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QUY TRINH THY'C HIEN HQP BONG GIA CIF,
THANH TOAN BANG L/C
PHAN I. HOP BONG XUAT KHAU
Buoc 1. Giuc ngwoi mua me thuw tin dung
Yéu cau nguwdi mua thwe hién nghia vu thanh
toan
trwwdc khi giao hang
- Kiém tra L/C
- Doi chiéu voi HBDMB
- Yéu cau stra dbi L/C
Budre 2: Xin giay phép xuat khau
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Buéce 3: Chuén bi hang hoa
1) Tap hop hang hoa

2) Bong goi

v'Nguyén tac dong goi

- Phii hop phwong thiérc van chuyén va tiét
kiém chi phi van chuyén.

- Dam bdo tham my

- Tiét kiém nguyén vat liéu dong goi

- Pam bao chat lwong va an toan cho HH
- Phu hop quy dinh phap luat

v' Chirng tir dong goi
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3) Ké ky ma hiéu hang hoa

v Nguyén tac thwe hién

- Kich thwoe phu hop

- Mbi kién ké & it nhat 2 mat va theo trinh tw
phu hop

- K& bang muc khong phai, ddm béo an toan
chat lwgng hang hoa

v'NGi dung ky ma hiéu
4) Kiém tra chat lwong tai co s& ngudi ban
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Buworc 4: Thué tau va luwu cworce

- Al thué?

- Can cu thué tau?

- Cac phuwong thiee thué tau

Bude 5: Mua bdo hiém cho hang héa

- Mua nhw thé nao?

- Cac phuwong thirc mua BH.

- Cac loai BH

Budrc 6: Kiém dich va kiém nghiém hang hoa, kiém
tra chat lwong hang hoa truwée khi giao hang
- Dia diém kiém tra

- Co quan kiém tra

- Giay chirng nhan
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Bwoc 7: Lam thu tuc hai quan
(thong quan xuat khau)

v Nguwdi lam thu tuc hai guan
v’ Dja diém lam tha tuc hai quan

v Thdi gian lam thu tuc hai
guan

v Quy trinh lam thu tuc
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Thu tuc hai quan hang xuat khau
(D16 Luat HQ 2005)

1) Khai va ngp TKHQ; ndp va xuét trinh
chueng twr thude ho so HQ
+ To khai HQ hang hda xuat khau
+ Bang ké chi tiét hang hoa (néu co): 1
chinh 1 sao
+ Giay phép XK ( néu c0): 1 chinh
+ Chirng tw khac

+ Ban sao HDMB hoéc céac giay t& co gia
tri twong dwong
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Nhan Lénh hinh thirc va mirc do kiém tra
dwa trén Chwong trinh hé thdng quan ly
rai ro cua HQ.

+ Muc 1 (Iuong xanh): Mién klem tra chi
tiet hd so, mién kiém tra thwe té hang hoa

+ Mtrc 2 (Iqong vang): Klem tra chi tiét ho
so, mién kiém tra thwc té hang hda

+ Mtc 3 (ludng do): Kiém tra chi tiét ho
so, kiém tra thuc té hang héa

Nhan thong bao thué, hoé so hai quan da ki va
dong dau thdng quan hoac tam giai phong hang
dé xuat hang. (mdc doé 1, 2)
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2) Dwa hang hoa, phuong tién van tai
dén dia diém duoc quy dinh cho viéc
kiém tra thurce té (muore do 3)

+ Kiém tra toan bd 100%
+ Kiém tra xac suat 10%
+ Kiém tra xac suat 5%

3) Nop thué va thurc hién cac nghia vu tai
chinh khac theo quy dinh cua phap luat


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

Buwoce 8: Giao hang

* Giao hang khong dong trong container

v Lap ddng ki cho ngudi van tai doi lay
so d6 xép hang

v' Lién hé véi cang dé biét thoi gian
lam hang

v’ VV4n chuyén hang vao cang

v’ Theo déi qué trinh boc hang

v' Lay MR roi dbi 1ay B/L
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% Giao hang dong trong container
» Hang nguyén container - FCL
v" Thué container

v Lap container list

v’ Dong hang, niém phong kep chi
v’ Mang hang téi CY

v Ly B/L

» Hang le — LCL

v’ Lap bang ké chi tiét

v' Mang hang ra CFS

v’ Xép hang vao container

v Ly B/L


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

Buwoce 9: Thanh toan

a. Tuan thu cac quy dinh thanh toan

b. Lap bd chirng tr dé xuat trinh thanh toan
- H6a don thwong mai

- H6i phiéu (néu cb)

