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Sau khi hoc xong chwong nay, ngwoi hoc
se:

= Hiéu dwoc cac khoan trich theo lwong, phai
tra nguoi lao déng.

= Hiéu dwoc phwong phap ké toan cac khoan
trich theo lwong, phai tra ngudi lao déng.

= Trinh bay théng tin vé cac khodn phai tra
nguwoi lao dong, trich theo lwvong tren BCTC.
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< Luat s6 38/2013/QH13 I

< Luat s6 46/2014/QH13

< Luat s6 58/2014/QH13

<Nghi dinh s6 191/2013/ND- CP

< Thoéng tw s6 200/2014/TT-BTC

<+ Cong van s6 4064/BHXH-THU

+VAS 01

< Gido trinh Ké toan tai chinh, DPHNH, TS.
Lé Thi Thanh Ha - ThS. Nguy&n Quynh
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@ KHAI QUAT
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(12) PHUONG PHAP KE TOAN l




1.1. KHAI QUAT 5

- Cac khoan phai tra ngwoi lao dong bao
gom:

ién lwong
Tién thuwdng

Tién an gitra ca, phu cap,... (cac khoan
thu nhap khac cua nguoi lao ddng)

BHXH phai tra cho ngu¢i lao dong trong
th&i gian nghi (do 6m dau, thai san,...)




1.1 KHAI QUAT o
@ LUONG I

- Tién lwong la so tién DN tra cho NLD can
clr vao két qua lao déng.

» CO0 3 hinh thire tra lvong: theo thdi gian,
san pham, khoan.

| » Tién lwong la can c& dé tinh cac khoan
trich theo lwong.




1.1 KHAI QUAT o

TIEN LUONG I

< Lwong thang Mic lvong toi thiéu * [ Hé sb
lwong+ Hé sb phu cap ]

< Lwong ngay = Lwong thang/ s6 ngay lam viéc
theo ché dd

% Luong gio' = Lwong ngay/ s6 gior lam viéc theo
ché do

% Luwong theo san pham = S0 lwgng s&n pham *
Pon gia tién lwong B




1.1 KHAI QUAT o

@Quy luong: bao gom tat ca tién

lvong, thudng, trd cap cho NLD. Quy
lwong duac chia thanh 2 phan: Luong
chinh va lvong phu.




1.1. KHAI QUAT &

»|_uwong chinh: tién luvong trd cho NLD trong
thoi gian lam nhiém vu chinh.

»|_uwong phu: tién lvong trd cho NLD trong thoi
gian khéng lam nhiém vu chinh hoac dugdc
nghi theo ché d6 nhung duoc hudng luong
theo ché do quy dinh.

»Muc dich: st dung dé phan bo tién luwong,
tinh lvong nghi phép phai trich trudc theo ké
Jhoach.




|l 1.1. KHAI QUAT o

CAC HINH THUC TRA LUONG:

1. TRA LUONG THEO THOI GIAN: TIEN LUONG
PpUOC TINH CAN CU VAO THOI GIAN LAM VIEC
THUC TE, TRINH BO KY THUAT, CHUYEN MON
CUA NLD.
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1.1. KHAI QUAT

CAC HINH THUC TRA LUONG:

2. TRA LUONG THEO SAN PHAM: TIEN LUONG TRA CHO
NGUOI LAO DONG TiNH THEO SO LUONG, CHAT LUONG
SAN PHAM VA BDON GIA TIEN LUONG CHO MOT DON VI SP.

- Trd lvong SP truc tiép khong han ché.

- Tra lwvong theo SP gian tiép.

- Luong khoan khéi lvong, khoan cong viéc.

- Tra lwong theo SP iy tién.
- Tra lvong theo SP c6 thudng.
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|l 1.2. PP KE TOAN & ‘

Nguyén tac ke toan: I

b

 Tai khoan sty dung: 334 “Phai tra NLB
(Payables to employees)

J Tai khoan 334 phan anh:
» Cac khoan phai tra NLD
» Tinh hinh thanh toan cac khoan phai
tra NLD N
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|l 1.2. PP KE TOAN &

Chirng tir ke toan:

B6 ho so lao dong (don xin viéc, hop dong
lao dong, quyét dinh bo nhiém,...)

Chng tr thanh toan (phiéu chi, giay bao
no,...)

Céc mau chirng tlr vé tién lwong dwoc quy
dinh tai “Ché do ké toan DN” quyén 2.

