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Methods of Transport

Shipping

AlIr transport
Road transport
Rall transport

Multimodal/Intermodal transport (units
can be transferred between modes:
from truck to ship or train to truck)
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Shipping Documentation

» Freight account (hdéa don van tai bién).
» Shipping note (Phiéu gri hang).
 Bill of lading (B/L) (Van don).

* Clean shipped on board Bills of lading (van
don boc hang sach) >< claused ...

« Letter of indemnity (used if the Bill of lading
IS lost or missing).

« Packing list (phiéu liét ké kién hang).
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Request for freight, loading dates
and sailing dates

Useful phrases

* Please quote your Inclusive rates
on the following consignment.

* Please let us know the present
freight rates for...

 Please advise us of the current
rates of freight on...

* Please advise us of the loading
dates....
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Request for freight, loading dates
and sailing dates

Useful sentences

 Could you inform us which vessels are
avallable to reach London before the
end of next month and let us know your
freight rates?

* Please let us know the earliest vessel
leaving London for New Zealand, and let
us have your charges and the relevant

documents.


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

Exercise 1
Ban lam & mét cong tv XNK. Hay viét thw giti
mot hang tau voi noi dung nhuw sau:
o Ban muon gz}i mot [0 hang may moc va linh
kien sang den My trong vong 2 thang toi.
* Lo hang co trong luong 14 tan va dwoc dong
trong 4 thung go.

o Dé nghi ho dén lay hang tai nha may cua ban,
va chuyen sang My vao cudi thang 3.

e Yéu cau ho cho biét chi tiét lich trinh ciia tau
va gia cuoc.
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* YOU HAVE 20 MINUTES TO WRITE!
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Suggesting Answer for Exercise 1

We have a consignment of .... (machines
and parts) to be sentto ... (the USA)
within the next two months.

The consignment weighs..... tons, and is
packed in ..... crates.

Could you please pick it up/ collect it at
our workshop/ factory at/in..... and
deliveritto .... in the USA by... (date)

If you could handle the consignment by
the date given, please let us have your
details of sallings and freight rates.
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Replies to request for freight, and
loading/ sailing dates

Useful sentences

* In reply to the letter...., the rates we
can guote you are as follows.

» Qur freight rate for crated
consignment is $ 91.00 per tonne or
10 cubic metres.

» Our rates are subject to alteration
without previous notice, except In
case of the special contract.
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Replies to request for freight, and
loading/ sailing dates
Useful sentences

 The first available vessel we have will be the
MV Orient, which will accept cargo from ... to
..., When she sails. She is due in London on

 The earliest vessel due out of London for New
Zealand is the Northern Cross, which is at
present loading at No 3 Dock, ..., and will
accept cargo until ... when she salils.

« Weekly sailings are available from ... to...
every Monday.
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Exercise 2

Ban lam & mot hdng tau. Hay viét thu phiic dap
burc thur trén voi noi dung nhu sau.:

o Théng bdo tau sé roi cang HP sém nhat dé di
My la tau Eagle, hien dang xép hang tai Bén
tau so 2, cang HP, va se nhan hang cho den
ngay 25/1 la ngay tau sé khoi hanh. Theo lich,
tau sé den My vao ngay 27/3.

o Gid cude cho hang déng thung go la US$102
mot tan hoac 10 met khoi.

o Guti kem lich trinh tau va nhitng chi dan vé
van tai.


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

* YOU HAVE 20 MINUTES TO WRITE!
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Suggesting Answer for Exercise 2

In reply to the letter of ..., the earliest
vessel due out of HP Port for ... Is the
..., Which is at present loading at No. 2
Dock, HP Port, and will accept cargo
until ... when she sails. She is due in ...
on ....

Our freight rate for crated cargo is ... or
..., and | have attached our ...


http://cuuduongthancong.com?src=pdf
https://fb.com/tailieudientucntt

3. Shipping Instructions

+ As the cargo is to be transshipped
at.... We require a through B/L

+ Could you please pick up a
consignment of .... and make the
necessary arrangements for them
to be shipped to ...... ?
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+ Please handle all the shipping
formalities and insurance and send
us.....5 copies of B/L...