- Phiéu dong géi, phiéu dong géi chi tiét, ban ké
chi tiet hang hoa

- Ch&rng nhan pham chat

- Chng nhan sb lvong

- Chirng tir van tai

- Chirng tw khac: C/O...
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< Giay chirng nhan xuat x& ( C/O)
- Chuwee nang C/O
+ X4c dinh ngudn gdc qudc gia cia hang hoa
+ Cong cu dé thwc hién cac wu dai thwong mai
- Céc loai C/O: Mau A, B, D, E, S, T, AK...
- Co’quan cap C/O
+ BO Thwong mai Viét Nam: D, E, S, AK...
+ Cac co quan khac:
. VCCI: A, B, T...
. Ban quan Ii khu ché xuat
C. Kiém tra bd ching tw
d. Tién hanh thu tuc thanh toan
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Buée 10: Giai quyét khiéu nai
- Tiép nhan ho so khiéu nai, kiém tra so bd
- Nghién ctu chi tiét ho so khiéu nai
- Phuc dap khiéu nai
- Giai quyét khiéu nai
+ Hop tac voi nguwdi mua dé giai quyét
+ Céch thtre tién hanh
<» Thoi han khiéu nai ( Luat Thuo’ng Mai VN 2005 )

- 3 thang ké tr ngay giao hang doi véi khiéu nai vé s
lro'ng hang hoa

- 6 thang ké tlr ngay giao hang doi voi khiéu nai vé chat
lwong, néu hang cd bao hanh thi thdi han khiéu nai 1a 3
thang ke to khi hét théri han bdo hanh

- 9 thang ké ti khi bén vi pham phai hoan thanh nghia vu
theo hop dong hodc 9 thang ké tr khi hét thdi han bao
hanh ddi véi nhirng khiéu nai vé cac vi pham khac
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PHAN II. HOP BONG NHAP KHAU

Buée 1: Xin gidy phép nhép khau

- Hang cam nhap khau: GPNK cla Tha
twong CP

- Hang nhap khau phai cé giay phép
cua BTM

- Hang nhap khau phai co giay phép
cua B quan ly chuyén nganh

Tham khao QD 41/2005/Qb-TTg


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

Buée 2: Tién hanh cac tha tuc thudc
nghia vu thanh toan

- Mé& thw tin dung
+ Chuan bi hd so: HO so tai chinh
va ho so dé nghi mé& L/C

+ Giao dich v&i ngan hang phat hanh

dé dam bdo L/C dwoc phat hanh
chinh xac va dung han.
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Buworce 3:Thué tau/ltru cwde (nguror ban thué)
Budc 4: Mua bdo hiém (nguroi ban mua)
Buée 5:Thong quan nhdp khau hang hoa

1) Khai va nép TKHQ; ndp va xuat trinh chirng tir
thudc hdé so HQ

+ T khai HQ hang NK

+ Hoa don thwong mai

+ Chrng tr van tai ( B/L )

+ Hop ddng mua ban hang héa
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- Chirng twr khac

v'Bang ké chi tiét hang hoa

v'Giay phép NK (néu co)

v To khai tri gia HQ

v Giay dang ky kiém tra nha nuwéc ve
chat Iwo’ng hang hoa hoac Glay thong

bdo mién kiém tra nha nuwdc vé chat
lrong.

v'Giay chirng nhan xuat x...
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Bue 6: Nhan hang tir phurong tién van chuyén dén

6.1. Chuan bi trwée khi tau téi cang

Trwore khi co ETA:

Thu thap thong tin vé tau, chuan bi chirng tir can
thiét

Khi nhan dworc ETA:

- Chuan bi phwong tién lay hang

- Dang ki kiém nghiém, kiém dich, kiém tra chat
lwong, giam dinh

Khi nhan dwoc NOR:

Péi B/L lay D/O
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6.2. Quy trinh nhan hang