Céc ching tir khac (quyét dinh chi thuédng,
qguy ché tai chinh,...)
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1.2. PP KE TOAN

N - o
CoOngLY cevnrernnnrn. MAu s6: S03b — DNN
(Ban hanh theo TT sé: 200/2014/TT-BTC
Ngay 22/12/2014 cua Bé treang BTC)
SO CAT
(Diing cho hinh thirc ké todn Nhit ky chung)
Nim ......
Tén tai khoan Phai tra ngwdi lao déng
S6 hiéu 334
Ching it Dicn giai Nhit ky chung | S6 hidu 56 tién
Ngay. thang - Ngay. Trang | STT .
ghi s6 6 hiéu Thing i’y dong ddi img No Co
A B C D E G H 1 2
- 506 die ddu nim
- Diéu chinh s dw ddu kv
- $6 phit sinh trong thing
- Cong so phat sinh thang
- §6 dir cudi thang
- Cong lity ké tir dau quy
-85 nay cé ... trang, danh tir trang sb ... dén trang. .
- Ngiy md s6: Negay ....thang ...ndm ...
Negwdi ghi s6 Ké toin trréng Giam déc

(K+, ho tén) (Kv, ho tén) (K¥. ho tén, déng diu)




1.2. PP KE TOAN cr

Cac bwoc thwe hien quy trinh
vé} phwong phap k{e toan mot
sO nghiép vu chu yeu:

J Bwée 1: Dwa vao danh sach nguoi
lao dcf)ng, nhan vién hanh chinh 1ap
bang cham cbéng va theo ddi trong ky.
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1.2. PP KE TOAN
| I
Céng ty TNHH ABC Mau so: 01a - LDTL
Bo phin : Tru s& (Ban hanh theo Théng tws6 200/2014/TT-BTC
Ngay 22/12/2014 cua B Taichinh)
BANG CHAM CONG
Thang 06 nam 2013
Ngay trong thang Quy ra cong
Ngach bac S0 cong | S0 50 50 50 cong hwong
ST | Hovatén |lwonghoac | 1 | 2 | 3 [ ... | 27|28 29| 30 | hwong | comg | cong | cong BHXH
T cip bic lvong | hwong | nghi | nghi
chire vu san lwong | wigc, viéc,
phim thoi | ngirmg | ngirmng
gian Viéc Viec
hwong | hwong
100% | 0%
lrong | lwong
A B C 32 33 34 35 36
1 | Tran Vin A GD i B B + | + 0 22 0 0 22
2 [LeThi B KTT s I e + | + 0 22 0 0 22
3 [MacC NV + | P+ .. + | + 0 21 22 0 22
Cong
. Neay 30 thang 06 Nam 2013
Ngwiri cham cong Phu triach ho phin Nowiri duyét
(KY, hg tén) Ky, ho tén) Ky, ho tén)

Tran Vin A
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|l 1.2. PP KE TOAN & ‘

1 Bwée 2: T bang cham cong, ké
toan lap bang tinh lwong va cac
khoan trich theo lwong
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1.2. PP KE TOAN
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CONG TY TNHH ABC
B0 phan: Tru s¢' chinh

BANG THANH TOAN TIEN LUONG

Mau sé: 02-LDTL
(Ban hanh theo Théng te s6 200/2014/TT-BTC
ngdy 22/12/2014 ctia Bé trieong Bé Tai Chinh)

Théang 06 nam 2015
f Lwong ! Ngay ' . Cic khodn trich trir vio chi phi Cic khoan trich trie vao leong )
S0 Ho vi tén Chuke{ thing |Céng Lm’ng{ Phucip{ Tong Gidm fn‘r T]Eué_ The K¢ nhin
1T v | theo ﬂu_lj:: Thecté | antrwa | thunhip | BHXH | BHYT ; BHIN | KPCD | Céng | BHXH |BHYT |BHIN! Cgng | giacinh TNCNi linh L
HBLD ! té
A Trusé 22.000.000; 66 :22.000.000; 1.850.000: 23.850.000:3.960.000¢ 660.000: 220.000! 440.000: 5.280.000; 1.760.000! 330.000! 220.000} 2.310.000; 27.000.000 0: 21.540.000
01{TranVin A: GD | 9.000.000: 22 | 9.000.000] 650.000; 9.630.000{1.620.000;270.000{ 90.000; 180.000:2.160.000; 720.000/135.000; 90.000: 0945.000; 9.000.000 0f 8.705.000
02:LeThE (EKTT: 30000000 22 ! 3.000.000; 600.0007 8.500.000:1.440.000i 240.000: B80.000: 160.000 1.920.0001 640.0001120.000; 30.000¢ B40.000; 9.000.000 0 7.760.000
03 iMacC NV ! 30000000 22 ¢ 50000000 600.000: 3.600.000i 200.000:150.000! 30.000:100.000:1200.000: 400000 75000: 30.000% 323.0007 9.000.000 0 5.075.000
Tc:mg A+B 22.000.000¢ 66 22.000.000! 1.850.000; 23.850.000:3.960.000} 660.000: 220.000! 440.000: 5.280.000} 1.760.000:330.000! 220.000: 2.310.000 27.000.000 0! 21.540.000
Tp. HCM, ngay 30 thang 06 ndm 2015
Ngusi l3p biéu Ké toin truéng Giam dbc
(K, ho tén) (K, ho tén) (Ky, ho tén)
Tran Vin A 19




