) 1KB=1023B
b) 1KB =1025B
c) 1KB=1024B
d) 1KB=1027B
48)Lua chon nao sau day la sai?
a) 1MB =1024 KB
b) 1MB =220B
c) 1MB=1/1024 GB
d) 1 MB =1000 KB
49) Lya chon nao sau day la dting?
a) 1TB =219GB
b) 1TB =21°MB
c) 1TB =21°KB
d 1TB =219B
50)Lua chon nao sau day la dung?
a) 1TB =21B
b) 1TB =22°B
c) 1TB =239B
d 1TB=24B



1) Nhimng dinh dang file nao sau day c6 thé thém vao trong PowerPoint?
a) .jpg
b) .giv
c) .wav
d) Tat ca déu dung
2) Dé Két thic viéc trinh dién trong PowerPoint, ta bam:
a) Phim 10
b) Phim ESC
c) Phim Enter
d) Phim Delete
3) Nhimg dinh dang file &m thanh nao sau day c6 thé thém vao PowerPoint?
a) .wav va .mid
b) .wav va .gif
C) .wav \va .jpg
d) .jpg va .gif
4) Khi dang lam viéc v&i PowerPoint, dé chén thém mot Slide mai, ta thuc hién:
a) Edit - New Slide
b) File - New Slide
c) Slide Show - New Slide
d) Insert - New Slide
5) Khi dang lam viéc véi PowerPoint, muén x6a bé mét Slide, ta thuc hién
a) Insert - Delete Slide
b) Click chudt phai I&n slide can x6a - Delete Slide
c) Design - Delete Slide
d) Slide Show - Delete Slide
6) St dung hiéu ttng motion path khi
a) Dé bat dau qué trinh trinh chiéu
b) Mubdn thuc hién trinh chiéu nang cao

¢) Muébn di chuyén cac ddi tuong trong mot slide



7)

8)

9)

d) Tat ca déu dung

Trong chuong trinh MS PowerPoint, chirc ning Design/Themes dung dé 1am gi?

a) Dinh dang giao dién cua slide

b) Dinh dang hi¢u ing lat trang

¢) Pinh dang hiéu tmg cho céc d6i twong trén slide

d) Tat ca déu sai

Trong chuong trinh MS PowerPoint, chirc ning Transitions dung dé lam gi?

a) Dinh dang hiéu &ng chuyén trang cho cac slide

b) Dinh dang giao dién cho slide

¢) Pinh dang hiéu tmg cho céc d6i tugng trén slide

d) Dinh dang trang in cho slide

Phét biéu nao sau day ding?

a) Trong chuong trinh MS PowerPoint, chiing ta c6 thé thiét 1ap thoi gian chd, 4m
thanh cho céc hiéu tng 14t trang hay cac hiéu (mg cua céc déi tuong

b) Trong chwong trinh MS PowerPoint, ching ta chi ¢ thé click chudt dé chuyén doi
cho cac hiéu tng 14t trang hay cac hiéu ung cua cac ddi tuong

c) Tat ca déu sai

d) Tat ca déu dung.

10)Trong chuong trinh MS PowerPoint, chiic ning Custom Animation ding dé 1am gi?

a) Tao hiéu g cho céc ddi tuong trén slide.

b) Dung dé tao hiéu tng 14t trang slide

¢) Dung dé thiét 1ap giao dién cho slide.

d) Tao céac thiét lap dinh dang cho hinh anh trong slide

11)Phét biéu nao sau day ding?

a) Trong chuong trinh MS PowerPoint, chiing ta ¢ thé thiét 1ap cac tiy chon cho
mot slide hay mdt tap slide cuing mot luc.

b) Trong chwong trinh MS PowerPoint, ching ta chi ¢ thé thiét lap cac tuy chon cho
mot slide va khong thé thiét 1ap cho mdt tap slide cung mét luc.