6.2.1. Hang thong thwong/ khéng dong trong
container

Hang khéng Iwu tai cang

- Pang ki lam hang véi cang, thong bao cho hai
quan

- Nhéan théng béo hang dén va trao cho cang
chung tw can thiét de do hang

- Cam BJ/L va giay gioi thiéu di lay 1énh giao hang
— D/O

- Nhan hang va lap chirng tlr can thiét khi d&
hang



http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

Hang Iwu kho tai cang:
- Uy thac cho cadng nhan hang
- Cung cap chirng tir dé cadng d& hang
» Cang nhan hang ter tau:
- Dan va nhan hang
- Cung ngwdi giao nhan lap ching tw cn thiét
- Pwa hang vé kho bai cang
» Chu hang nhan hang tw cang:
- Cam BIL, giay qi®i thiéu di lay D/O
- Pong phi kho bai
- Xac nhan D/O
- Mang D/O t&i kho 1am thd tuc xuat kho
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6.2.1. Hang dong trong container
Hang nquyén container ( FCL)

- Nhan giay thdng bao hang dén, cam BIL, giay
gioi thiéu di lay |énh giao hang ( D/O )

- Xac nhan D/O

- Nhan container chira hang tai bai CY

- D& hang ra khaoi container: Tai CY/ tai kho hang

- Tra vo container
Hang le (LCL)

- LAy Iénh giao hang

- Nhan hang tai tram déng hang cua nguwdi giao
nhan (CFS )
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6.2.3. Chirng tir phap ly thu thdp ban dau

- Bién ban giam dinh dwdi ham tau (CR) -
Trwdc khi dé hang

- Bién ban két téan nhan hang v&i tau
(ROROC)

- Bién ban hang dé v& (COR)

- Giay chrng nhan hang thiéu (CSC)

- Thw du khang (LOR)

Budre 7: Kiém tra chét luvong hang hoa, kiém
dich va giam dinh hang hoa.

Buéce 8: Khiéu nai

1) Thoi han khiéu nai

2) Xac dinh doi twong khiéunai
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3) HO so khiéu nai

Pon khiéu nai

Chrng twr lien quan

Chirng tr phép ly ban dau
Ching thw giam dinh

Ban tinh ton that

Yéu cau boéi thuwdng

Bién lai gtri ho so khiéu nai
Chuing tw khac

4) Giai quyét khiéu nai
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1. CHUNG TU CO BAN TRONG NGOAI THUONG
1. Chirng tr hang hoa

1.1. Héa don

a) Hoa don thwong mai

v Hoéa don tam tinh: thanh toan so bé tién hang

v' Hoéa don chinh thirc: thanh toan cudi cuing tién hang.

v’ Héa don chi tiét: phan tich chi tiét cac bo phan cda gia
hang.

v Héa don chiéu I1&: gibng hoa don nhwng khong dung dé
thanh toan

v' Hba don trung 1ap: khéng ghi rd tén ngwdi ban
b) Cac loai hoa don khac

v' Hbéa don xac nhan: c6 chir ky cia Phong Thwong mai va
Cong nghiép nuwdc XK
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v Hbéa don hai quan: tinh toan tri gla hang theo gia tinh
thué cda hai quan va tinh toan cac khoan 1é phi cta hai

guan.
v' Hba don lanh sw: c6 xac nhan cua lanh sy nwdc nguoi
mua dang lam viéc & nwdc ngwdi ban
< NOi dung héa don: Chu thé HbMB, cang di cang dén,

tau, dac diém hang hoa, don gia, tong gia, DPKCSGH,
phwo’ng thire thanh toan

*» Lwu y khi lap Hoa don thwo’ng mai:
- Ngay lap

- S6 ban

- M6 ta hang hoda

- Trigia héa don

- Nguwoi lap hoa don
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COMMERCIAL INVOICE

THE SELLER:

THE BUYER:

SALE CONTRACT NO:
DISPATCH FROM:

FOR TRANSPORTATION TO:
CONTAINER / SEAL NO:

VN EXPORT

NO.16/VN-DI/2006
DATE.DEC.,26TH 2006

HANOI, VIETNAM
DAISO INDUSTRY

JAPAN

16/VN-DI/2007 DATED FAB.,14TH 2007
HAIPHONG VIETNAM PORT
HIROSHIMA JAPANESE PORT
HALU123456 / 123456

B/L NO: HASL456ABCD146
L/C NO: MDL1506RS123456
QUANTITY
ITEM PRICE
NUMger| DECRIPTION OF GOODS PER ITEM (USD/PC) AMOUNT (USD)
(PCS)
GENERAL MERCHANDISE