1.2. PP KE TOAN &

d Bwéc 3: Ty bang tinh lwvong, DN thwc hién tra
lwong cho nguwoi lao dong.

= Thanh toan bang tién mat: NLD nhan tién va ky
nhan vao bang lwong & budc 2, phiéu chi tién
mat

= Thanh todn chuyén khodn: Lay can c tr giay
bao no cua ngan hang.

= Thanh toan béng hién vat: Can cv vao quyét
dinh tra lwvong bang hién vat (Giam Bboc ky) va
phiéu xuat kho.

O LUWU Y: Tai bwdc nay, thwe hién ludn trich va
déng BHXH, BHYT, BHTN, KPCD. N




1.2. PP KE TOAN cr

dBwéc 4. T bang tinh lwong da co

NLD ky nhan, phiéu chi tién mat/ giay
b&o no/ quyét dinh trad lwong bang san
pham, ké toan hach toan CP lwong vao

cac sO TK.
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1.2. PP KE TOAN
TK 334

TK 111, 112

TIEN LUONG, PHU CAP
PHAI TRA NLD

TRA LUONG, BHXH,
THUONG CHO NLD

TK 141, 138, 333(5)

TIEN LUONG NGHi PHEP
PHAI TRA NLD

KHAU TRU LUONG LI QT

BHXH PHAI TRA NLD |

TK 3382,3383,3389

TK e,

NLD NOP BHXH, BHYT

TIEN THUONG PHAI TRA NLD

-




|l 1.2. PP KE TOAN o

334 622
> >
Tien lwong nghi phép thuc Trich trwéc CP vé tién
té phai tra cho cong nhan lwong nghi phép cua cong
SX nhan SX
o A
(1) CP lwong nghi phep
thwe té Ion hon sq,d4
trich trwoc

(2) CP lwong nghi phép thue té nhd hon sb da trich trwdc

O Lwu v: Tién lwong nghi phép cta nhan cong SX tryc tiép

dwoc trich trwdc nham tranh bién ddng gia thanh san xuat.
23
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|l 1.2. PP KE TOAN o

" S6 tién lwong Tién lwong To 13
nghi phép = chinh X trI'Chytl’LJ’C')’C
_phai trich trwoc theo HPBLD
Tong tién lwong nghi phép
o theo ké hoach
Tyle = % 100
o| [ triehtruoc Tong tién lwong chinh
theo ké hoach
24 =




|l 1.2. PP KE TOAN & ‘

OdBwé&c 6: Twr so liéu trén sb cai tai khoan
334 va cac thong tin khac, lap cac bao

céo can thiét (t0y vao yéu cau)

25




1.2. PP KE TOAN

Céng ty TNHH ABC

Miu sd: S03b — DNN

(Ban hanh theo TT sé: 200/2014/TT-BTC
Ngay 22/12/2014 ciia Bé trwing BTC)

SO CAI
(Dimg cho hinh thitc ké toan Nhat ki chung)
Nim 2013
Tén tai khoan Phai tra ngeéi lao ddng
86 higu 334
Chirng tir Dién gia Nhit ky chung 508 hifu 50 hign
MNgdy, thang _— K
i P . Mgany, Trang 8TT Qo T :
h == B
ghi sa 56 higu Thing i déng doi ung Mo Co
A E C D E G H 1 2
- 54 de daunim 0
-Bitu chinh s6 dedauky
- 56 phat smh trongthang
- Eang Liong z Chi phi hrong, phu cip phai tra thang 62013 47 42 0=
[P Bing Lirong P Tra hrong, phu cap thang 62013 bang tifn I - 11 21,540,000
300672015 thing 0672015 062015 | gy 2 201.540.
3 EHXH EHYT BHIN KPCEmchl 2 22 2