¢) Trong mét trinh chiéu chi tao dwoc mot slide master.



d) Trong mét trinh chiéu chi c6 thé &p dung mot template.

12)Khi dang 1am viéc véi PowerPoint, mudn thiét 13p lai b6 cuc (trinh bay vé van ban,

hinh anh, biéu d9,...) cua Slide, ta thuc hién
a) Home - Slide -Layout...

b) View - Slide Layout...

c) Insert - Slide Layout...

d) File - Slide Layout...

13)Khi dang lam viéc véi PowerPoint, mudn trinh dién tai liéu duoc soan thao, ta thuc

hién:

a) File - View Show

b) View - View Show

c) Slide Show — Start Slide Show...
d) Tools - View Show

14)Khi dang 1am viéc voi PowerPoint, ¢é chén thém mét Slide méi, ta thuc hién:

a) Edit - New Slide

b) Design - New Slide

c) Slide Show - New Slide
d) Insert - New Slide

15)Trong PowerPonit, dé thay doi thiét ké cua Slide, ta thuc hién

a) Design — Themes...

b) Review - Slide Design...

c) Insert - Slide Design...

d) Slide Show - Slide Design...

16)Pé trinh dién mot Slide trong PowerPoint, ta bam:

a) Phim F5
b) Phim F3
c) PhimF1
d) Phim F10



17)Khi dang trinh chiéu mot tap tin PowerPoint, mubn két thdic phién trinh dién, ta thuc
hién:
a) Click phai chuot, roi chon Exit
b) Click phai chut, rdi chon Return
¢) Click phai chuét, roi chon End Show
d) Click phai chuot, rdi chon Screen
18)Céch nao sau day thuc hién thiét 1ap hiéu ang cho céc d6i tugng trén slide?
a) Chon tab Insert, chon Iénh Custom Animation, click Add Effect
b) Chon tab Home, chon Iénh Custom Animation, click Add Effect
c) Chon tab View, chon Iénh Custom Animation, click Add Effect
d) Chon tab Animation, chon I¢nh Advanced Animation, click Add Animation, chon
Add Effect
19)Dé x6a hiéu &ng trén mot déi tuwong, chon ddi twong can xda hiéu ung, Va thuc hién
thao tac nao sau day?
a) Click nat Animation Pane trong nhém Advanced Animation trén tab Animation,
chon hi¢u tng can x0a, click Remove
b) Click phai trén ddi tuong click Remove
¢) Nhan phim Delete
d) Xoéa dbi tugng da gan hiéu Gng chén lai d6i tuong khac
20)Kiéu View nao chi hién thi mot slide duy nhat khi soan thao
a) Normal view
b) Outline view
c) Slide sorter
d) Notes page
21)Dé thay d6i mau nén cua céc slide, ta thuc hién
a) Nhap vao nat fill color trén thanh drawing
b) Chon Insert/slide design
¢) Chon Home/objects

d) Chon Design — Customize — Format Background



22)Phan mé rong cua MS power point 2013 14 gi?
a) PPTM
b) POPX
c) POWX
d) PPTX
23)Trong MS Powerpoint, loai hiéu tmg nao sau day dung dé 1am no6i bat (nhan manh)
ddi tugng khi trinh chiéu:
a) Entrance
b) Motion Paths
c) Exit
d) Emphasis
24)Trong MS Powerpoint, loai hiéu tmg nao sau day thuong ding dé ganlcho cac ddi
twong khi bat dau trinh chiéu:
a) Entrance
b) Motion Paths
c) Exit
d) Emphasis
25)Trong MS Powerpoint, loai hiéu tmg nao sau day dung dé di chuyén déitugng khi
trinh chiéu:
a) Emphasis
b) Exit
c) Entrance
d) Motion Paths
26)Trong MS Powerpoint, lya chon nao sau day dung dé tao hiéu tng hoat hinh cho cac
ddi tuong
a) Tab Home / Slide Transition / Animation
b) Tab Transition / Animation
c) Tab Animations / Animation