+ Will you please collect from the
above .... address and arrange
suitable land transport to ...., for a
consignment by the MV ... of the
shipping line.
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4. Shipping agent acknowledge the
shipping Instructions

+ Your Instructions have been noted
and we will collect the
consignment

+ We thank you for your letter
enclosing routing order that we
are submitting to the supplier
today
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Exercise A:

Anh chi dang lam cho 1 céng ty XNK. Hay viét
théng bao cho khach hang cua minh la:

+ Porn dat hang cua ho da dwoc gwi di va véi
noi dung nhw sau:

- Don hang dat mua may Gi da dwoc chuyén di
theo nhuw thu xep

- SO0 may dé da dwoc dong trong 4 kién, moi
kién 2 may Cac klen hang dwoc ky ma hiéu
la DEF va dwoc danh sé tir 1 dén 4.

- L6 hang d6 sé den cang Sai Gon ngay .....
dwoc cho trén tau ..... khéi hanh tir Luan
don ngay....
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-1 Van don sach ghi da xép hang lén tau,
hoa don thuwong mai va GCN Bao hiém,
moi loai 3 ban va da dwoc gwri toi ngan
hang ABC va hoi phiéu tra ngay véi so
tién ... , theo ding nhirng diéu khoan
du’cyc ghi trong thw tin dung da mé& véi
ngan hang ABC. Ngan hang ABC da
thanh toan so tién noi trén.

- Chung tdéi chac chan rang quy vi sé hai
long v&i 16 hang trén.
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* You have 30 minutes to write!
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Suggesting Answer for Exercise A.
Order No ......

We are pleased to inform you that the
bulldozers (ordered) under the above
order have been dispatched as arranged.

The bulldozers are packed in 4 cases, 2 to
a case. The cases are marked DEF, and
numbered 1 to 4.

The consignment is arriving at Saigon Port

on .... on the M.V. Orient which sailed from
London on....
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A Clean shipped on board Bills of
lading in complete set , together with
commercial invoice and insurance
certificate, both in triplicate, have been
handed to ABC Bank together with our
sight draft for $ ...., in accordance with
the terms of the L/C opened with ABC
bank. ABC Bank has paid the sum/ has
made payment.

We are sure that you will be satisfied
with the consignment.
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Exercise B: Write a letter to a
container company to ask them to
take charge of your consignment,
give them necessary particulars
about the voyage and the cargo.
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* You have 20 minutes to write!
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Suggesting Answer for Exercise B:

We have a consignment of ....
(motor vehicles and parts) to be

sent to ... ( the USA) within the
next two months.

The consignment weighs..... tons,
and is packed in ..... cases
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Could you please pick it up/
collect it at our workshop/ factory
at/in..... and deliver it to .... in the
USA by... (date)

If you could handle the
consignment by the date given,
please let us have your detalls of
sallings and freight rates.
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Exercise C: Request for guotation
for delivery by air

Tén hang: May cao rau bang dién

Trong lwong: 20kg.

Guwi t&i khach hang ¢’:

Pé nghi gwri chi tiet ve chi phi, tha
tuc..

Gia tri hoa don: §$....

Pé nghi mua bao hiém cho so tién
trén va ca chi phi gwri hang
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* You have 20 minutes to write!
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Suggesting Answer for Exercise C:

We shall have a consignment of
electric shaver weighing 20 kg to
be sent by air from...

If you could handle the
consignment, please let us have
the details of the cost and of any
formalities to be observed /
performed.
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The invoice value of the
consignment is $ .... and we
should require insurance/ take
out Insurance cover for this
amount plus the cost of
sending/shipping the
consignment.
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Exercise D: Gwi thong bao t&i nha cung
cap:
Théng bao nha cung cap sé gvi hang
bang dwéng bd téi cang Sai Gon de
chuyén ché bang tau AB, sé khéi hanh
di London ngay 25/3, sé boc hang tai
bén so 5 tir ngay 20 dén 24. Tat ca cac
kién hang phai ghi ma hiéu va danh so
ro rang theo nhw don dat hang chinh
thirc.
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Pé nghi gri hoa don, 3 ban va ban
ké vé phi van tai.
Moi thu xép can thiét khac da
dworc thwce hién vé&i hang tau.
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* You have 20 minutes to write!
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Suggesting Answer for Exercise D:

Thank you for informing us that the
goods ordered are ready for
collection.

Please arrange to send the
consignment by road to Saigon
Port to be shipped by the SS AB,
due to saill for London on 25 March
and to load at No 5 Dock from 20 to
24 Nov. Inclusive
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All cases should be clearly
numbered as shown in our official
order. We shall conform strictly to
the packing and marking
Instructions. Invoices, in triplicate
and your account for transportation
charges, should be sent to us. All
the necessary arrangements have
been made with the shipping
company.
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