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TIN HOC DAI CUONG
THO'I LUONG 45 TIET (30 LY THUYET + 15 THU'C HANH)

TAI LIEU THAM KHAO
-Giao trinh tin hoc dai cuong nha xuat ban
PHNT, tat ca cac tai lieu vé Windows, WORD,
EXCEL

- Giao trinh tin hoc 'ng dung Han Viét Thuan
NXB Kinh Té quoc dan

HINH THUC CHAM DIEM
10%0 Chuyén can, 30% giira ky, 60% cuoi ky
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;I| FHUONG I. THONG TIN VA TIN HOC

1.1. THONG TIN VA XU LY THONG TIN
1.2. TIN HOC

1.3. MAY VI TINH

1.4. QUAN LY THONG TIN TRONG MAY
VI TINH
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‘| | 1.1. THONG TIN VA XU LY THONG TIN

1.1.1 Khai niém

Thong tin la nhirng nhan thirc méi dwoc thu nhan,
dwoc hiéu 1a c6 ich cho con ngw®i ciing nhw cac
sinh vat khac deé giai quyet moét nhiém vu nao do

1.1.2 Cac dang ton tai ctiia thong tin
1.1.3 Vat mang thong tin

1.1.4 Xt ly théng tin trong may vi tinh
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‘|| 1.2. TIN HOC

1.2.1 Khai niém

Tin hoc 1a nghanh khoa hoc nghién ctru vé
thong tin va cac qua trinh xw ly théng tin moét
cach tw déng nh& may tinh dién tw

+ Doi twong nghién ciru
+ Cong cu thwc hién

1.2.2 Cac thanh phan cua tin hoc
+ Phan cirng

+ Phan mém:
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;u|| 1.3. MAY VI TINH

1.3.1 Sor do cau tao

Monitor

Printer

Key board Mouse Scanner
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1.3. MAY VI TINH
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!I- 1.3. MAY VI TINH

1.3.2 Main board

® LA ban mach chinh lién két tat ca céac
linh kién va thiét bj ngoai vi thanh mot bd
may vi tinh thdng nhat .

® Diéu khién toc d6 va dwong di cla
ludng di¥ liéu gitra céc thiét bj trén .

® Diéu khién dién ap cung cap cho céac
linh kién gan chét hodc cam rdi trén
Mainboard .
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1.3. MAY VI TINH

1.3.3 CPU

Khoi tinh toan sé6 hoc
Chip —_— va logic (ALU)
Cac Thanh ghi (Reghister)

Bo nhé trong (RAM & ROM)
v 7

Bo nhé ngoai (O dia cirng, 6 dia mém,
USB, 6 dia quang)
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1.3.2 CPU
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1.3. MAY VI TINH
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- 1.3. MAY VI TINH

1.3.3 CPU ( CENTER PROCESSOR UNIT)

® Linh kién quan trong nhat ctia may tinh, dwoc vi nhw bd
ndo cla con ngwdi, toan bo qua trinh x& ly, tinh toan va diéu
khién déu dwoc thwe hién tai day.

® Trong cac CPU Pentium 4 cdé toi hang tram triéu con
Transistor dwoc tich hop trong mot dién tich rat nhé khoang
2 dén 3cm? ...

® CPU Ia linh kién quyét dinh dén tbc dd cla may tinh, tdc
dd xt Iy ciia CPU dworc tinh bang GHz

® Hang san xuat CPU I&n nhat hién nay l1a Intel (My) hang
nay chiém dén 90% thi phan vé CPU cho may tinh PC, ngoai
ra con c6 mdt sd hang canh tranh nhw AMD, Cyrix, Nexgen,
Motorola .

10/23/2020 nguyetlt@ftu.edu.vn
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- 1.3. MAY VI TINH

1.3.4 RAM(RANDOM ACCESS MEMORY)

® Khi ta kh®i dong may tinh dé bat dau mét phién lam viéc mai, hé
diéu hanh cung voi cac trinh diéu khién phan ctrng dwoc nap [én b
nhé RAM .