d) Tab Slide show / Custom Animation



27)Trong MS Powerpoint, dé sao chép 1 slide trong tap tin trinh dién (Presentation), ta
chon slide réi thuc hién:
a) Nhan to hop phim Ctrl-C
b) Tab Home / Clipboard / Copy
c) Click chuot phai 1énslide / Copy
d) Tat ca déu dung
28)Khi str dung Microsoft PowerPoint dé trinh dién, muén cham duat ché d6 trinh dién ta
thuc hién:
a) Nhan phim Break
b) Nhan phim Esc
¢) Nhan phim Space Bar
d) Nhan phim Enter
29)Khi str dung Microsoft PowerPoint dé trinh din, mudn tré lai slide trude do ta phai
an phim
a) PgUp
b) Enter
c) PgDn
d) Esc
30)Trong MS PowerPoint, dé slide tu dong goi slide ké tiép sau thoi gian 3 gidy, ta chon
tat ca céc slide, sau do thuc hién
a) Slide show / Timing / Thiét lap Duration 1a 3s
b) Slide show / Thiét lap Duration 12 3s
¢) Transition / Timing / Thiét 1ap Duration 1 3s
d) Design/ Thiét Iap Duration 1a 3s
31)bia chi URL mot website c6 thé c6
a) Nhiéu hon mot dia chi
b) Chi duy nhit mot dia chi

¢) Chi duy nhat mot web browser
d) Chi duy nhat mot IP



32)Chon phét biéu dung vé nhat vé Internet Protocol. L3 ...
a) Cac cong ty quan ly Internet
b) Cac dia chi trang web trén Internet
c) Nha quan ly Internet
d) Giao thuc két néi internet
33)Chon phét biéu dung vé dia chi IP
a) Dia chi IP dung dé xac dinh ddi twong nhan va gai thong tin trén Internet.
b) Piachi IP bao gébm 32 bit duoc chia thanh 4 nhém, mi nhém céch nhau bing dau
cham ().
¢) Cau ava b déu ding.
d) Cau ava b déusai.
34)Céc nha cung cap dich wu Internet duoc viét 12
a) IS
b) 1AP
c) TCP
d) ISP
35)HTTP 14 gi?
a) La giao thac truyén siéu van ban.
b) La ngdn ngir dé soan thao noi dung cac trang Web.
c) La téncua trang web.
d) La diachi cua trang Web.
36)TCP/IP duoc viét tat tur:
a) Transmission Control Protocol / Internet Protocol.
b) Transmission Control Panel / Internet Protocol.
c) Transaction Control Prototype / Internet Prototype.
d) Transmission Control Protocol / Internet Prototype.
37)Chon phét biéu dung vé Email
a) La phuong thac truyén tap tin tir may nay dén may khéc trén mang.

b) La dich vu cho phép ta truy cap d¢én hé thng méy tinh khac trén mang.



¢) La dich vu cho phép ta goi va nhan thu dién tur.
d) La hinh thic hoi thoai truc tiép trén Internet.
38)Chon mot dia chi Email dung ct phap?
a) cuibap.com.wn
b) cuibap.email.com
c) cuibap@abcd.com
d) cuibap.@abcd.vn
39)Dung luong luu trir téi da cua mot tai khoan email khong tinh phi google 1a:
a) 15GB
b) 4GB
c) 1024MB
d) 1TB
40)Chon phét biéu ding vé Email
a) La phuong thic truyén tap tin tir may nay dén may khac trén mang.
b) La dich vu cho phép ta truy cap dén hé thong méy tinh khéc trén mang.
¢) La dich vu cho phép ta goi va nhan thu dién tir.
d) La hinh thic hai thoai truc tiép trén Internet.
41)Phan mém nao sau day c6 thé cho phép nhan va gai Email
a) Microsoft File Explorer
b) Microsoft Access
¢) Windows Fax and Scan
d) Microsoft Outlook
42)Tinh ning attach file trong Email gitip ta co thé...
a) Xoa virus ra khoi Email
b) Pinh kém file khi giri Email
) Xoa céc file dinh kém 16i
d) Binh kém thu muc
43)Khi nhan dugc mot email trong d6 ¢6 nhiéu ngudi cling nhan, muén tra loi tat ca bang