30062015 | gaE A€ | 30062015 | NID timg 62015 rong ] 3 338 2310.000
- Cong s0 phat smh thang 23.850.000 23.830.000
- 58 dwr cubi thing 0
- Cong Iy k2 nr dau quy 23.850.000 23 850,000

-$é nayco 01 trang, danhtirtrang s 01 déntrang 01

-MNgay méso: 30/06/2015 Ngdy....thang .. .ndm 2013

Ngwdi ghi so KE toan trudng Giam doc [
(K5, ho t&— (E%. ho tén) (E¥. ho tén, déng dau)
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1.2. PP KE TOAN &

J Lwuyvy:

> DOoi v&i DN tra lwong nhiéu lan trong 1 ky,
cac lan dau sé dwoc coi la tam ng
lwong. Lan cudi cling sé thanh toan phan
con lai.

> Hach toan twong tu tredng hop trad 1 lan.

27




l[z. KT CAC KHOAN TRICH THEOLUONG

@ KHAI QUAT l
(55) PHUONG PHAP KE TOAN l




l[ 2.1. KHAI QUAT s

J Cac khoan trich theo lwvong duoc tinh

theo mét ty 1& nhat dinh trén tién lvong
phai tra cho NLD.




2.1 KHAI QUAT d

CAC KHOAN TRICH THEO LUONG:

® BHXH: quy trg cdp cho ngudi lao ddng tham
gia déng BHXH trong cdc trudng hop ho mat
khd ndng loo déng: 6m dau, thai san, tai nan
lao ddéng, huu tri, ta tudt...

® BHYT: chdm séc slic khoé cho ngudi lao
dong.

® KPCD: dung cho hoat déong céng doan.

30




2.1. KHAI QUAT 2

CAC KHOAN TRICH THEO LUONG:

BHTN: dung chi trd cho ngudi lao déng trong
thdi gian that nghiép; dp dung cho ngugi lao
déng Viét Nam lam viéc theo hdp dong
khéng xac dinh théi han hodc xdc dinh thdi
han t0 12-36 thdng; BHTN bao gém céc
khodn: trg cép thdt nghiép, tré cdp hoc nghé,
hé trg fim viéc lam...

31




2.1. KHAI QUAT 2

CAC KHOAN TRICH THEO LUGNG:

Theo quy dinh cua Ludt BHXH, 14 ndm 2010 tr3 di
ty 1& trich BHXH tang theo 16 trinh:
Béi v8i DN: 2 nam mdt 1an, DN trich 1% tinh vao
chi phi SXKD dén khi dat miéc déng BHXH 1d 18%.

Dai v8i Ngudi lao dong: 2 nadm mdt 1an, ngudi lao

dong trich 1% trd vdo luong dén khi dat mdc
déng BHXH 11 8%.
Trich trén Luong hdp ddng cua NLD.

32
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'2.1. KHAI QUAT f
o DN Ngudilao déng|
CHITIEU | (tinh vao (Khdutrd | TONG
CP) luong)

BHXH
BHYT
KPCDH
BHTN
T6NGI )




I[ 2.2. PHUONG PHAP KT 2 \

Nguyén tac ke toan: I

 Tai khoan st dung: 338 “Phai tra, phai ndp
khac” (Other payables)

 Tai khodn 338 phan anh: (lién quan dén cac
khoan trich theo lwong)

> S0 tién trich va thanh todn BHXH, BHYT,
H BHTN, KPCD (social insurance, healthy

iInsurance, unemployment insurance,
Trade union fees)