® Khi ta chay mét chwong trinh irng dung : Thi du Photo Shop thi
cbng cu cua chwong trinh nay cling dwoc nap I1én bé nh&é RAM =>
Tom lai khi ta chay bat ké mot chwong trinh nao, thi cdng cu cla
chwong trinh dé déu dwoc nap 18n RAM trwdc khi cé thé st dung
dwoc chung.

® V&i mot hé thdng dé chay duang téc do thi khoang trong ciia RAM
phai con khoang 30% tr& |én, néu ta st dung hét khoang trong clia
RAM thi may sé chay cham hoac bi treo .

® BO nhd RAM la bd nhé khong thé thiéu trong bat ky hé thong may
tinh ndo, CPU chi c6 thé lam viéc dwoc véi dir liéu trén RAM vi
chiing c6 toc dd truy cap nhanh, toan bd di liéu hién thj trén man
hinh cling dwoc truy xuat tir RAM

10/23/2020 nguyetlt@ftu.edu.vn
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;u|| 1.3. MAY VI TINH

1.3.5 O dia clrng

Mét & clirng ngay nay c6 thé lwu trip
théng tin bang ca hang tram triéu hiéu sach
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;u|| 1.3. MAY VI TINH

1.3.5 O dia clrng

Dau doc - ghi

Anh chup bén trong  dia cimg Cau fag bén frong o cimg
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1.3. MAY VI TINH
1.3.6 Ban phim

Cac phim chic nang

Bang phim chir
hﬂ L‘E all F12 M | brk

r nlk
del .

B ES\
shft 1] 2 N3\
chil +~ J = “-\

Bang phim s6

10/23/2020 nguyetlit@ftu.edu.vn 16


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

E 1.3. MAY VI TINH

1.3.6 Ban phim

- Phim chtrc nang: ESC, CLAPSLOCK, ...

- Cac phim tror giup: F1, F2, ...

- Bang phim chir: Soan thao van ban chir va so

- C4c phim dieu khién con tré

- Bang phim so, chi lam viéc khi d&n NumLock sang

10/23/2020 nguyetlt@ftu.edu.vn 17
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1.3. MAY VI TINH
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‘|| 1.3. MAY VI TINH

1.3.7 Man hinh

DPuwa théng tin tr may tinh ra ngoai
1.3.8 May In

- May in kim: Truc dai 130 ky tw/hang, nho 80 ky tw/hang
- May in Lazer: 80 ky tw/hang

- May in phun: In mau
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wm|.1.4. QUAN LY THONG TIN TRONG MAY VI TINH

1.4.1 Don vi do thong tin
- Pon vi nhé nhat 1a bit
- Ngoai ra con co:
+ Byte (1B = 8 bit) ,1KB = 1024B
+ MB (Mégabyte 1MB = 21°KB = 1024KB)
+ GB (Ghigabyte 1GB =219 MB = 1024MB)

+ TB (Terigabyte 1TB = 210GB = 1024GB)
1.4.2 Tép (FiIe) + Lwu trir thong tin
+ Tén day da: <Tén Flie>.[Kiéu]
- Tén File<=250 ky tw
- Kiéu = 3 ky tw
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= | 1.4. QUAN LY THONG TIN TRONG MAY VI TINH

1.4.3 Thw muc

+ Dung dé Iwu triv thw muc con va Flie

+ Tén dat theo quy tac tén File nhwng khong cé kiéu

1.4.4 Puwéng dan

+ DPwdng dan bat dau bang tén moét 6 dia

+ Chi ré théng tin nam trong Flie nao, thw muc nao, 6
dia nao

+ VD: C:\MyDocuments\LAN_ANH_ TC23D_Bai Thi
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EUONG II. MANG MAY TINH VA INTERNET