cach



a) Forward
b) Reply
c) Forward All
d) Reply All
44)Khi nhan dugc mot email mudn giri email cho mét ngudi khac bang cach
a) Forward
b) Reply
c) Forward All
d) Reply All
45)Chon phét biéu khdng sai vé tinh ning attach file trong Email
a) Dbinh kém <3 file (text, pic, xlsx), dung lugng <SMB
b) Pinh kém tat ca céc file va thu muc
¢) Dbinh kém <3 file, dung lugng >100MB
d) Dinh kém tit ca céc file va thu myc
46)Quaé trinh attach file cac file tir mot may tinh 1én email
a) Uploading
b) Forwarding
c) FTP
d) Downloading
47)Tinh ning Bee khi giri email cho nhiéu nguoi
a) Danh séach Bcc la nhitng ngudi khong duoc nhan
b) Nhitng nguoi nhan email khong thé tra 1oi email
¢) Ngudi nhat khéng biét nhimg duoc nhan
d) Tat ca déu sai
48)Chuong trinh dung dé xem ndi dung céc trang web duoc goi la:
a) B soan thao noi dung web
b) Phan mém tiénich
¢) Phan mém hé théng
d) Trinh duyét web



49)NUt Forward trén thanh coéng cu cua trinh duyét Internet Explorer ding dé:
a) Di dén cura so ké tiép
b) i déntrang web tiép theo trong céc trang web da duyét qua
¢) Di déntrang web cudi cung duoc mo
d) Quay lai cira s6 trude do
50)Nut Back trén céc trinh duyét Web dingdé?
a) Quay tro lai trang Web trude do
b) Quay tré lai cira s6 trudedo
c) Quay tro lai man hinh trudedo
d) Bi déntrang Web tiép theo
51)Mubdn luu trit cac dia chi yéu thich Web (Browser) Internet Explorer, ta str dung chac
nang:
a) Add link
b) Add Bookmark
c) Add to Favorites
d) Organize Favorites
52)Tinh ning Cc va Bee khac nhau khi giri email cho nhiéu nguoi
a) Cc nguoi nhan biét nhitng ai nhan, Bcc la nhimg nguoi khong dugc nhan
b) Bcc ngudi nhan biét nhitng ai nhan, Cc khéng biét nhimg dugc nhan
¢) Cc va Bce gidng nhau.
d) Cc ngudi nhan biét nhitng ai nhan, Bec khdéng biét nhimg dwgc nhan
53)Spam la gi email?
a) La viéc giri hang loat thu email dén nhiéu nguoi
b) La mot loai virus
c) La mot chuong trinh duyét email
d) La mot Server email
54)Khi gui email muc Subject ding dé dién
a) Trang cha email

b) Tiéu dé cua buc thu



c) bia chi nguoi nhan
d) Tat ca déu dung
55)Trong khi soan thao email néu mudn géi kém file ching ta bdm vao nat
a) send
b) copy
c) attach
d) file/save
56)Microsoft Edge 1a gi? Chon cau tra loi dung
a) La mot Web Browser chaytrén Windows10
b) L& mot phién ban méi cua hé diéu hanh Windows
c) La mot chuong trinh quan trong bo Microsoft Office 2016
d) Tat ca déu sai.
57)Internet Explorer ta c6 thé mg mot trang chi.bang cach
a) Ctrl+Shift+H
b) Ctrl+Shift+Home
c) Alt+Home
d) Shift+Home
58)Phan mém nao sau day co6 thé cho phép nhan va gai Email
a) Microsoft File Explorer
b) Internet Explorer
c) Microsoft Edge
d CauBvaC
59)Khi n6i dén giao thirc mang thuat ngit FTP dwoc hiéu l1a
a) Giao thuc truyén file
b) Giao thuc cua cong ty FPT Internet
c) Fiber Transfer Port
d) Tat ca cac cu trén déu sai
60)HTTP la giao thuc
a) Tang tng dung