03-3404 ASIAN STYLE TRAY

03-3405 ASIAN STYLE TRAY

03-3411 ASIAN STYLE TRAY

FOB VIETNAM PORT
ORIGIN VIETNAM
03-3404 | 03-3404 ASIAN STYLE TRAY| 3,000 PCS 0.93 /PC 2,790.00
03-3405 | 03-3405 ASIAN STYLE TRAY| 2,400 PCS 1.00 /PC 2,400.00
03-3411 | 03-3411 ASIAN STYLE TRAY| 2,400 PCS 0.78 /PC 1,872.00
TOTAL 7F',?:OSO USD 7,062.00

Save: I/ nited°S¥iiss Dollars seven thorusand and 1P fsent



http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

P T T T P 202-555-1212 PG SRS BN N Cmrw
1000 J Steat. NW. Faox 202-555-2111 Colot-14 Sy 12, 1997
T ——— - AP AN, PO > carw
F- CATY ORI Pl ¥ NS CaTe
TS OF et
S TO -~ = | CHF Buenavontucs, Colormbés
NCOTERMS 1990)
T . EXET Esawr Daary
AND T Sttt - —— AR S0 DAY'S FROMm
QORDER AND
LETTER OF CREDIT
- | ——t L
2-50 EAa 2 Separators n accordance SI4 TS50 00 S48 25000
with amniachoed specficatons
l4.-40 EA 3 Fust-saage Fdlos S 320000 S 3s00 00
AsSocrndies por aniached
SO ADOTS
Custom = 3 Ovvve Units - 30 e oach $ AZA500] $12. 70500
lor ocperation on 3-phase
420 v, SO cy.
COMmERete with remolie Conircts
TOTAL EX WORKS Washengron, D C. Somostc pckod. .. $66 5585 00
PATHAIINY ORI oD Troegihe S 31500
m Adrpon & forwarcers
b ]
TOTAL FCA WASHINGTON DULLES RPORT SE63. 857000
EStomalod aar Seoigint and ariersco $ 296000
TOTAL Est CiF Buosnaventumn, Colcormbis $E58 630,00
Estgted 360 s » ESented cube S20 cu metecs
Export packed 4 212 % = Expont packeds 155 cu. meters
1. Al prces QUOASD Pecoin are US dollass.
2. Pocos Quoted Donoen 100 mMesthandso oody 200 vakd toe 60 days froem 12, 1997,
I Arvy Changes n Shippang COSES OF MSUrRncd rales 200 Ior oSOt X
B TSR O PO T
e O S P INCLUDED 3 cuvvEm o Coment .-
ORI AL T AU NZ T 2 omary )
PN TN T A Ty £ COOESN MDY ~
BT PG o oTeanm
INSURAMNCE INCLUDED
Cuswngsc v ow weoney_US Dolars

F TSN Pt s Sl v @ INGRETED A St B W Wit Wi DU R W W T . - T S YEOT UNCE & ©O
CuuDuongThanCong.com PO ORAMA, BN OMOR https://fb.com/tailieudientucntt



http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

1.2. Phiéu déng géi va Phiéu déng géi
chi tiet
Ké khai hang hoa dwng trong kién hang
1.3. Giay chirng nhan pham chat

1.4. Gidy chirng nhan sé lwong/ trong
lwvrong
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2. Chirng tir van tai
< Van chuyén bang dwong bién:
v’ Van don

Van don hdéan hao va van don khéng hoan hao
Van don di thang; van don di subt
Van don hang da xép; van don nhan hang dé xép

Van don theo |Iénh; van don dich danh, van don vo
danh

Van don theo hop dong thué tau: Charter Party B/L
Van don tau cho: B/L
Van don da xuat trinh tai cadng gwi: B/L surrendered
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v'Giay glri hang dwéng bién

v'Bién lai thuyén pho

< Van chuyén bang hang khéng: AWB

%+ Vén chuyén bang dwong sat. VB
dwong sat, giay giri hang duwdng sat

“*V4an chuyén dwong bd

< V4an chuyén da phwong thirc: VD
ngwol giao nhan
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s Cac churng tee khac

v'Ban lwgc khai hang hda: Do tau lap

v'Lénh giao hang — DO

v'So d6 xép hang

v'Chirng tr phap ly ban dau

- Bién ban giam dinh ham tau

- Bién ban két tdan nhan hang véi tau:
ROROC

- Bién ban hang d6 v& COR

- Giay chirng nhan hang thiéu (CSC)

- Thv dv khang (LOR)
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3. Chirng tir bao hiém

< Giay chirng nhan bao hiém

“Don bao hiém

4. Chwng twr kho hang

“*Bién lai kho hang ( Warehouse’' receipt)
“*Chutrng chi lvu kho ( Warrant)
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