2.1. MANG MAY TINH
2.1.1 Khai niém
2.1.2 Cac thanh phan cua mang

2.1.3 Kién tric mang

2.1.4 Cac loai mang

2.2. INTERNET

2.2.1 Cac Khai niém co’ ban cua Internet

2.2.2 Internet explorer
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!l- 2.1. MANG MAY TINH

2.1.1 Khal niém

Tap hop cac may tinh dwoc két noi véi
nhau, cung chia sé tai nguyén (phan cirng,
phan mém, Co s& dir liéu,... cing lam viéc
va trao doi thong tin v&i nhau
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!l- 2.1. MANG MAY TINH

2.1.2 Cac thanh phan ctiia mang

- May tram (Workstation, Client): noi cac ca nhan lam
viéc

- May chu (Server): Cung cap cac loai dich vu cho may
tram (cap phat dia chi, chia sé File, lwu trir web,
CSDL...), quan ly hoat dong cua mang may tinh

Céac may chui c6 cau tric phan cirng dic biét, cau hinh
manh, cai dat HPH riéng, dwo'c bao mat tot

- Thiet bi mang: Két noi cac may tinh, cAc mang may
tinh vé&i nhau: Céap, Hub, Switch, router, Firewall,

modem,...
10/23/2020 nguyetlit@ftu.edu.vn 24
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!l- 2.1. MANG MAY TINH

2.1.3 Kién tric mang
(Topology): cach thitc két n6i cac may tinh trong mang

N

Dang tuyén (bus) Dang vong (ring) Dang sao (star)

- Giao thtic (Protocol): tip hdp cac quy tac, quy wdc truyén
thong trong mang

10/23/2020 nguyetlit@ftu.edu.vn 25


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

2.1. MANG MAY TINH

2.1.4 Cac loai mang

Mang cuc b6 (LAN - Local Area Network): thuéng dung
trong pham vi hep (mo6t van phong, moét toa nha)

Mang ndi bo Intranet: trong pham vi mét co quan, to chiic

Mang néi thi (MAN - Metropolitan Area Network): trong
pham vi mét thanh pho

Mang dién rong (WAN - Wide Area Network): trong pham
vi mét viing, mot quéc gia.

Mang toan cau GAN (Global Area Network)
Mang Internet: Lién két cac mang trén toan cau.
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2.1. MANG MAY TINH

2.1.4 Cac loai mang
Mang Internet:

Lich si: Phat trién tir mot du an nghién ciru ciia B6 Quéc
phong Hoa Ky, dudi cai téen ARPANET, tir thang 6/1968.

Ban dau chi gom 4 may tram néi véi nhau (dat tai: Vién
nghién cliu Stanford, PDH California ¢ Los Angeles, DH
California ¢ Santa Barbara va PH Uhta)

Kién tric mang:

- Topology: hon hgp

- Protocol: TCP/IP

(Transmission Conftrol Profocol / Internet Profocol)
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2.1.4 Cac loai mang
/T

Mang Internet

Nha cap

2.1. MANG MAY TINH

( Internet )

phép
truy cap
Internet

Nha
cung
cap dich
vu
Internet
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!l- 2.1. MANG MAY TINH

Mang Internet

Ca quan diéu phdi toi cao: Internet Society (ISOC)

Trung tam thong tin mang (NIC - Network Information
Center)

- Khu vuc Chau a - Thai Binh Duong: APNIC
- Viéet Nam: VNNIC

Nha cap phép truy cap Internet (IAP - Internet Access
Provider)

Nha cung cap dich vu Internet (ISP - Internet Service

Provider)
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’l- 2.1. MANG MAY TINH

Cac phwong thirc két noi Internet
- Cho thué bao Internet:

Tan dung trén nén cac két nodi co6 san: Dial-up,
ADSL, dién thoai di dong, truyén hinh cap, dudng
cap dién luc