b) Tang van chuyén
¢) Tang mang
d) Khong co6 cau nao dung
61)Giao thirc file transfer protocol dugc xay dung trén kién tric mang
a) M0 hinh dir liéu trung tam
b) M®& hinh huéng dich wvu
¢) Mo hinh Client - Server
d) Tt ca dé dung
62)Qué trinh chuyén céc file tir mot mdy tinh trén Internet vao may tinh ciia ban duoc goi
la
a) Uploading
b) Forwarding
c) FTP
d) Downloading
63)Trang web dong la
a) Nguoi dung khong thé chinh sira, thay doi dir lidu duoc
b) Nguoi ding c6 thé dang tin méi, chinh sira tin va chinh sira danh muc.
c) Trang web dung cac anh dong
d) Tat ca déu sai
64)Mot trinh duyét web la gi?
a) Chuong trinh co thé hién thi mot trang web
b) Chuong trinh ding dé xem céc tai liéu html
¢) Ngudi sur dung dé truy cap Vo cic ngudn tai nguyén cua internet
d) Tat ca déu dung
65)WWW Ia chir viét tit cua
a) World Wide Web
b) World Wide Word
¢) World Wide Wood

d) Khong c6 cau nao dung



66)Web Server la gi?
a) La may chu dung dé dat cac trang Web trén Internet.
b) La may tinh dang dwoc st dung dé xem ndi dung céc trang web.
c) La mot dich wu cua Internet.
d) Tat ca cac cau trén déu ding.
67)Trang chu la gi?
a) La mot trang web dau tién cua mot Website.
b) La tap hop céc trang web co lién quan dén nhau.
c) La diachi cua Website.
d) Tat ca cac cau trén déu ding.
68)May chi dung dé dit cac trang Web trén Internet
a) Server mail
b) Server
c) Web Server
d) Work Station
69)Phan mém nao sau day khéng phai trinh duyét Web?
a) Microsoft Internet Explorer
b) Mozilla Firefox
c) Netcape
d) Microsoft Wi-Fi
70)URL duoc viét day du la
a) Unique reference label
b) Uniform reference label
¢) Uniform resource locator

d) Unique resource locator



1) Phim F12 dung dé mé hop thoai
a) Save As
b) Open
c) Sawve
d) Close
2) T6 hop phim ndo ding dé md hop thoai Open
a) F12
b) Shift F12
c) Alt+ F12
d) Ctrl +F12

3) Lua chon nao sau day khong phai la mot chitc nang trén thudc (Ruler)
a) Tab stop
b) Left Indent
c) Right Indent
d) Center Indent
4) Mau nén hoidc céc hiéu tng 4p dung trén mot tai liéu chi hién thi trong
a) Print Layout view
b) Reading View
c) Print Preview
d) Outline View
5) Tép tin tai liéu c6 thé dugc chia thanh nhidu phan v6i céc tiy chon vé dinh dang khéc
nhau, mdi phan duoc goi 1a gi?
a) Page
b) Document
c) Section
d) Page Setup
6) Borders duoc ap dung cho
a) Cells
b) Paragraph




c) Text
d) Cells, Text, Paragraph
7) Tuy chon nao sau day khong phai 13 thudc tinh 18 cua trang?
a) Left
b) Right
c) Center
d) Top

