TRUONG PAI HOC CONG NGHIEP TP. HCM PE THI CHUNG CHIi CNTT CO BAN

KHOA CONG NGHE THONG TIN PHAN: WINDOWS - MS. WINWORD
TRUNG TAM TIN HOC Théi gian Iam bai 40 phut
Ho va tén thi Sinh: ..o SO MAY: coovever, Phong thi: ................

Lwuy: - Thi sinh phéi lvu bai ding thur muc yéu céu thi méi duoc tinh diém.
- Can bo coi thi va Thi sinh khéng st dung dién thoai trong phong thi.

PHAN WINDOWS: (3d)

Cau 1: Khéi dong File Explorer va tao nhanh thw muc nhw Somay_Hotenthisinh_De01

hinh bén canh, trong  dia dwoc quy dinh tai phong Backup
thi (0.5d) v | Baithi
Cau 2: Tao Shortcut khéi ddng chwong trinh Calc.exe BaithiExcel
trong thw muc Baithiwin vé&i tén la Maytinh. (0.54d). BaithiPowerPoint
Baithiwin

Cau 3: Khei dong Shortcut & cau 2 va thwc hién phép tinh
V729=... chép két qua vao clra s6 WordPad sau
do lwu vao thw muc BaithiWin véi tén pheptinh.rtf (0.54d).

BaithiVWord

Cau 4: Tim cAc tap tin v&i tén c6 chira ky tw thir 2 1a u va phan mé rong la cur, c6
dung lvong <10KB, sau dé chép 3 tap tin nay vao thw muc BaithiwWin (0.54d).

Cau 5: B6i man hinh nén cua Start screen, sao dé chup két qua dan vao Paint va lwu
vao thv muc BaithiWin v@i tén la StartScreen.png (0.5d).

Cau 6: Chép ndi dung cta thw muc BaithiWin vao thw muc Backup, thiét 1ap thudc tinh
an cho thu muc Backup nhwng van cho hién thj thw muc c6 thudc tinh an
(0.54)

PHAN WINWORD: (7d)

Mé& tap tin WordOl.docx, sau lwu lai tap tin trong thw muc BaithiWord véi tén
HotenThisinh.docx va thwc hién cac thao tac sau:

1. Gan style Title cho tiéu dé “Internet of Things”, hiéu chinh style Title c6 dang chiy
dam, size 24, canh gitra (align center), khoang cach gilra cac doan: After 12pt.
2. Gan style Headingl cho cac ndi dung sau:
— Khai niém Internet of Things.
Xu hwéng va tinh chét cha The Internet of Things.
ng dung cua Internet of Things.
Internet of Things trong twong lai.
Hiéu chinh style Headingl c6 dang:
— Chir dam, mau Black, Textl, size 14, t6 nén mau Gray-25%, Background?2.
— Paragraph: After va Before: 12pt
3. Gan style Heading2 cho cac néi dung sau:
— Théng minh
—  Kién trac dya trén sy kién



— La mot hé théng phirc tap

— Kich thuéc

— Nhirng con sb khéng dinh 10T la xu hwéng cla twong lai
Internet of Things vao nam 2020

Hiéu chinh style Heading?2 c6 dang:

— Chir dam, mau Black Text1, size 13

— Paragraph: After va Before: 6pt

4. Hiéu chinh Style Normal c6 dang:

— Canh I& kiéu Justify, khodng céch gitra cac dong (line spacing): Multiple 1.3

— Thut lé trai (left Indent): 0.25

5. Panh sb thi tw 2 cap:

— Cap1:codangl, Il 1Nl ... lién két véi Heading1

— Cép2:cddangl, 2, 3 ... lién két véi Heading?2.

6. Trong phan “Ung dung cua Internet of Things”, chon khdi van ban t& “Quan Ii
chét thai” dén “Tw dong hoa ngdi nha”, gan Bullets, kiéu tly y, sau dé chia thanh 2
cot, khoang cach gitra 2 cét la 0.3.

7. Dinh dang cac hinh:

a. Gan nhan (caption) va dinh dang vi tri cia cac hinh:

— Nhén Hinh 1: Khai niém loT, Vi tri: Wraptext kiéu square, dat tai goc trén phai
clia doan van ban th& nhat.

— Nhan Hinh 2: Uhg dung loT, canh gitra trang (align center).

— Nhan Hinh 3: Xu hwéng 10T 2020, canh gilra trang (align center).

b. Dinh dang Picture Style: Hinh 1 va Hinh 2 kiéu Center Shadow Rectangle

8. Dinh dang bang
— Tai trang cubi, chon khdi van ban tir “Category” dén “3010”, chuyén sang dang

bang, hiéu chinh dé réng cua cac cot sao cho ndi dung trong mdi 6 nam trén
cung mét dong.

— Chén thém mét dong trén cung cda bang, tron cac 6 trén dong méi chén thanh
mot 6, sau d6 Cut ndi dung “Internet of Things Endpoint Spending by Category
(Millions of Dollars)” dan vao 6 vira trén.

— Ap dung Style cho bang, kiéu Grid table 5 Dark — Accent1

9. Thiét 1ap thudc tinh cda tap tin va tao trang bia cla tai liéu:

a. Thiét lap thudc tinh

— Title: Internet of thing

— Subject: Bai thi Word

— Author: Ho tén thi sinh

b. Chén Header: Lé trai: tiéu dé cua tap tin, 1& phai chiva sé trang.

c. Cheén trang bia kiéu Whisp, tai muc Date, chén ngay hién hanh ctia may.

10.Chén thém trang trdng sau trang bia, tao muc luc ndi dung (Table of content) cho
tai liéu va muc luc hinh anh (Table of Figure).