Kéo duong rieng: ISDN, Leased line (T1 .. T4)
- Cho cac IAP, ISP:
Cap quang (trén dat lién, ngoai bién), vé tinh
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2.2. INTERNET

Mot so6 dia chi Web bo ich

Giao duc:

www.ftu.edu.vn

www.moet.edu.vn, ebook.edu.net.vn
www.britishcouncil.org, www.ets.org (hdi dong anh, )

Tin tuc:
www.vnexpress.net, www.bbc.co.uk, www.chn.com

Thuong mai dién tur:
www.amazon.com, www.ebhay.com, www.ebhay.com.vn
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!|- 2.2.1 CAC KHAI NIEM CO BAN CUA INTERNET

- Trang Web: Website, Webpage

- Giao thiee HTTP (Hypertext Transfer Protocol), HTTPS
-Néi dung: van ban, hinh anh, siéu lién két

- Dia chi Web:
Tén mien quoc té: .com: thwong mai; .qov: chinh pha;
.edu: gido duc .org, .net: té chirc
Tén mién quoc gia: .vn; .uk; .ca; .kr; .ip
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2.2.2 INTERNET EXPLORER

1. Dich vu thw dién tw

- Hai loai dich vu thu dién tu:
Web-mail (on-line) va POP3/IMAP (off-line)
- Dich vu thu mién phi thudng dudc trién khai trén Web-mail.
- Cac dich vu thu mién phi pho bién:
mail.yahoo.com, mail.google.com
Trinh duyét web la m6t phan mém Ung dung cho phép ngudi sir dung xem
va tucng tac vai cac van ban, hinh anh, doan phim, nhac, tro chai va cac

thong tin khac ¢ trén mot trang web cua moét dia chi web trén mang toan
cau hoac mang noi bo.
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2.2.2 INTERNET EXPLORER

Opera Khac
2% 20f,

Apple Safari
5%

Google Chrome

7%
Meozilla Firefox Microsoft
24% Internet Explorer
0%

Thi phan cac trinh duyét web (ngudn: Market Share by Net Applications.com,
thang 7/2010)
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!’. 2.2.2 INTERNET EXPLORER

2. Khéi déng

= T’ man hinh nén

= T Thanh Quick launch
= Start\Internet...

Zo

(e

Internet Explorer
(Microsoft)

10/23/2020 nguyetlit@ftu.edu.vn
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2.2.2 INTERNET EXPLORER

Cac thanh phan ca ban

Title bar

Address bar Search bar

CEX

Internet Explorer

o Pl Tab bar
Fle. Edt Vew Favrites Toos Hep
Web Hinh dnh Video TinTirc Dich Blog Genail thém v 1Google | C4i g tim kibm | Ding nhip

Scroll bar

[

O0gI€ [

Viét Nam

i) l:nr bem Nsr'v) co?
Cong cu Nobn nglr

Tim véi Google | Xem Trang Dau tién Tim duoc

Google.com vn hién d c6 bang cac ngdn nglr: English frangais X ( BE)

Chuong tinh Quing cdo  Gidii phdp Kinh doanh  Gidi thifu vit Google  Google.com in English Status bar

@ interret % 100% A
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2.2.2 INTERNET EXPLORER

Sign in to Yahoo!

- Are you protected?
; Cregte your sign-in seal.

gy

3. Str dung Yahoo mail

- Pang ky tai khoan (Acout)

Nahaal 1D
|darko 06 |

G0 mail.yahoo.com vao thanh | e
dia chi (Sign Up oo |

[l Keep me signed in

for 2 weeks unless | =ign out. M2
[Uncheck if on a shared computer]

Nﬂﬂy‘ account | Help
Don't have a ¥a D7
Signing up is easy.
ign Up
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2.2.2 INTERNET EXPLORER

3. Str dung Yahoo mail

- Pang nhap tai khoan ... e —

Already have a

Yahoo! ID?
N\Jn in.
Yaho {

Passwoild:

[] Keep me signed in

for 2 weeks unless |
sign out. New! [Uncheck
If on a shared computer]
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2.2.2 INTERNET EXPLORER

@ (635 unread) - mecu0110 - Yahoo! Mail - Windows Intermnet Explorer = | E |

@ ' ¥ |D http://us.mgl.mail.yahoo.com/nec/launch?.rand=cr - | 4y | X | | sload kinh cuu kho cuu nan quan am bo tat 2 -

File Edit View Favorites Tools Help

o7 Favorites | 55 @ Héinghitdng k& SVC qu.. @] Suggested Sites v & | Upgrade Your Browser v

55 |~ [ Foreign Trade University ... E (635 unread) - meoull... X |

® Hi tran ~ | Sign Out | Options ~ | Help - Upgrade to Safer IE9

7AHOO!IMAIL

CONTACTS UPDATES Hew Email

impose Message Send Cancel Save as Draft

Drafts To:

nent CC:

Bparm 247 T
SUBJECT:

rash m

& Aftachments (& Emoticons &7 Format
rolders +

hpplications

] | 1 3

Dene @ Internet | Protected Mode: Off g ~ H100% ~
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!’. 2.2.2 INTERNET EXPLORER

Khéi dong Outlook Express
Start = All Programs = Outlook Express
Khéi tao tai khoan thw
Chon menu Tools = Accounts = chon
thé Mail = nhan nat Add = chon Mail
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2.2.2 INTERNET EXPLORER

Internet Connection Wizard

Your Name
Wihen you zend e-mail, pour name will appear in the From field of t Internet Connection Wizard
Type your name az you would like it to appear.
Internet E-mail Address
Dizplay narme: B arack Obamd
For example: John Smith 'our e-mail address iz the address other people uze to send e-mail messages to o,
E-mail address: barack. obama@whitehouze. gow
For example; someone@microzoft com
o
< Back " Mext » ] [ Cancel ]
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Internet Connection Wizard

E-mail Server Hames

2.2.2 INTERNET EXPLORER

by incoming mail zerveriz a | POP3

W | EA

Inzoming mail [POP3, IMAP or HT TR zerver:

miail. whn. v

&0 SMTP zerver iz the server that iz uzed far

Qutgoing mail [SKMTP) server:

wour of

smtp. wAn.vh

10/23/2020

CuuDuongThanCong.com

Internet Connection Wizard

Internet Mail Logon

Type the account name and pagsword pour [nternet service provider haz given you,

Aocount name: |I:|aran::k.nl:|ama |
Paszward: |--u----| |
Remember paszword

If your [ntemet zemvice provider requires vou to use Secure Paszword Authentication
[SPA] to acceszs pour mail account, gelect the 'Log On Uszing Secure Pasaword
Authentication [SPA] check bowx,

[ ] Log on using Secure Password Authentication [SP4)

< Back ” Hest = ][ Cancel ]

nguyetlit@ftu.edu.vn 42
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¥ Inbox - Outlook Express

File Edit ‘iew Tools Message Help
v i = o
|_ﬂ & Eﬂ ﬁ "Pﬁ '“;75 x @ - (A
- Creake Mail Reply Reply all Forward Prink Delete Send/Recy Addresses
-@ 5end and Receive All Ctrl+M
Receive Al
Folders XY @ % From - send Al
4] Outlook Express | Microsoft Outlook Expre. .. _
= @ Local Folders il wnin.vn
@ Inbi POP3 (Defaulk)
@ kb
"{E‘l Sent Ikems
{§ Deleted Items
Bk Drafts
3 | >
From: Microsoft Qutlook Express Team  To: Mew Qutlook Express Lsey

10/23/2020

2.2.2 INTERNET EXPLORER

[=]E3

|
'1;

CuuDuongThanCong.com
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!’. 2.2.2 INTERNET EXPLORER