8) Portraitva Landscape la

a) Page Orientation
b) Paper Size
c) Page Layout
d) Page Margin
9) Lua chon nao sau day khong thuéc nhom font style?
a) Bold
b) Italics
c) Regular
d) Superscript
10)Chirc ning gitp ngudi ding c¢6 thé giri cting mot mau thu dén cho nhidu ngudi khac
nhau goi la gi
a) Macros
b) Template
¢) mail merge
d) Merge cells
11)Khi soan thao van ban trong Word, Phim Home ding dé
a) Di chuyén contré vé dau cua tai liéu
b) Di chuyén con tré dau ciia doan vin
¢) Di chuyén con trd dau ctia man hinh
d) Di chuyén con tro dau dong

12)T6 hop phim Ctrl + phim miii tén phai duoc dung dé



a) Di chuyén contré vé bén phai ctia mot tir
b) Di chuyén con tré dén cudi dong
¢) Di chuyén con tré cudi cia tai lidu
d) Di chuyén con tré xudng cudi cia mot doan
13)Khi soan thao van ban trong Word , phim End ding dé
a) Di chuyén con tré dén cudi dong
b) Di chuyén con tré cudi ciia tai liéu
¢) Di chuyén con tré cudi ctia doan vin
d) Di chuyén con tré cudi ctia man hinh
14)T6 hop phim “Ctrl + PageDown™ duoc sir dung dé di chuyén con tro dén
a) Cudi mot doan (Paragraph)
b) Cubi trang (Page)
¢) Cubi dong (Line)
d) Cubi man hinh (Screen)
15)T6 hop phim ndo sau day dung dé an/hién thanh Ribbon
a) Ctrl +F11
b) Ctrl +F1
c) Shift + F1
d) Alt+F1
16)Thao tac nao sau day thuc hién chiic ning ngit trang
a) Dit tro tai vi tri ngat trang, chon tab Insert-> Page Break
b) it tro tai vi tri ngat trang, chon tab Page Layout-> Breaks-> Page
c) Dit tro tai vi tri ngdt trang, chon tab Insert-> Breaks-> Page
d) Dit tro tai vi tri ngdt trang, chon tab Page Layout -> Page Break
17)Lua chon nao sau ddy ding dé ngit phan (Section break) sao cho phan tiép theo bt
dau ¢ dau trang tiép theo
a) Section Breaks-> Next Page
b) Section Breaks-> Continuous

c) Section Breaks-> Even Page



d) Section Breaks-> Odd Page
18)Lwa chon nao sau ddy ding dé ngat phan (Section break) sao cho phan tiép theo bt
dau & dau trang chin tiép theo
a) Section Breaks-> Next Page
b) Section Breaks-> Continuous
c) Section Breaks-> Even Page
d) Section Breaks-> Odd Page
19)Lya chon nao sau day khong phai 1a tuy chon cua Section Break
a) Next Page
b) Previous Page
c) Odd Page
d) Ewven Page
20)Mic dinh, header va Footer xuat hién & trang nao?
a) Trang dau tién cua tai liéu
b) Trang cudi ciing cia tai lidu
¢) Nhimng trang dugc chi dinh
d) Tat ca cac trang
21)Chtc ning nao ding dé thiét 1ap header va footer ¢ trang chan va trang 1€ c6 ndi dung
khac nhau?
a) Different first page
b) Different Odd & even pages
c) Different sections
d) Different Odd pages & Different even pages
22)Thao tac nao dé bat hodc tat thude (Ruler) trong ctra sb soan thao
a) Chon tab Review-> danh dau chon vao 6 Ruler
b) Chon tab View-> danh déu chon vao 6 Ruler
¢) Chon tab Insert - Ruler
d) Chon tab Page Layout-> danh déu chon vao & Ruler
23)Chtc ning Link to Previous duoc st dung dé chi dinh