> -




1.2. PP KE TOAN

[N © .
y -
Congty .oeueennnnnnn. Mau s6: S03b — DNN
(Ban hanh theo TT sb: 200/2014/TT-BTC
Ngay 22/12/2014 cua Bé trwong BTC)
SO CAI
(Dung cho hinh thirc ké todn Nhit ki chung)
Nim ...
Tén tai khoan Phai tra ngiedi lao ddng
S6 hiéu 338
Ching tir Dicn giii Nhit ki chung | S hiéu 50 tién
Ngay, than ) TK
ggii B $6 hieu Elg:;g Tr;g]g dsmng d6i img Neo Cé
A B C D E G H 1 2
- 50 dw dau ndm
-Diéu chinh s6 dw diu kv
- S5 phit sinh trong thing
- Cong 50 phat sinh thang
N - 56 dw cudi thang
- Céng lity ké tir dau quy
- 86 nay cé ... trang, danh ti trang s ... dén trang...
- Ngiy mé so: Ngay ...thang ...ndm ... [
Ngwéi ghi sb K& toan treéng Giim déc
(Kv, ho tén) (K¥, ho tén) (K¥. ho tén, déng diu) 35
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l[ 2.2. PHUONG PHAP KT o ‘
Chirng tir ke toan: I

= DPon dé nghi: Mau DO1-TS

= Danh sach lao dong tham gia BHXH, BHYT,
BHTN: Mau D02-TS

= T khai tham gia BHXH, BHYT: Mau TK1-TS

= Bang ké trich n6p cac khoan theo lwvong:
— Mau 10-LBTL

= Bang phan bo tién lwong va BHXH: Mau 11-
LDTL
|

36
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'2.2. PHUONG PHAP KT -

TR 358

TK 334

BHXH PHAI TRA NLD
(Tinh theo thuc té)

TK 111, 112

TRICH NOP BHXH, BHYT,
BHTN KPCD; SU’ DUNG
BHYT, KPCD

BHXH BUQ'C CAP BU —




3. TRINH BAY THONG TIN TREN BCTC

Bang can doi ké toan

Chi tiéu ma 314: Phai tra NLD
= Phan anh cac khoan DN con phai tra NLP.
= S0 duw CO chi tiét ctia TK 334
Chi tiéu ma 315: Chi phi phai trd ngan han

= Phan anh gia tri cac khoan no con phai tra do
da nhan HH nhwng chwa co hoa don, chi phi
chwa co da ho SO nhwng chac chan phat sinh
nhw trich truéc tién lvong nghi phép, ..

= SO duw CO chitiét ciia TK 335

38
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l[ 3. TRINH BAY THONG TIN TREN BCTC

Bang can doi ké toan
Chi tieu ma 319: Phai trd ngan han
khac

Phan anh gia tri. tai san thwra chwa ro
nguyén nhan, cac khoan phai ndp cho
BHXH, KPCD,...

S6 dw CO chi tiét clia TK 338, 138, 344
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I{ 3. TRINH BAY THONG TIN TREN BCTC ff

Béo céo ket qua HBDKD

|+

Anh hwéng dén cac chi tiéu:
d Gia von hang ban (Ma so 11)
d Chi phi ban hang (Ma so 25)
Q0 Chi phi quén Iy DN (Ma s6 26) .2




3. TRINH BAY THONG TIN TREN BCTC f

Bao cao lwu chuyeén tien té (PP TT)

+ Anh hwéng dén cac chi tiéu:
d Tién chi trd cho NLD (M& s6 03): Téng so tién
phai tra cho NLD trong ky bao cao.
 S6 d0i tng cla tai khoan 334 va 111,112 vé
sO tién trad NLD

d Tién chi khac cho HPKD (M sb 07): CAc
khodn chi khac bao gébm ca BHXH, BHYT,
BHTN, KPCB,...

« Sb liéu chi tiét cua tai khoan 338,...




‘3. TRINH BAY THONG TIN TREN BCTC f

Thuyét minh BCTC

+ Anh hwéng dén cac chi tiéu muc VI:

d Phai thu khac (Ma s6 4 muc VI): Trinh bay chi
tiet s6 phai thu NLD

d Chi phi phai trd (M& s6 20 muc VI): Trinh bay
chi tiét cac khoan:
« Trich trwdc CP tién lwong nghi phép

d Phai tra khac (M4 s6 21 muc VI): Trinh bay chi
tiét cac khoan:
« Cac khoan KPCD, BHXH, BHYT, BHTN

42




3. TRINH BAY THONG TIN TREN BCTC

Thuyét minh BCTC

+ Anh hwéng dén cac chi tiéu muc VII:
0 CP BHva CP QLDN (Ma s6 8 muc VII): Trinh
bay chi tiét cac khoan chiém 10% tro [én va
cac khoan khac.

A Chi phi SXKD theo yéu to (M& s 9 muc VII):
Trinh bay chi tiét cac khoan:

« Chi phi nhan coéng (s0 liéu lay tir s6 phat sinh
trén tai khoan 622)
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