4. Str dung dich vu tim kiem
- Cac trang Web tim kiém pho bién

WWW.GOOGLE.COM
WWW.YAHOO.COM
WWW.ALTAVISTA.COM
WWW.VINASEEK.COM

- Tim kiém vé&i google

10/23/2020 nguyetlit@ftu.edu.vn
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%| | CHUONG TII: HE BPIEU HANH WINDOWS

3.1. KHAI NIEM HE PIEU HANH , HDH WINDOWS
3.2. CAC KHAI NIEM CO BAN CUA HPH WINDOWS

3.3. GIOI THIEU UNG DUNG WINDOWS EXPLORER
3.4. CAC KHAI NIEM CO BAN CUA HPH WINDOWS 7
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iL. KHAI NIEM HE PILU HANH - HPH WINDOWS

3.1.1 Khai niém chirc ning hé diéu hanh

Hé diéu hanh (Operating System) la tap hdp cac chucng
trinh tao su' lién hé gitra nguGi si’ dung may tinh va may
tinh théng qua cac 1énh diéu khién.

Chu'c nang chinh cua hé diéu hanh la:

- Thuc hién cac Iénh theo yéu cau cua nguGi si’ dung may;

~ Quan ly, phan phdi va thu hoi bo nhd;

Piéu khién cac thiét bj ngoai vi nhu’ 6 dia, may in, ban phim,
man hinh,...

~ Quan ly tap tin,...

Hién nay cd nhiéu hé diéu hanh khac nhau nhu MS-DOS,
UNIX, LINUX, Windows 95, Windows 98 , Windows 2000,
Windows NT, Windows me,Windows XP, Window 7...

0/23/2020 nguvetlt@ftu.edu.vn
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1. KHAI NIEM HE PIEU HANH — HDH WINDOWS

3.1.2 Kh¢éi dong

1. Kh&i ddéng binh thwéong
2. Khéi doéng lai
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Qli[ CAC KHAI NIEM CO BAN CUA HDPH WINDOWS

3.2.1 Cach swr dung chuédt
- Nhay (nhan, Kich) don

- Nhay kep
- Di chuot
- Nhay chuot phai
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2. CAC KHAI NIEM CO BAN CUA HPDH WINDOWS

3.2.2 Man hinh lam viéc
- Man hinh nén
- Cac biéu_twong (binh thu’o’g, Sh cut)

- Thanh cényg viéc
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'_!'_. CAC KHAI NIEM CO BAN CUA HPH WINDOWS

3.2.2 Man hinh lam viéc

Cac bieu twong

FowerFoint
worksheet Sl Precentation

Diocurnent

b ] nd
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q&s. GIOI THIEU UNG DUNG WINDOWS EXPLORER

3.3.1 Chon tép va thw muc
- Chon mot:

Nhan mét lan bén chudt trai
- Chon nhiéu lién tiep

Dung chuét quyét hodc chon mét biéu twong dau
tien gitvr Shift trong khi chon biéu twong cuodi
cung hoac ngworc lai
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q&s. GIOI THIEU UNG DUNG WINDOWS EXPLORER

3.3.2 Chon tép va thw muc
- Chon nhiéu khéng lién tiep
Gitr Ctrl trong khi chon

- Chon tat ca

Chon mét biéu twong bat ky trong nhém, nhan
(Ctrl,A)
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q&s. GIOI THIEU UNG DUNG WINDOWS EXPLORER

3.3.5 Di chuyén ‘ ,
C1: Chon thw muc, tép can di chuyen\ Chon Edit\
Cut, Mo thw muc dich \Edit\ Paste,

C2: Nhay chuét phai tai bieu twong thw myc can di
chuyéen\ Chon Cut\ M& thw muc dich chuot phai tai
vung trang chon Paste

C3: Kéo tha...?