a) Section hién tai tiép tuc st dung Header va Footer ctia section trudc
b) Section hién tai tiép tuc st dung dinh dang cua section trudc
c) Section hién tai tiép tuc voi1 section trudc trén cung mot trang
d) Section hién tai lién két v6i section trude
24)Lya chon nao khong lién quan dén dinh dang thut 18 ctia doan van ban
a) Firstline
b) Hanging
c) Leftindent, Right indent
d) Spacing
25)Tinh nang nao gitip chén ndi dung tir Clipboard nhu mdt van ban khong cé dinh dang
a) Paste Special
b) Format Painter
c) Page Setup
d) Styles
26)T6 hop phim ndo ding dé mo hop thoai Find and Replace, va tab Goto dugc kich hoat
a) Ctrl+G
b) Ctrl +F
c) Ctrl+H
d) Ctrl+R
27)T6 hop phim ndo ding dé ngit dong
a) Ctrl + Enter
b) Ctrl + Shift + Enter
c) Shift + Enter
d) Alt + Enter
28)To6 hop phim ndo dung dé ngét cot
a) Ctrl + Enter
b) Ctrl + Shift + Enter
c) Shift + Enter
d) Alt + Enter



29)Thao tic ndo sau day dung dé thay doi Font chit clia toan bo tai liéu
a) Chon tab Design-> Font-> chon by Font can thay doi
b) Chon tab Home, chon Font trong nhém 1énh Font
c) Chon tab Home -> m¢& hop thoai Font, chon font can thay doi
d) Chon tab Design-> m& hop thoai Font, chon font can thay doi
30)T6 hop phim Ctrl + Shift + C dugc sir dung dé

a) Sao chép ndi dung
b) Sao chép dinh dang
c) Sao chép cong thirc
d) Sao chép hinh anh
31)Tab stop position khong thé canh 1 kiéu
a) Decimal
b) Center
c) Bar
d) Justify
32)Cach ndo sau day c6 thé sir dung chirc ning Format Painter nhiéu lan
a) Click biéu tuong Lock Format Painter
b) Double click trén biéu tuong Format Painter
c) Chon View-> Format Painter -> Multiple Use
d) Chic ning Format Painter khong thé st dung nhiéu lan
33)T6 hop phim Ctrl + T duoc st dung dé thyc hién chirc naing
a) Hanging Indent
b) Left Indent
€) Mo hop thoai Tabs
d) Pong tat ca cac hop thoai dang mo
34)Phén 1é dé dong gy sach (Gutter) c6 thé dat ¢ vi tri nao?
a) L@ trai va phai
b) L& trai va trén

¢) L& trai va dudi



d) Chi dat & 1€ tréi
35)Dé dong khung cho khéi van ban dugc chon, thao tic nao sau day la dung
a) Chon khdi van ban, trong nhom 1énh Paragraph, click nat borders, chon Borders
and Shading, chon kiéu khung, OK
b) Chon khéi vin ban, md hop thoai Paragraph, chon kiéu khung
c) Chon khéi van ban, trong nhém I¢nh Paragraph, click nit borders, chon Borders
and Shading, chon kiéu khung, trong muc Apply to, chon Text, click OK
d) Chon khdi van ban, trong nhom 18nh Paragraph, click nut borders, chon kiéu
khung trong danh sach
36)Lua chon nao sau day thuc hién x6a tat ca cac dinh dang cua khdi vin ban dang duogc
chon
a) Nhan phim Delete
b) Click nat Clear All formatting trong nhém 1énh Font
¢) Nhéan t6 hop phim Shift Delete
d) Khong thé x6a dinh dang
37)Khi nhiéu khdi vin ban khac nhau dugc 4p dung ctng mot Style, cach ndo sau day 1a
tdt nhat ding dé hiéu chinh dinh dang ddng thoi cho céc khdi van ban trén.
a) Hi¢u chinh Style da duoc ap dung
b) Lan lugt chon cac khdi van ban va hiéu chinh dinh dang
¢) Hiéu chinh dinh dang ctia mot khdi sau do dung chirc nang Format Painter
d) Dung chiic nang Paste Special
38)Lua chon nao sau day dung dé chuyén dir liéu trong mot bang thanh dang Text
a) bDait tro trong bang, chon tab Layout, click nat Convert to Text
b) Chon bang, Click nit Border trong nhdm 1énh Paragraph, chon No border
¢) Dung chirc ning eraser dé xda céc canh cua bang
d) Chon bang va nhan phim Delete
39)Khi dit tro trong bang dit liéu thi trén thanh Ribbon xuat hién mottab ~ chira
cac 1énh dé dinh dang va hiéu chinh bang
a) Table Tools