3.3.6 Sao chép
Twong tw di chuyén thay Cut bang Coppy, ...
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4&3. GIOI THIEU UNG DUNG WINDOWS EXPLORER

3.3.7 Xoa tép tin va thw muc
Chon tép, thww muc\ Nhan Delete\YES

3.3.8 Khoi phuc cac téep tin va thwr muc vwra xoa

Mé& thuing rac\ Chon tép, thw muc can khéi phuc\
Chuét phai\ Chon Restore
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3. GIOI THIEU UNG DUNG WINDOWS EXPLORER

3.3.9 Xoa thung rac

Nhay chudt phai tai biéu twong thung rac\ chon
Empty Recycle biN\YES e

Open
Explore
Ermpty Recycle Bin

3.3.10 Tao dwdrng tat

Nhay chudt phai tai bieu twong can tao Shortcut\
Chon Send To\ Chon Destop
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=13. GIOI THIEU UNG DUNG WINDOWS EXPLORER

3.3.10 U'ng dung Paint
Start\Paint hoac Start\Accessories\ Paint

AT Unitled - Paint

File Edit Vi
\f.\, L
#<
29
/v
VA
. N ¢
. [EWL}
‘:r'“f Paint >3
2y [

Wicrosoft PowerdoL.. | {1 Untited - Pant
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. CAC KHAI NIEM CO BAN CUA HPH WINDOWS

A1.Thw muc

Thu muc con? Thu muc cha? Thu muc hién hanh? bat tén thu muc?

S

Ly Thuyet

Phan I

Phan [1

Thuc Hanh

Windows Pudng din clia thu myc Phan I:
Word S:\Ly Thuyet\ Phan I

Can Ban

Nang Cao
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313. CAC KHAI NIEM CO BAN CUA HPH WINDOWS

3.312 Tao thw muc con mé&i, tao tép méi
C1: Mé& thw muc me\Chuét phai tai viing trang\Chon
New\ Folder\ Gé tén mé&i\ Nhan phim Enter

M& thu muc me\Chuét phai tai ving trang\Chon
New\ Chon kieu tép (Microsoft office Word Document, ...)

C2: Mé& thw muc me\Chon New Folder\ Gé tén mé&i\ Nhan
phim Enter

3.3.13 Déi tén
C1: Chon thw muc (tép) can déi tén\ Nhan phim F2\
Go6 tén méi\ Nhan Enter

C2:Nhay chudt phai tai biéu twong thw muc (tép)

can doi tén\ Chon Rename\ G6 tén m&i\ Nhan Enter
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Cac khai niém co ban cua HPH Windows 7

3.4.1 Cac doi twong thong dung trong Windows
3.4.2 M6t so thao tac co’ ban
3.4.3 Gi®i thiéu bang dieu khién (Control Panel)
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.1 Cac d6i tugng thong dung trong Windows 7

* Man hinh Desktop (Thwong mac dinh sau Kkhi cai dat)

Biéu tuong My Documents, noi luu gitr cac van ban,
dit li€u cua nguoi dung

Biéu twong My Computer, noi truy cip dén cac o dia

cling nhu cac thanh phan khac ctia may tinh va HDH

Biéu tugng Recycle Bin, thuong goi 1a thung rac - noi
chtra cac dir licu b1 xd6a

Biéu tuwong trinh duyét web Internet Explorer, dung dé
truy cap vao cac trang web
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.1 Cac do

N

tudgng thong dung trong Windows 7

Cua so

Tim kiém

o
%v | Coﬂluter 3 thangl[E:]l?h Zgll_:

— = —

= | ﬂJL&mh 2011

Organize «

Include in library «

Share with = Burn M
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.0 Favorites
4. Downloads