b) Table Format
c) Table design
d) Table Format and Design
40)Chuc ning nao sau day ding dé xoay chit trong mot 6 ciia bang
a) Text direction
b) Text orientation
c) Text rotate
d) Khong co6 chirc nang xoay chit trong 6
41)Dé két hop nhiéu 6 thanh mot 6 trong bang, thao tac nao sau day la sai?
a) Chon cac 6 can két hop, chon tab Layout trong Table Tools, click nat Merge cells
b) Chon cac 6 can két hop, click chudt phai, chon Merge cells tab Layout
¢) Chon cac 6 can két hop, chon tab Design trong Table Tools, click nit Merge cells
d) Dat tro trong bang, click nit eraser trong nhdm 1énh Draw cua tab Layout, x6a cac
canh cua 6 can két hop
42)Chirc nang nao dung dé canh déu do rong cua cac cOt trong bang
a) Distribute columns
b) Distribute rows
c) Distribute table
d) Distribute cells
43)Thao tac nao thyc hién tach mot bang thanh 2 bang riéng biét
a) Dit tro tai dong can tach, chon chirc ning Split Table trong nhom 1énh Merge cua
tab Layout
b) Dat tro tai dong can tach, click chudt phai, chon Split Table
¢) Chon dong tai vi tri can tach, chon chirc nang Delete Row
d) Khong thuc hién dugc chirc nang tach bang
44)Khi mot bang kéo dai trén nhiéu trang, cach ndo sau day lam cho tiéu dé cua bang lap
lai tai dau ctia mdi trang
a) bat tro trong bang, click nit repeat Header rows trong nhom 1énh Data cua tab

Layout


 tab Layout


b) Sao chép tiéu dé ciia bang cho mdi trang
¢) Click chudt phai trén dong tiéu dé, chon repeat Header rows
d) Mic dinh tiéu dé bang lap lai ¢ dau ctia mdi trang
45)Thao tac nao sau day khong ding dé x6a mot bang
a) Chon bang, click nat Delete trong mini Toolbar, chon Delete Table
b) Chon bang va nhan phim Delete
c) Chon bang, chon tab Layout, click nut Delete, chon Delete Table
d) Chon bang, click chudt phai, chon Delete table
46)Phat biéu nao sau day néi vé Mini toolbar trong word 2013
a) Thanh cong cu xuat hién tai vi tri chon khdi van ban
b) Thanh cdng cunam bén trén ctia thanh Ribbon
¢) Thanh cong cu khong cé san trén thanh Ribbon
d) Thanh c6ng cu chi c6 trong Word 2010
47)Trong ctng mot tai liéu, 1am cach nao dé c6 thé xoay trang theo hai hudng Portrait va
Landscape
a) Ngit section
b) Ngit trang
¢) Ngit doan
d) Khong thyc hién dugc
48)Mot hinh chén vao trang van ban,va khi duoc chon thi trén thanh Ribbon xuat hién
mot tab chira cac cong cu dinh dang cho hinh, do6 latab gi
a) Drawing tools
b) Picture tools
c) Shape tools
d) Format tools
49)Thao tac niao sau ddy dung dé chén Watemark Vao trang
a) Chon tab Design-> Watemark
b) Chon tab Page layout-> Watemark
¢) Chon tab Home ->Watemark



d) Chon tab Insert ->Watemark
50)S6 dong téida co thé thiét 1ap ung véi chiéu cao cia mot Drop cap
a) 3
b) 4
c) 2
d) 10