"5l Recent Places

il Libraries
@ Documents

Jl Music

[=] Pictures

B videos

il Computer
& win7 (@)
a Mguyetl (D)
—a thang (E:)
A% 0N Nrive 163

] 47 items

m

-
Mame

.. BAI GIAMG_CQ moi
.. BT tai chuc
1. Slide

1. Slide office 2007
@ 2011 _thoi_khoa_bieu_khoa 50 _ky 11
@ 2011 _thoi_khoa_bieu_khoa_50_ky 111
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[ Extra Large Icons

| LargeIcons

3 Medium Icons

Small Icons

folder
folder

rosoft Offi

DPudng dan
chira thu
muc
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@ Baitap 7 18 List rosoft Office E..
Bl BAI TAP EX rosoft Office
| Ejgaio == Details rosoft Office
@ BT THDC 2-2011 =I Tiles rosoft Word |
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== tent
Eﬁ Chapter 3 Windows 7 and Internet D] 4= Conten rosoft Office
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#‘.1 Cac doi tugng thong dung trong Windows

= Thanh Taskbar

, Cac Ung dung
Nut Start S iy
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4.2 MOt soO thao tac co ban

& Thao tac bat tat
= Bat may tinh
« 7at may tinh: Bam nut Start — Chon Shut

down, hpéc chon Mii tén bén cach nut Shut
down dé chon ché do thich hgp Khoi dong

; Y -_ lai may
Tét méy §

Computer

Control Panel

Devices and Printers i Ché d@
Default Program ngﬁ déng

Ché do cho
(cac chuong
trinh van

hoatdong
Help and Suppo

2 (s
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4.3 GiGi thiéu bang diéu khién

ntrol Panel 1a noi ma ngudi dung co thé
tim thdy cac cdng cu cho nhu cau thay doi
cac thdng s6 cla may tinh. P& khdi dong
Control Panel: Start \ Control Panel.

GQ\, |@ » Control Panel » - | +y | | |5€:f:—'1 Control Panel el |

Adjust your computer’s settings View by: Category =

| System and Security
k. P ﬁ Review your computer's status

Back up your computer

User Accounts and Family Safety
B¢ Add or remove user accounts

g Set up parental controls for any user

Find and fix problems . .
Appearance and Personalization
Change the theme

View network status and tasks

., Network and Internet
“' Change desktop background

Ce Choose homegroup and sharing options Adjust screen resolution

e
W
/ Hardware and Sound “  Clock, Language, and Region
%" View devices and printers 1= Change keyboards or other input methods
Add a device
Connect to a projector .
Adjust commaonly used moebility settings @
| |

Change display language

Ease of Access
Let Windows suggest settings

Optimize visual display

=4 Programs

Uninstall a pregram
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ml e 3.4.3 Gidi thiéu bang diéu khién (Control Panel)

» Thay dér thoi gian:trong clia sO
Control Panel | Date and Time hoac
bam dup chudt vao khay dong ho trén
taskbar.

« Thay déi man hinh nén: Trong clra so
Control Panel \ Personlization\hoac kich
chuot phai tai vung trong cua Desktop va
chon Personlize (nhu hinh bén)
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(D>

4.3 Gidi thiéu bang diéu khién (Control Panel)

) v‘ « Appearance and Personalization » Personalization v Search Control Panel po)
A e

Control Panel Home s
Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

~

Change mouse pointers My Themes (0) =

Change your account picture
Get more themes online

Aero Themes (7)

Architecture

See also i ] ‘@

Display

jfaskha and e Meuts Desktop Background Window Color Sounds Screen Saver
Ease of Access Center Harmony Sky Windows Default None

CuuDuongThanCong.com https://fb.com/tailieudientucntt


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

.2.3 GiGi thiéu bang diéu khién (Control Panel)

» Thay déi ché dé man hinh cho

(Screen Saver):

& Screen Saver Setting o |
Screen Saver
\
. A 4 r.e
Tai phan goc dudi —
A - O N e
bén phai cua |
Personlization -
chon Screen Saver
Screen saver
(None) x| | Ssetting :
1 [] On resume, display logon scre
Power management
Conserve energy or maximize performance by adjusting display
brightness and other power settings.
Change power settings
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